Rock Valley College
Community College District No. 511
3301 North Mulford Road, Rockford, IL 61114

COMMITTEE OF THE WHOLE MEETING
Educational Resource Center, Performing Arts Room, Room 0214
5:15 p.m. Tuesday, March 10, 2026
Livestreaming Link: https://www.youtube.com/channel/UCwa3Fs6l4pWAR 4iDZPTNZA
(The link opens to the YouTube page; access the Board meeting by clicking on the “Live” video icon with the date shown above.)

AGENDA

A. Call to Order

B. Roll Call

C. Board Member Attendance by Means Other than Physical Presence

D. Communications and Petitions (Public Comment)

E. Recognition of Visitors

F. Review of Minutes: Committee of the Whole, February 10, 2026

G. General Presentation

H. Teaching, Learning, and Communications Discussion: Board Liaison Trustee Goldsmith

1. 14" Day Enrollment and Student Profile
2. Return on Investment Academic Program Support
I. Finance Discussion: Board Liaison Trustee Cardenas Cudia
1. Purchase Reports (A and B)
2. Cash and Investment Report

J. Operations Discussion: Board Liaison Trustee Trojan

. Board Policy Manual Update: Article 3: Human Resources / First Reading

.RVC/RVC Foundation Memorandum of Understanding (MOU)

. Brightly / Capital Predictor Software

. Downtown West Update

. Classroom II Building (CLII) Update

. Change Order Update

. Personnel Report

8. Rock Valley College Events Calendar
K. Other Business:
1. Unfinished Business
2. New Business

L. Adjourn to Closed Session to discuss: 1) The appointment, employment, compensation, discipline,
performance, or dismissal of specific employees, specific individuals who serve as independent
contractors in a park, recreational, or educational setting per Section 2 (¢) (1); and/or 2) Collective
negotiating matters between the public body and its employees or their representatives, or
deliberations concerning salary schedules for one or more classes of employees per Section 2 (c) (2),
all in accordance with the Illinois Open Meetings Act.

M. Reconvene Open Session

N. Next Regular Board of Trustees Meeting: March 24, 2026, 5:15 p.m. The meeting will be held in
the Performing Arts Room (PAR, Room 0214) in the Educational Resource Center (ERC) on the main
campus.

O. Next Committee of the Whole Meeting: April 14, 2026, at 5:15 p.m. The meeting will be held in the
Performing Arts Room (PAR, Room 0214) in the Educational Resource Center (ERC) on the main
campus.

P. Adjourn

~N O kW~

Paul Gorski, Board Chair
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Rock Valley College
Community College District No. 511
3301 N. Mulford Road, Rockford, IL 61114

BOARD OF TRUSTEES COMMITTEE OF THE WHOLE MEETING
5:15 p.m. Tuesday, February 10, 2026

MINUTES

Call to Order
The Rock Valley College (RVC) Board of Trustees Committee of the Whole meeting convened on Tuesday,
February 10, 2026, in the Performing Arts Room (PAR, Room 0214) in the Educational Resource Center (ERC). The
meeting was called to order at 5:15 p.m. by Board Chair Paul Gorski.

Roll Call
The following members of the Board of Trustees were present at roll call:
Mr. Paul Gorski
Mr. Robert (Bob) Trojan
Ms. Kristen Simpson
Dr. Jenna Goldsmith

The following Trustees were absent from the roll call: Mr. John Nelson, Ms. Gloria Cardenas Cudia, Ms. Crystal
Soltow, and Mr. Isiah Blake.

Also present: Dr. Howard J. Spearman, President (attended via Zoom); Dr. Keith Barnes, Vice President of
Cultural Excellence and Belonging; Dr. Terrica Huntley, Vice President of Human Resources; Ms. Heather Snider, Vice
President of Institutional Effectiveness and Communications; Dr. Hansen Stewart, Vice President of Career and Technical
Education and Workforce Development; Mr. Rick Jenks, Vice President of Operations; Ms. Ellen Olson, Vice President
of Finance; Dr. Amanda Smith, Vice President of Academic Affairs; Ms. Ann Kerwitz, Assistant to the President; Ms.
Carly Huotari, Assistant to the President; Ms. Tracy Luethje, Executive Assistant to the Vice President of Operations,
Attorney Joseph Perkoski, Robbins Schwartz.

Board Member Attendance by Means Other than Physical Presence
Trustee Robert (Bob) Trojan made a motion, seconded by Trustee Kristen Simpson, to allow Trustee John Nelson
to participate in the meeting via teleconference. The motion was approved by a unanimous roll call vote. Trustee Nelson
entered the meeting via telephone.

Communications and Petitions
Trustee Gorski reported receipt of correspondence from the City of Dixon, Illinois, regarding Stillman Valley
financial actions. The document was forwarded to Vice President Ellen Olson.

Recognition of Visitors

There were no visitors to be recognized.

Review of Minutes
There were no comments on the minutes from the January 13, 2026, Board of Trustees Committee of the Whole
meeting.

General Presentations

There were no general presentations.

Trustee Gorski stated that the agenda was adjusted to address Purchase Reports A, B, and C early in the meeting.
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Finance Discussion: Board Liaison Trustee Cardenas Cudia

1. Purchase Reports
Ms. Ellen Olson, vice president of finance, presented the purchase reports.

Purchase Report A — FY2026 Amendments

A. Car Rental Services — (Participant Travel — Athletics)

1. | Enterprise Rent-A-Car Rockford, IL $ 15,000.00*(1)
Not to Exceed

Trustee Nelson asked whether we have used Enterprise Rent-A-Car before. Ms. Olson responded that when
charter buses are unavailable or for smaller teams, rental vans are more cost-effective.

Purchase Report B — FY2026 Purchases
A. Instructional Equipment — (Capital Instructional Equipment — IBT Grant)

1. | Advanced Training Systems (ATS) St. Petersburg, FL $ 101,050.00%(1)
Simulator Experts Oceanside, CA $116,570.00

B. Sprinkler System Maintenance — (Maintenance Services — Boiler House)
2. | Automatic Fire Systems Rockford, IL $ 28,000.00%(2)
Not to Exceed

C. Online Workforce Training — (Vendor Training Alliances — (Continuing Ed Center)

3. | Cengage Learning, Inc. Independence, KY $ 35,000.00%(3)
Not to Exceed

D. Captioning Display — (Capital Foundation Grant — Theatre Program)
4. | SVL Productions Cherry Valley, IL $ 68,000.00%(4)
Not to Exceed

E. Downtown West Commissioning — (Professional Services — Downtown West Project)

5. | CERx Solutions, LL.C Montgomery, IL $ 69,626.00*(5)
Not to Exceed

IMEG Rockford, IL $ 89,250.00
Primera Chicago, IL $ 151,200.00

Trustee Nelson inquired about items A, B, and C. Discussion ensued.

Purchase Report C— FY2026 Purchases
A. Handrail Improvements — (Other Capital Outlay — Starlight Theatre)

1. | NKP Metals, LLC Chicago, IL $ 51,346.00*(1)
Not to Exceed
Sjostrom and Sons Rockford, IL $ 325,041.00

Trustee Nelson asked whether any grievances had been filed regarding NKP Metals, LLC, and prevailing wage
payments. Vice President Jenks said he was not aware of any.

2. Fund Transfer Request for Classroom Building I1 (CLII)
Vice President Olson stated that to partially fund the additional CLII project expense, it is recommended that
$1,000,000 be transferred from Other Post-Employment Benefit Liability (OPEB) (Fund 19) to Restricted Capital (Fund
03).
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3. Resolution Calling for Bond Issue Notification Act Public Hearing Working Cash Bonds, Not to Exceed
$7,900,000
A resolution was noted calling for a Bond Issue Notification Act (BINA) public hearing on March 24, 2026, to
receive public comments on the proposal to sell bonds to the Rock Valley College District in an amount not to exceed
$7.9 million for the purpose of the working cash fund.

4. Cash and Investment Report
Ms. Olson presented the Cash and Investment Report through January 31, 2026. Total operating cash is
$21,336,130. Total operating cash and investments are $103,628,934. The operating cash and investments have changed
by <$269,515> since December 31, 2025. Total capital funds are $65,476,101. Since December 31, 2025, the change in
capital funds has been <$5,961,322.> Ms. Olson stated that the total operating cash and investment funds were 96.45% of
the FY2026 operating budget. Ms. Olson also stressed that the negative figure for Illinois Bank and Trust (IBT)/UMB of
<8$430,739> was due to a general ledger timing issue related to outstanding checks, not to an overdrawn account.

5. Fiscal Year (FY) 2026 Second Quarter Vital Signs

Ms. Olson presented the FY 2026 Second Quarter Vital Signs. Ms. Olson stated that Operating Funds (Fund 01
and 02) revenue is $41.3 million as of December 31, 2025, representing 59.61% of the budget and 71.94% excluding
SURS on Behalf. The state government is running behind budget, and RVC is expected to fall short by approximately
$1.6 million (13.8%). As Ms. Olson mentioned previously at the January 27, 2026, Regular Board meeting, state
appropriations will continue to perform behind budget expectations. As a reminder, other sources include the employee
retention tax credit RVC received in August 2025, for $3.8 million, and if RVC excludes that from the number, RVC will
still place at 65% of the budget excluding the SURS on Behalf as of December 31, 2025.

Operating expenses were $23.1 million as of December 31, 2025, representing 35.24% of the budget and 43.04%
excluding SURS on Behalf. Ms. Olson stated that expenses are projected to be at or below budget right now for the fiscal
year.

Vice President Olson said that payroll is running under budget due to unfilled positions, and medical claims are
running 11.70% ahead of budget, largely due to high service costs and a spike in claims in December 2025. Trustee
Trojan asked whether Ms. Olson anticipated an increase in medical claims, and Ms. Olson stated that she did and would
continue to monitor them.

6. *Informational Only — FY 2026 Purchase Report Second Quarter Update ($10k-$25k)
The FY2026 Purchase Report for the second quarter was included in the packet for purchases between $10,000
and $25,000.

Operations Discussion: Board Liaison Trustee Trojan
1. Classroom Building II (CLII) Update
Trustee Gorski requested an update on CLII before getting into the Downtown West Update. Mr. Jenks, vice
president of operations, stated that there is currently no physical update as the project is awaiting the finalization of
financing and approvals to move funds into the PTMA account for the Capital Development Board (CDB) to proceed.

2. Downtown West Update

Mr. Jenks explained that Architect’s Supplemental Instructions (ASIs) are formal documents used by architects to
issue minor, no-cost, and time-neutral changes or clarifications to construction documents. Examples
include correcting dimensions, detailing material finishes, clarifying construction details, replacing sheet revisions,
and modifying layout details to avoid conflicts. Vice President Jenks said there were nine pending ASIs, of which six
have been fixed. As of this afternoon, a seventh one was resolved. Mr. Jenks said the remaining two are expected to
be completed within two weeks. Management is working to get the project back on schedule. Discussion ensued.
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3. Change Order Update
Vice President Jenks discussed the following change orders:

o Athletic Soccer Fields: a change order for $3,795 was approved for two 8-foot gates to allow
maintenance equipment access. The project remains on schedule.

o Health Sciences Center (HSC) Buildout/Elevator: A recent change order was added for a divider
curtain system in room 3254 to assist with instructional privacy. While the project is under budget,
the elevator installation is delayed due to vendor resource issues and product unavailability.

o Tuckpointing-Phase II-Turret: $39,800; Labor and material to remove concrete pad.

4. Personnel Report
Mr. Jenks discussed the February 2026 Personnel Report. There is a placeholder for the Executive Director of
Institutional Design. Interviews are currently underway for this full-time position. A recommendation is expected at the
Regular Board Meeting on February 24, 2026.
Trustee Trojan inquired about the Foundation position. Dr. Terrica Huntley, vice president of human resources,
replied that the new fundraising position was approved two weeks ago and is currently in the "job analysis" phase. Due to
the complexities of onboarding a brand-new role, it may take 2—4 weeks to post.

5. RVC Events Calendar
Mr. Jenks discussed the February 2026 RVC Events Calendar. Black History Month, State of the College Town
Hall, and the ICTM Mathematics Competition were highlighted.

6. *Informational Only — FY 2026 Personnel Second Quarter Report
The FY26 Second Quarter Human Resources report was provided for informational purposes.

Teaching, Learning & Communications Discussion: Board Liaison Trustee Goldsmith
1. Enrollment Update

Ms. Heather Snider, vice president of institutional effectiveness and communications, provided an update on
current enrollment metrics, noting that figures have remained relatively stable since the last report. Spring enrollment is
currently 1.6% ahead of last year, and 9% ahead of the budget, and 5% ahead of the “stretch goal.” Total Academic Year
enrollment is 3.6% ahead of last year and 8% ahead of the budget. Upcoming important dates are Summer registration
opens on March 2, 2026, and Fall registration begins the week of March 16, 2026.

Trustee Trojan asked why spring enrollment is lower than fall enrollment; VP Snider clarified that spring
enrollment is historically lower, though anomalies can occur due to adult education cycles.

2. Workforce Development Metrics Update

Dr. Hansen Stewart, vice president of career and technical education (CTE) and workforce connection, reviewed
the second annual comparative analysis of non-credit workforce programs. Truck Driver Training's revenue fell from
$675,000 to $488,000 and maintained a 93% completion rate despite funding delays for student grants.

Computer Numerical Control (CNC) machining increased revenue to $42,000 in FY 2025, and completion rates
jumped from 62% to 80% due to a new support coordinator.

Collision Repair’s revenue reached $71,500, and achieved a 100% completion rate; however, job placement
dropped to 67% due to a need for greater technical skills.

Tech Works is a specialized accelerated training program focused on advanced manufacturing, particularly CNC
programming, set-up, and operations. The program provides job-readiness coaching and initiatives for underserved
populations, including those in the Winnebago County Jail. Revenues for the Tech Works program increased to $54,000,
and enrollment is steady at approximately 53 students; non-completions are primarily due to inmate releases.

Trustee Trojan shared the history of the "Tech Works" program, noting John Lundeen created it. He suggested
honoring John Lundeen’s legacy by potentially renaming a facility or seeking branding opportunities.

Trustee Gorski debated the term "profit." Trustee Gorski challenged Dr. Stewart’s use of "net revenue," arguing
that true profit calculations should include overhead, bond debt, and facility maintenance, not just direct program
expenses.
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3. *Informational Only — Faculty Tenure Update
Dr. Amanda Smith, vice president of academic affairs, provided a list of faculty entering tenure.

New Business/Unfinished Business
There was no new or unfinished business.

Next Regular Board of Trustees Meeting
The next Regular Board of Trustees Meeting will be held on Tuesday, February 24, 2026, at 5:15 p.m., in the
Performing Arts Room (PAR, Room 0214) of the Educational Resource Center (ERC) on the main campus.

Next Committee of the Whole Meeting
The next Committee of the Whole Meeting will be held on Tuesday, March 10, 2026, at 5:15 p.m., in the

Performing Arts Room (PAR, Room 0214) of the Educational Resource Center (ERC) on the main campus.

Adjourn
At 6:23 p.m., a motion was made by Trustee Simpson, seconded by Trustee Trojan, to adjourn the meeting. The

motion was approved by a unanimous roll call vote.

Submitted by: Tracy L. Luethje.

Dr. Jenna Goldsmith, Secretary Paul Gorski, Chairman
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ReckValleyCollege
14" Day Census Enroliment (Spring 2026)

Background

Data to inform this report have been captured and submitted to the lllinois
Community College Board (ICCB). Spring census enrollment identifies the number
of students officially enrolled in credit courses at the College at the end of
registration for the spring term. Fourteenth day census enrollment includes
students enrolled in Arts, Sciences, and Career Education (i.e. credit courses); Adult
Education; and Vocational Skills courses in Community/Continuing Professional
Education. It is intended to provide a “snapshot” or point in time view of spring
enrollment. At the College, data to inform this report are captured on the 14t class
day from the first day of classes, including Saturdays.

Summary of Spring 14" Day Census Enroliment

Table 1shows the unduplicated headcount, credit hours, and full-time equivalent
enrollment on the 14" day of spring terms across the most recent five years. Table 1
also includes the five-year change, provided in terms of percentage change.

Table 1: Multi-year Spring 14th Day Census Enrollment

Spring Spring Spring Spring Spring 5-year
2022 2023 2024 2025 2026 Change
Unduplicated 4226 5,951 5,887 6,537 6,621 56.67%
Headcount
Credit Hours | 429495 | 522725 | 520030 | 553540 | 562235 30.91%
Full-time 286330 | 348483 | 346687 | 369027 | 374823 30.91%
Equivalent
1 Day of Class | 1/8/2022 | 1/14/2023 | 1/13/2024 | 1/11/2025 | 1/12/2026 NA
th
gz;sus (14) 1/25/202 | 1/31/2023 | 1/30/2024 | 1/28/2025 | 1/27/2026 NA

Data in Table 1 indicate the following:

e Over the 5-year period, unduplicated headcount as reported on the 14th class
day increased by 56.67%. The annual change in headcount reflects an increase
of 1.28% from FY25 to FY26

e Over the 5-year period, credit hours and full-time equivalents (FTE) increased
by 30.91%. The annual change indicates an increase of 1.57% from FY25 to FY26.

e Over the 5-year period, headcount grew at a faster rate than credit hours and

FTE, suggesting that more students are enrolling part time. In the most

recent year, credit hours and FTE rose slightly faster than headcount.

RVC is an equal opportunity educator and employer.




ReckValleyCollege

Data Brief: Student Profile - Arts, Sciences, and Career Education
Board of Trustees Committee of the Whole - March 11, 2026
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Background

This report provides information describing students enrolled in Arts, Sciences, and Career
Education (ASCE) credit courses at Rock Valley College (RVC) in the Spring 2026 term. The
report is divided into five sections — a Quick Facts page, overall student profile, new student
profile, first-time student profile, and group comparisons. The Quick Facts page provides a
visual brief of multiyear comparison and term data. The additional sections are designed to
provide detailed demographic information for full-time and part-time students.

Data to produce this Student Profile report are captured with compliance submissions made
to the lllinois Community College Board (ICCB), specifically, Al (Annual Enrollment) and 14th
Day Census Enrollment for Spring. Student profile data pull ASCE credit students from these
more general submissions and are used to develop this student profile report.
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Quick Facts - Multiyear Comparisons of Key Demographics
The unduplicated headcount for Spring 2026 is 6,345 students.

The average student age has declined over the last

five springs.

Average Age
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The percentage of students identifying as
racial/ethnic minorities has increased.
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Most students are enrolled part time (enrolled in

less than 12 credit hours), and the percentage of
part-time students has increased since 2022.

Part-time Student Enrollment
(% of population)
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Most students identify as women.

Gender (% of population)
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Only 4% of students are considered first-time
students in Spring 2026.

First-time Student Enrollment
(% of population)
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Most students have a primary curriculum in Liberal

Arts & Sciences, the percentage has no increase from

the previous year.

Primary Curriculum
(% of population)
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Overall Students

Tables 1through 6 summarize the age, gender, highest degree earned, race and ethnicity,
residency status, and primary curriculum of all students enrolled in Arts, Sciences, and Career
Education courses as of the Spring 2026 enrollment census. Table cells with less than 30
students are marked with asterisks to preserve anonymity.

Data from Quick Facts and tables within this section indicate that most students enrolled in
Spring 2026 are traditional age (78.3%), women (54.9%), White (50.8%), in-district (95.1%),
continuing (56.4%), enrolled part time (65.5%), enrolled in a Liberal Arts and Sciences (i.e,,
transfer) curriculum (78.6%), and have a high school diploma or GED as their highest degree

earned (55.4%).

Table 1: Student Age

Traditional (24 and 1,863 3,108 4,971 78.3%
under)

Non-traditional (25 and 328 1,046 1,374 21.7%
over)

Table 2: Student Gender

Men 1,007 1,758 2,765 43.6%

Women 1,157 2,324 3,481 54.9%

Another Gender * * * 0.1%

Unknown * * 91 1.4%
Table 3: Highest Level of Education

College: bachelor's * * * 0.3%

degree or more

College: less than * * 131 2.1%

bachelor's degree

High school diploma or 1,428 2,087 3,515 55.4%

GED

None 735 1,934 2,669 42.1%

Other * * * 0.2%
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Table 4: Student Race and Ethnicity

Asian 81 141 222 3.5%

American Indian or * * * 0.2%

Alaska Native

Black or African 155 448 603 9.5%

American

Hispanic or Latino 568 1,201 1,769 27.9%
Native Hawaiian or Other & & & 0.1%

Pacific Islander

White 1,200 2,022 3222 50.8%
Two or more races 90 203 293 4.6%
Non-resident Alien * * * 0.4%
Unknown or choose to 68 124 192 3.0%
not respond

Table 5: Residency Status

In-district 2,050 3,983 6,033 95.1%
Out-of-district or out-of- 71 162 233 3.7%
state

Reciprocal agreements * * 79 1.2%

and chargebacks

Table 6: Primary Curriculum

Arts & Sciences (Transfer) 1,706 3,283 4,989 78.6%
Career Education 489 853 1,342 21.2%

Table 7 provides information about student class level. Most students are classified as
freshmen (37.8% have completed fewer than 30 semester hours) or sophomores (32.1% have
completed 30 or more semester hours). An additional 29.0% of students are enrolled in high
school, taking RVC courses as dual credit or dual enrollment.
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Table 7: Overall Enrollment by Student Level Classification

High School 270 1,568 1,838 29.0%
Freshmen 1,035 1,361 2,396 37.8%
Sophomores 875 1,162 2,037 32.1%
Unclassified * * 74 1.2%

TOTAL 2,191 4,154 6,345 100%

Table 8 provides information about enrollment status for Spring 2026 and the previous four
spring semesters. Most students currently enrolled are continuing students (56.4%), meaning
they were previously enrolled in Fall 2025. Twenty-nine percent (29.0%) of students are also
enrolled in high school, 6.2% are new (first-time, transfer, or pre-college), and 7.6% are
returning, meaning they have attended RVC before but not during the most recent term.

Table 8: Enrollment Status (Spring 2022 — Spring 2026)

First time students in college-

221 264 25] 307 257
level work
First time students in college-
level work as a percentage of 5.5% 4.9% 4.5% 4.9% 4.1%
total
New transfer students 50 110 109 109 120
New transfer students as a 12% 0% 19% 17% 19%

percentage of total

New pre-college students * * * * *
New pre-college students as
a percentage of total
Continuing 2,868 3,167 3,271 3,416 3,577
Continuing students as a
percentage of total

Returning 447 472 487 480 485
Returning students as a

0.1% 0.5% 0.2% 0.1% 0.2%

70.3% 58.7% 58.1% 54.5% 56.4%

10.9% 8.7% 8.7% 7.7% 7.6%
percentage of total
High school students 351 1,249 1,412 1,880 1,838
High school students as a 8.7% 231% 251% 30.0% 29.0%
percentage of total
Students W|th degrees 120 107 87 68 5
beyond associates
Students with degrees
beyond associates as a 3.0% 2.0% 1.5% 1.1% 0.9%
percentage of total
TOTAL 4,055 5,396 5,628 6,269 6,345
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New Students

New students include first-time students, new pre-college students, and transfer students. A
first-time student is new to higher education, having never been enrolled in college-level
classes before and now enrolled with more than 50 percent of their coursework at the
college level. A new pre-college student is also new to higher education but with 50 percent
or more of their coursework in adult education or developmental classes. A transfer student
is a student entering RVC for the first time having earned credit at another institution of
higher education.

Table 8 indicates that 390 (6.1%) of students enrolled for Spring 2026 are new. Tables 9
through 14 indicate that most new students are traditional age (70.3%), women (51.5%) and
live in the RVC district (86.2%). These students also tend to be enrolled part time (60.5%) and
have a high school diploma or GED as their highest level of education (91.5%). Most new
students are enrolled in transfer programs (70.3%). The largest racial/ethnic group is White
(46.2%), followed by Hispanic (26.9%).

Table 9: New Student Age

Traditional (24 and 13 161 274 70.3%
under)

Non-traditional (25 and 4] 75 16 29.7%
over)

Table 10: New Student Gender

Men 86 97 183 46.9%
Women 66 135 201 51.5%
Another Gender * * * 0.5%
Unknown * * * 1.0%

Table 11: New Student Highest Level of Education

College: bachelor's (0] (0] 0 0.0%
degree or more

College: less than * * * 0.8%
bachelor's degree

High school diploma or 142 215 357 91.5%
GED

None * * 30 7.7%
Other 0 0 0 0.0%
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Table 12: New Student Race and Ethnicity

Asian * * * 4.4%
American Indian or * * * 0.3%
Alaska Native

Black or African * * 60 15.4%
American

Hispanic or Latino 38 67 105 26.9%
Native Hawaiian or Other (0] (0] 0 0.0%
Pacific Islander

White 81 99 180 46.1%
Non-resident Alien (0] (0] 0 0.0%
Two or more races * * * 41%
Unknown or choose to * * * 2.8%
not respond

Table 13: New Student Residency Status

In-district 127 209 336 86.2%
Out-of-district or out-of- % % 41 10.5%
state '
Reciprocal agreements . o * 3.3%
and chargebacks ’

Table 14: New Student Primary Curriculum

Arts & Sciences (Transfer) 103 171 274 70.3%

Career Education 51 65 16 29.7%

First-time College-level Students
In Spring 2026, 257 students are classified as first-time, which is 4.1% of total enrollment.

Tables 15 through 20 indicate that most first-time students are part time (58.4%), traditional
age (76.3%), women (50.2%), and live in the RVC district (88.7%). These students also tend to
have a high school diploma or GED as their highest level of education (89.5%) and tend to be
enrolled in transfer programs (67.3%). The largest racial or ethnic group is White (45.9%)
followed by Hispanic (28.4%).
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Table 15: First-time Student Age

Traditional (24 and 86 110 196 76.3%
under)

Non-traditional (25 and * * 61 23.7%
over)

Table 16: First-time Student Gender

Men 57 67 124 48.2%
Women 49 80 129 50.2%
Another Gender * * * 0.4%
Unknown * * * 1.2%

Table 17: First-time Student Highest Level of Education

College: bachelor's 0 0 0 0.0%
degree or more

College: less than 0 0 0 0.0%
bachelor's degree

High school diploma or 98 132 230 89.5%
GED

None * * * 10.5%
Other 0 0 0 0.0%

Table 18: First-time Student Race and Ethnicity

Asian * * * 3.9%
American Indian or * * * o
Alaska Native 0.4%
Black.or African o o 35 13.6%
American

Hispanic or Latino * * 73 28.4%
Nat{\/_e Hawaiian or Other 0 0 0 0.0%
Pacific Islander

White 58 60 n8 459%
Non-resident Alien * * * 4.7%
Two or more races 0 0] 0 0.0%
Unknown or choose to o o o 21%
not respond ’
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Table 19: First-time Student Residency Status

In-district 90 138 228 88.7%
Out-of-district or out-of- % * * 8.6%
state '
Reciprocal agreements o o % 2.7%
and chargebacks '

Table 20: First-time Student Primary Curriculum

Arts & Sciences (Transfer) 74 99 173 67.3%

Career Education 33 51 84 32.7%

Group Comparisons
Tables 21 through 26 show demographic characteristics of the overall group of students
enrolled as compared to those of new and first-time students.

Table 21: Group Comparison - Age

Traditional (24 and

under) 78.3% 70.3% 76.3%
Non-traditional (25 and

over) 21.7% 29.7% 23.7%
Average Age 22.1 24.1 22.6

Most students in all three groups are traditional age. However, the percentage of traditional
age students in the overall group (78.3%) is larger than that of the first-time student group
(76.3%) and the new student group (70.3%).

Table 22: Group Comparison - Gender

Men 43.6% 46.9% 482%
Women 54.9% 51.5% 50.2%
Another Gender 0.1% 0.5% 0.4%
Unknown 1.4% 1.0% 1.2%

Overall, more students are women (54.9%) than men (43.6%). This pattern is also true for new
students (51.5% women) and first-time students (50.2% women).
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Table 23: Group Comparison - Race/Ethnicity

Asian

3.5% 4.4% 3.9%
American Indian or
Alaska Native 0.2% 0.3% 0.4%
Black or African
American 9.5% 15.4% 13.6%
Hispanic or Latino 27.9% 26.9% 28.4%
Native Hawaiian or Other
Pacific Islander 0.1% 0.0% 0.0%
White 50.8% 46.2% 459%
Two or more races 4.6% 4.1% 4.7%
Non-resident Alien 0.4% 0.0% 0.0%
Unknown or choose to
not respond 3.0% 2.8% 3.1%

Racial and ethnic minority groups are better represented among first-time students (51.0%)
and new students (51.1%) than within the overall student population (45.8%).

Table 24: Group Comparison - Highest Level of Education

College: bachelor's

degree or more 0.3% 0.0% 0.0%
College: less than

bachelor's degree 2.1% 0.8% 0.0%
High school diploma or

GED 55.4% 91.5% 89.5%
None 42.1% 7.7% 10.5%
Other 0.2% 0.0% 0.0%

Most students in all three groups have a high school diploma or GED as the highest level of
education previously completed.

Table 25: Group Comparison - Residency Status

e — 951% 86.2% 88.7%
Out-of-district or out-of-

state 3.7% 10.5% 8.6%
Reciprocal agreements

and chargebacks 1.2% 3.3% 2.7%

Overall, most students have in-district residency (95.1%). New students (10.5%) and first-time
students (8.6%) are more likely than the overall student group (3.7%) to live out-of-district.
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Table 26: Group Comparison - Primary Curriculum
Arts & Sciences (Transfer) 79.0% 70.3% 67.3%
Career Education 21.0% 29.7% 32.7%

Arts and Sciences (i.e., transfer) is the primary curriculum for all three student groups. First-
time students (32.7%) and new students (29.7%) are more likely to be enrolled in career
education than the overall student population (21.0%).
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ReckValleyCollege

Data Brief: Program Investment Report
Board of Trustees Committee of the Whole — March 10, 2026

Background

Rock Valley College has invested in several facilities and partnerships. This data brief
examines enrollment trends for the programs housed in these facilities and
associated with these partnerships. Although enrollment is impacted by several
variables (e.g., program capacity, labor market and, in fiscal year 2021, the COVID-19
pandemic), it is one of the primary indicators of return-on-investment.

Aviation Career Education Center

In Fall 2015, the College’s Aviation Career Education Center (ACEC) opened at the
Chicago-Rockford International Airport. Within three years of opening the ACEC,
Aviation program enrollments grew by 109%, from 115 in FY2015 to 240 in FY2018.

In FY2021, Aviation program enrollments were impacted by the COVID-19 pandemic.
While shelter-in-place orders forced classes online, the FAA continued to require
face-to-face instruction. As a result, student enrollments were deferred until face-to-
face instruction could resume. By FY2025, Aviation program enrollments exceeded
the pre-pandemic headcount. Since opening the ACEC, Aviation enrollment has
increased by 125% from 115 students in FY2015 to 259 students in FY2025.

Figure 1 shows aviation program enrollment from FY2015 through FY2025, with a
vertical line indicating the opening of the ACEC.

Figure 1: Aviation Program Enrollment (FY2015-FY2025)
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NIU@RVC Engineering

In Fall 2016, the College reopened the renovated Woodward Technology Center
(WTC) including more classroom and lab space to accommodate the NIU@QRVC
Engineering program. This partnership with Northern lllinois University (NIU) allows
students to earn their associate degree in engineering from RVC and go on to earn a
bachelor's degree in engineering from NIU all on the RVC campus.

Within four years of establishing the NIU@RVC partnership, enrollment in the
Associate in Engineering Science (AES) program grew by 32%, from 193 in FY2016 to
278 in FY2020. Since then, program enrollment has declined by 53% to 130 in FY2025.

Figure 2 shows AES program enrollment from FY2016 through FY2025, with a vertical
line indicating the WTC renovation.

Figure 2: Associate in Engineering Science Enrollment (FY2016-FY2025)
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While enrollment in the AES program declined to 130 students in 2025, there were
206 unduplicated enrollments in engineering courses that same year. There are
several reasons why a student would be enrolled in an engineering course without
declaring the AES degree. For example, students may transfer to NIU with an
Associate of Science degree if they have the appropriate prerequisites, or a student
may be taking engineering courses to transfer to another four-year institution.

Figure 3 shows engineering course enrollments alongside AES program enrollments
from FY2016 through FY2025, with a vertical line indicating the WTC renovation.
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Figure 3: Associate in Engineering Science Program Enrollment and Engineering Course Enrollment (FY2016-FY2025)
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Table 1 shows the number of RVC students who complete the associate in
engineering science program and subsequently enroll in the engineering program
at NIU.

Table : Number of RVC engineering completers who subsequently enroll at NIU

2019 21 12 57%
2020 27 16 59%
2021 28 22 79%
2022 32 25 78%
2023 26 17 65%
2024 28 16 57%
2025 18 11 61%

Health Sciences Center

In July 2017, the College opened the Health Sciences Center (HSC) on main campus
in partnership with OSF Saint Anthony Medical Center. The HSC houses the College’s
Nursing, Health Sciences, Certified Nursing Assistant, and Fire Science programs as
well as the OSF Saint Anthony College of Nursing.
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Enrollment in the Associate Degree Nursing (ADN) Program does not fluctuate
much due to program capacity. Declines in enrollment for FY2021 and FY2022 reflect
the “empty cohort,” which did not start in Spring 2021 due to the COVID-19
pandemic. Since then, the College has resumed the practice of beginning cohorts in
both the fall and spring semesters and enrollments have returned to pre-pandemic
levels. Figure 4 shows ADN enrollment from FY2016 through FY2025, with a vertical
line indicating the HSC opening.

Figure 4: Nursing Program Enrollment (FY2016-FY2025)
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Since opening the HSC, overall enrollment in Health Sciences programs and,
specifically, enrollment in Dental Hygiene and Respiratory Care have remained flat.
Dental Hygiene and Respiratory Care are selective programs and have enrollment
caps. In FY2016, the College added a Phlebotomy program. Enrollment in this
program has increased by 71% since opening the HSC. The Surgical Technology
program has been phased out, and a Medical Assistant program was added in
FY2024. In one year, enrollment in the Medical Assistant program doubled from 6 to
12.

Figure 5 shows Health Science enrollment from FY2016 through FY2025, with a
vertical line indicating the HSC opening.
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Figure 5: Health Science Program Enrollment (FY2016-FY2025)
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Fiscal years 2016 through 2021 saw a steady decline in Certified Nursing Assistant

(CNA) enrollment. Since 2021, CNA course enrollment has increased by 71% from 194
in FY2021 to 331 in FY2025. Recent increases are partially due to WIOA funding, grant
funding, and offering CNA sections for Early College students.

Figure 6 shows CNA enrollment from FY2016 through FY2025, with a vertical line
indicating the HSC opening.

Figure 6: Certified Nursing Assistant Program Enrollment (FY2016-FY2025)

500

N o £
o o o
o o o

Unduplicated Headcount
o
S

263 253

2016 2017 2018

329 331

2019 2020 2021 2022 2023 2024 2025
Fiscal Year

SOURCE: Institutional Research - Program Review Application and Enrollment Dashboard

5|Page



Since opening HSC, enrollment in the Fire Science program has demonstrated an
overall decline of 7%, from 141 in FY2017 to 131 in FY2025. Reasons for the decline
include:

e Changes to State Fire Marshall certification standards eliminated courses for
two certificates, which resulted in a loss of up to 75 seats annually.

e A FEMA grant provided funds directly to the State of lllinois, allowing fire
departments to send employees there for training instead of RVC.

The last three years have seen an increase of 58% from 83 in FY2023 to 131in
FY2025.

Figure 7 shows Fire Science enrollment from FY2016 through FY2025, with a vertical
line indicating the HSC opening.

Figure 7: Fire Science Program Enrollment (FY2016-FY2025)
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Advanced Technology Center

In Spring 2022, the College opened the Advanced Technology Center (ATC) in Boone
County. The ATC houses credit and noncredit workforce training programs. Credit
programs include Mechatronics and Welding.

Since starting the Mechatronics program in FY2020, headcount enrollment has
grown from 10 to 121 in FY2025. Since opening the ATC, enrollment has grown by
29%, from 94 in FY2022 to 121 in FY2025. Figure 8 shows Mechatronics enrollment by
fiscal year since the program started in FY2020 with a vertical line indicating the ATC
opening.
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Figure 8: Mechatronics Program Enrollment (FY2020-FY2025)
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Figure 9 shows Welding enrollment from FY2016 through FY2025. In FY2021,
Welding enrollments were impacted by face-to-face restrictions in meeting sizes
created by the COVID-19 pandemic. Since opening the ATC, welding enrollment has
increased 81%, from 177 in FY2022 to 321 in FY2025.

Figure 9: Welding Program Enrollment (FY2016-FY2025)
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ROCK VALLEY COLLEGE Board Report #XXXX-A

March 24, 2026
Page 1 of 1
Purchase Report-A - FY2026 Amendments
Recommendation: Board approval for items marked with an asterisk.
A. Charter Bus Services — (Participant Travel — Athletics)
Van Galder Bus Company Janesville, WI $50,000.00*(1)
Not to Exceed

1. This increase is needed to accommodate travel for the Athletics teams when they qualify for
national tournaments, as well as additional travel necessitated by the temporary baseball and
softball field renovations. Van Galder Bus Company was the awarded vendor for Bid #23-08
Charter Bus Services for Athletics. This is a not to exceed.

Original approved amount $110,000.00
Increase requested $ 50,000.00
New total expenditure $160,000.00 Not to Exceed

FY2026 Budgeted Expense
Original Board Report BR #8287-E

B. HVAC Upgrades — (Site improvements — PHS HVAC Upgrade)

Johnson Controls Building Solutions Rockford, IL $10,000.00*(2)
Not to Exceed

2. On February 25, 2025, the Board approved a project to upgrade the controls for the Heating,
Ventilation, and Air Conditioning (HVAC) systems utilized by RVC. The original approval for the
Johnson Controls Inc. project was authorized on Board Report #8233-A for $302,000.00 and did
not include a contingency allowance. The project is nearly complete; however, the wireless
thermostats in the ERC require replacement to finalize the work. The estimated cost to complete
this upgrade is $9,690.00. Therefore, this request is for a not to exceed increase of $10,000.00 to
the overall project. Johnson Controls Inc., now operating as Johnson Controls Building Solutions,
remains the sole proprietor of the Metasys HVAC system utilized by RVC. This request represents
a not to exceed amount.

Original approved amount  $302,000.00

Increase requested $ 10,000.00
New total expenditure $312,000.00 Not to Exceed
FY2026 Capital Expense

Original Board Report BR #8233-A

Howard J. Spearman, Ph.D.
President

Board Approval:

Secretary, Board of Trustees



ROCK VALLEY COLLEGE Board Report #XXXX-B
March 24, 2026
Page 1 of 3

Purchase Report-B - FY2026 Purchases

Recommendation: Board approval for items marked with an asterisk.

A. Downtown West Technology — (IT Capital Equipment — Downtown West Project)

Government Goods Inc. Brooklyn, NY $517,264.06%(1)
Government Goods Inc. Brooklyn, NY $519,308.94
Entre Computer Solutions Machesney Park, IL $538,436.22
Southern Computer Warehouse Merietta, GA $613,292.40
Tech Advanced Computers Pensocola, FL $626,852.00
Milliard Tek LLC Clarksburg, MD $646,873.40
Howard Technology Solutions Laurel, MS $738,293.00

4. This expense is for the end-user computing equipment, associated peripherals and
warranties, and network infrastructure components needed to outfit the new buildings at
the Downtown Campus. RFP #26-01-D11 Technology for Downtown Campus originally
had a submission deadline of February 25, 2026; however, the College extended the
opening date to February 27, 2026, to account for nationwide shipping delays caused by
heavy snowstorms. The RFP received seven (7) proposals, and Government Goods Inc.
submitted the lowest responsible proposal.

FY2026 Capital Expense

B. Downtown West Landscaping — (Site Improv — Professional Serv — Downtown West

Project)

Semper Fi Land Inc. Yorkville, IL $320,054.00*(2)
Not to exceed

2. This expense is for landscaping services for the new Downtown Campus. The awarded
vendor will furnish and install the trees and plants and will maintain the watering
schedule as specified in the bid documents. This work completes the exterior site
requirements for the new Downtown Campus and supports the readiness of the facilities
for student and community use. Bid #26-02-D007 Landscaping for Downtown Campus
received one (1) response, which was opened on February 25, 2026. Semper Fi Land Inc.
submitted the lowest responsible bid. This includes the base bid, 10% contingency, and
Alternate One, and it is a not to exceed.

FY2026 Capital Expense



ROCK VALLEY COLLEGE Board Report #XXXX-B
March 24, 2026
Page 2 of 3

Purchase Report-B - FY2026 Purchases

C. Downtown West Furniture — (Capital Instr Equip/Furniture — Downtown West Project)

Atmosphere Commercial Interiors Rockford, IL $607,805.34*(3)
Not to exceed

3. This expense is for the office, classroom, lab, and lounge furniture needed to outfit the
new Downtown West campus. Atmosphere Commercial Interiors (ACI) is the sole-
source provider for the College’s standard office furniture, and using the College’s
standard at the new campus will ensure consistency across locations. ACI is complying
with the College’s Responsible Bidder Ordinance for the furniture installation. This
includes a 10% contingency and is a not to exceed.

This is exempt from Bid under the Illinois State Statute (110 ILCS 805/3-27.1)
Exemption L: Contracts for goods or services which are economically procurable from only one source

FY2026 Capital Expense

D. Stage Equipment — (Capital Rock Valley College Foundation Grant — Theatre Program)

Creative Conners Cranston, RI $ 43,025.00%(4)

4. This expense is for a Revolver-Apprentice Shp turntable friction-drive machine and
related equipment for Starlight Theatre. The system provides automated rotation for stage
productions and will enhance stage and scene design capabilities. It delivers integrated
safety features, supports industry-standard scenic elements, and expands Starlight
Theatre’s ability to support dynamic production needs. Creative Conners is the
sole-source manufacturer and vendor for this stage automation system. This purchase will
use program funds provided through the Rock Valley College Foundation.

This is exempt from Bid under the Illinois State Statute (110 ILCS 805/3-27.1)
Exemption L: Contracts for goods or services which are economically procurable from only one source

FY2026 Budgeted Expense



ROCK VALLEY COLLEGE Board Report #XXXX-B

March 24, 2026
Page 3 of 3
Purchase Report-B - FY2026 Purchases
E. Used Aircraft — (Capital Instructional Equipment — Aviation)
TBD TBD, TBD $91,000.00%(5)

Not to exceed

5. This request is for a multi-engine piston aircraft, such as a Cessna or Piper, to replace
the current instructional aircraft. Students in the Aviation Program have been learning in
a Cessna 210 for more than 30 years, and the aircraft is becoming less effective as a
training tool due to wear and tear from long-term, repeated disassembly and assembly.
The replacement aircraft would be a similar twin-engine piston airplane, prioritizing the
capability for hands-on instructional use in aircraft maintenance training. This purchase is
being requested as a to-be-determined vendor and not-to-exceed cost because this type of
used aircraft has limited availability, sells quickly, and varies widely in year, make,
model, and location. The specific aircraft will be identified from market availability after
Board approval of the expense. This is a not to exceed.

This is exempt from Bid under the Illinois State Statute (110 ILCS 805/3-27.1)
Exemption I: Purchases of equipment previously owned by some other entity other than the district itself

FY2026 Budgeted Expense

Howard J. Spearman, Ph.D.
President

Board Approval:

Secretary, Board of Trustees



ROCK VALLEY COLLEGE
Cash and Investment Report
February 28, 2026

Month End Balance

Operating Cash Accounts

UMB Bank 5,739,856
PTMA Operating Cash 9,783,012
Petty Cash 3,774
ISDLAF* 1,795,993
Total Operating Cash: 17,322,635

Operating Investments Accounts

PTMA Operating 44,754
ISDLAF* 646,854
CD's and CDARS 68,071,433
Treasuries 7,162,227
ISDLAF Term Series 6,500,000
Total Operating Investments: 82,425,268
Total Operating Cash & Investments: 99,747,903
Total Operating Cash and Investments on January 31, 2026 103,628,934
Total Operating Cash and Investments on February 28, 2026 99,747,903
Total Operating Cash and Investments on February 28, 2025 97,793,062
% of Operating Budget 92.84%
Change in Operating Cash and Investments since January 31, 2026 (3,881,031)

*Illinois School District Liquid Asset Fund

Month End Balance

Working Cash Accounts

ISDLAF* 612,105
Total Working Fund Cash: 612,105
Total Working Cash Funds on January 31, 2026 610,423
Total Working Cash Funds on February 28, 2026 612,105
Change in Working Cash Funds since January 31, 2026 1,682

*Illinois School District Liquid Asset Fund

Month End Balance

Capital Funds

Debt Service 840,193

Life Safety 4,714,923

CDB Escrow 28,330,387

Building Funds 33,496,054
Total Capital Funds: 67,381,557
Total Capital Funds on January 31, 2026 65,476,101
Total Capital Funds on February 28, 2026 67,381,557

Change in Capital Funds since January 31, 2026 1,905,456




Operating Cash Balance and % Coverage of FY'26 Operating
Budget
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February 2026 99,747,903 67,381,557 167,129,460
February 2025 93,595,008 23,564,036 117,159,044
January 2026 103,628,934 65,476,101 169,105,035
January 2025 97,793,062 23,489,305 121,282,367
December 2025 103,898,449 71,437,423 175,335,872
December 2024 97,836,468 22,888,518 120,724,986
November 2025 107,480,877 84,592,278 192,073,156
November 2024 86,593,948 34,956,285 121,550,233
October 2025 111,518,636 85,833,801 197,352,438
October 2024 86,909,426 36,439,132 123,348,557
September 2025 113,034,422 89,501,970 202,536,392
September 2024 88,096,984 36,073,771 124,170,755
August 2025 102,521,697 84,522,519 187,044,216
August 2024 81,392,300 31,630,251 113,022,551
July 2025 106,278,443 82,185,396 188,463,840
July 2024 94,170,928 18,966,575 113,137,503
June 2025 106,950,507 80,801,115 187,751,622
June 2024 95,190,321 18,733,561 113,923,882
May 2025 103,733,777 73,618,424 177,352,201
May 2024 87,363,344 13,008,319 100,371,663
April 2025 99,245,776 70,778,111 170,023,887
April 2024 86,332,941 12,124,823 98,457,764
March 2025 95,499,192 23,655,986 119,155,178
March 2024 86,836,088 12,144,016 98,980,104
February 2025 93,595,008 23,564,036 117,159,044
February 2024 88,191,264 12,055,291 100,246,555

110.00%
105.00%
100.00%
95.00%
90.00%
85.00%



RVC

ReckValleyCollege

ROCK VALLEY COLLEGE BOARD POLICY
MANUAL ARTICLE 3:
HUMAN RESOURCES REVIEW

March 10, 2026
Dr. Terrica Huntley, Vice President of Human Resources
Board of Trustees Committee of the Whole



ABOUT RVC

Rock Valley College is a comprehensive two-year community college in Rockford, Illinois,
offering more than 100 courses for transfer, career programs, and certificates.

MISSION STATEMENT

Rock Valley College empowers students and the community through lifelong learning.

VISION STATEMENT

Rock Valley College empowers the community to grow as a society of learners through
well-designhed educational pathways that lead to further education, rewarding careers,
cultural enrichment, and economic-technological development.



THE FOUR PILLARS

Rock Valley College is guided by its 2022-2027 Strategic Plan, which
contains four strategic plan pillars.

] ] L]
L] L] L
L] (] ]

e .i‘i' Ny
:j . "5‘3“
[ ] L] ] L]

L] L] L] L]

[ ] . ] L ] L]
ACCESS EDUCATION TRAINING CULTURE



PROCESS OVERVIEW

1.

Robbins Schwartz attorneys perform an initial review to ensure that all policies comply with current legal
standards.

The Assistant to the President and the Vice President of Human Resources will review the amended
document to ensure institutional congruity in consultation with appropriate leaders from respective
functional areas.

(New) Trustees will receive a video explanation of the policy changes in advance of the meeting.
Recommended Changes are presented to the Board of Trustees for a first reading. Board members will
receive both a redlined version of the article with proposed changes and a clean version with changes

applied for ease of comparison.

Trustees are encouraged to provide their feedback, questions, and comments to the Office of the
President to ensure all facets of the college are in alignment.

If there are no lingering concerns, a second reading is presented to the Board of Trustees for review prior
to voting on applicable changes.

Any existing/continuing concerns or changes will be reviewed by all parties prior to final Board approval.

If approved, Human Resources and Marketing and Communications work together to update the article
of the Board Policy Manual on the College’s website.

RVC



EXECUTIVE SUMMARY

* Article 3-Human Resources of the Rock Valley College Board Policy Manual addresses operations of the College.

* Many of the policies are being updated in conjunction with legal acts, employment statutes, enforcement policies,
and ICCB guidelines for fair labor practices, general guidelines for employment at the College, and benefits and
compensation allocation. In this section, we focused on confirming the following in each policy:

Congruent board report numbers
« Usage of titles and descriptors that align with functions of the College

+ Implementation of programs/committees/initiatives/plans to support Board Policy and relevant acts and legal
guidelines

* The requirement of procedural manuals and administrative procedures is mentioned in Board Policy

Consistent messaging in the Employee Handbook and Collective Bargaining Agreements

« Deletion of three policies from Article 3 Human Resources that were moved to Article 2 Operations, and deletion of
two policies (based on guidance from Robbins Schwartz) that apply to the entire campus community (employees,
students, volunteers, contractors)

RVC




ARTICLE 3 BOARD POLICIES REQUIRING
ADMINISTRATIVE PROCEDURES/
GUIDELINES/PLANS

* 3:10.010 - Equal Employment Opportunity

* 3:10.030 - Access to Personnel Files

« 3.10.050 - Employee Code of Ethics

* 3:10.070 - Violence and Disruptive Behavior

« 3:10.080 - Oral English Proficiency

* 3710.090 - Personnel Reports

« 3:10.100 - Whistleblower

» 3:10.120 - Conflict of Interest

* 310.160 - Remote Work

« 3:20.010 - Job Posting and Hiring

» 3:20.030 - Criminal Background Investigation
» 3:20.040 - Recruiting and Relocation Expense Reimbursements
« 3:20.050 - Workers Compensation

» 3:20.070 - Employee Discipline



ARTICLE 3 BOARD POLICIES REQUIRING
ADMINISTRATIVE PROCEDURES/ GUIDELINES/PLANS
(CONT.)

» 3:20.100 - Physical Examinations and Fitness for Duty

e 3:20.110 - Independent Contractors

« 3:20.120 - Changes in Job Titles and Organizational Restructuring

» 3:20.130 - Separation of Employment

« 3:20.150 - Employee Recognition (Two Administrative Procedures)

* 3:30.010 - Health and Life Insurance

* 3:30.020 - Health Insurance Portability and Accountability Act (HIPAA)

¢ 3:30.030 - Insurance Coverage for Full-Time Faculty Members who Retire or
Resign

¢ 3:30.040 — Vacation (Two Administrative Procedures)

* 3:30.0060 — Tuition Assistance (Two Administrative Procedures)

» 3:30.070 — College-Sponsored Trainings, Seminars, and Workshops

« 3:30.080 - Jury Duty/ Compulsory Witness

¢ 3:30.090 - Family and Medical Leave

e 3:30.100 - Military Leave



ARTICLE 3 BOARD POLICIES REQUIRING
ADMINISTRATIVE PROCEDURES/
GUIDELINES/PLANS (CONT.)

* 3:30.110 - Victims Economic Security and Safety Act (VESSA)
* 3:30.120 - Special Leave of Absence for Full-Time Employees
* 3:30.130 - Leave for In-Service Training and Workshops

* 3:30.150 - Bereavement Leave

* 3:40.010 - Compensation Philosophy

* 3:40.020 - Salary Program (8 Administrative Procedures)

« 3:40.030 - Employees Serving as Instructors Arts and Sciences/Career
Education (AS/CE)

¢ 3:40.040 - Temporary Employees
« 3:40.060 - Overtime/Compensatory Time



RECOMMENDATIONS FOR POLICY DELETIONS

Policies Approved to move to Article 2: Operations:

« 3:10.020 - Prohibiting Sex Based Misconduct (new 2:10.035)
» 3:10.070 - Violence and Disruptive Behavior (new 2:20.015)
« 3:10.270 - Service and Other Animals Policy (new 2:20.120)

Policies Recommended to be deleted from Article 3: Human
Resources:

» 3:10.060 - Corporal Punishment

» 3:20.080 - Problem Resolution Policy for Educational Support
Personnel (ESP) and Professional Staff Association

(PSA)




NEXT STEPS:

1.  Conduct primary and secondary readings at the March and April 2026 Board
meetings of the Board Policy Manual Article 3 - Human Resources.

2. Apply and present any requested changes from Board members for
discussion.

3. Present to Trustees for final approval.

4. Communicate and highlight the presence of updated Board Policies and
Administrative Procedures to the College campus for Article 3 - Human
Resources.

5. Begin reviewing Board Policy Article 4-Students with appropriate RVC
Cabinet Members and Leaders to ensure institutional congruence.




NOTABLE CHANGES FOR EXISTING POLICIES IN
ARTICLE 3

RVC




3:10.010-
EQUAL
EMPLOYMENT
OPPORTUNITY
NOTABLE
CHANGES

* Inclusion of lllinois Human Rights
Act language

« Addition of equal employment
protections for employees who
are pregnant

« Connection of this policy with
Board Policy 2:10.095 Non
Discrimination and Anti
Harassment

« Prohibition of retaliation against
anyone filing discrimination claim

RaeckValleyCollege
RVC Board Policy 3:10.010
Equal Employment SppedunibhdOpportunity

It iz the policy of Rock Valley College fo provide egual cpporturnity in ol &% sdmicans-
employment decisions srdesdussionsle Aaastaiacconsiztent with
federcl ond state law. Diicimination i f"u..- prahll:rf d on the basis of race, coler,
religion, nafionol engin, ancestry, cifizenship staotus, work guthorzation stotus, sex,
cge, ph .r..|c:| or menial disability, marital status, order of profection status, protected
charoc er. ics co S f-r withi hellrc I'_" an th Hcim&q—n——g&—:ﬂ
= = pregnancy
octual or parceived decisions re::r\dlnq reproductive health, fomiy responsibiifies,
wadargr-military status, or unfavorable military decharge, wa-siloadul praducicudis-
ratatwotkgenetic imformation, ar other legally profected cotegories.

Thz policy of 2qual employment opporturity apples to ol employment policies
and procedures. 'I"ls poh: gowers cgmison, Sooacs parioingtion ood bagdmectic

= : application for and treatment in all aspech: of employment.
including but not limited te: recruitment, hiing. transfer, promictions, demetions,
reclossificotions, compersation, benefifs, tuifion asmistance, fraining. discioline, loy-
offs, terminofion, social ond recreafional programs, use of College facilities, or any
other tarms, condifions, ond privileges of employment.

iEpg el it lronr gioobitigs olgoc doieo oo oild crpcke or ey

with questions about any type of Hecriminafion|[ze= Board Policy 2:10.005] in the
workploce showld I:nng these sencems te +"- ottention n1 fhe Humon Resource
Departmen. sriyone found to
be =ngoging in any h pe of f unlawful decrmination wil be subject to dl ciplinary
action, up fo and including dismissal, srs=empkeaeciirom employment with Rack-
Yedathe College._ In addifion, retoliofion ogainst any person for moking o repart of or
parficipafing in on investigofion regarding unlowhul discrimination & stdctly prohibifed.

Eeference: Boord Report 8977

Implemented: February 27, 2012
Bevised: Aprl 3, 2074

Tarrica Husay
Dowie raed o keap ctecrmination In this
ooy o5 wa wil be SUpQgesting o new “Nam-
Discriminafion ond Antl-Hargsmant
* gy
Jamdan g hardht
Wi recommand creseterencing i
the raw pallcy rothar than deleting—it
ks nat duplcattve since his opoiies fo
agual employmant apparfunitiac.




3:10.030-

ACCESS TO
PERSONNEL FILES
NOTABLE
CHANGES

 Updated language to lllinois Acts
related to Personnel Files

* Inclusion of cross reference with
applicable Collective Bargaining
Agreements

ReckValleyCollege
RVC Board Policy 3:10.030

Access to Personnel Files

Rock Valley College mainfoins o pesonnel fle on each employee. Al pemonnel files
are mainioined, dimeminatad, ond inspecied consistent with the Mincks Pesonnel
Record Review Aof, 520 ILCE 40/1 etseq., the Winos Loog! Reoord Aof, SHbeiatdil
ILCE 205/ =tseq., ond other opplicable state and federal lows.

The Human Resources deporiment will make all reasonable efiorts fe
coordinate o reasonoble fime for employess to exomine ifemsin their own

penonnel fis F.-ﬂhh Fhrme [2] ':.-c-rl'.ng: oy

nglcctby Ugcto S5 inine oo

Lotsiess vpon receipt of the employes’s written reguest io the Vice
Prasident of Human Resouwces) - Chisf Human Resources Officer or dasignes.

Thiz Policy wil be odministered consistent with the College's colecfive bargaining
ogreement obligotiors where applicakble.

Reference: Boord Report[s] 84738, AR 314 EO21 [Amended)
Implemented: November 27, 2007
Revised: Aprl 8 2004 Apri 25, 2022

Q Az Taylor
Robbdn Sohwort recommansad wing axact
lmpuege frem e Mngi Panorng Recond
Ravlew Act. The Colkepe wil mairiain fhe
stardord of 3wandng Says per Baond Regpor
Eoal.




3:10.050-

EMPLOYEE CODE

OF ETHICS ReckValleyCollege
NOTABLE RVC Board Polic-y 3:10.050
CHANGES Employee Code of Ethics

The Board of Trustees of Rock Valley College expects that its employess will
maintain high standards of personal conduct, work performance, punctuality and
attendance. ReckValeyThe College maintains standards of conduct and work rules

° CO N I’]eCtIO N to Boa rd pO| |Cy f?rci:s eirrplow,rc—les that mc? 1r}:.:e-c/e_;:ss;c:"rj.r ta protect the interests and property of
. . students, employees, and the Ccollege.
1:10.010 Section 6 Code of Ethics

The provisions of Board Policy 1:10.010 Section & shall apply to all College

emploves:

Infractions of the standards; includeirg, but are not limited to, viclations of the
Ceollege’s policies, procedurss, and practices; incompetent or inefficient service;
insubordinafion; illegal acts; willful_—neglect of duty: dishonesty: or unethical or
unprofessional conduct constitute_—misconduct on the part of the employee.

T Foncicione ~f Aed = f e~ LN [N =N Ir) ] Dimlmimn o |
1 FSHEES-OH Ho HHreSeET L= T T L= HEHE S-S HaHT
[N

o

szt = ==
PR -

P o
L T =

mor e e

Misconduct may result in disciplinary action, up fo and including dismissal as an
employee of the CollegeRoeckVallay Colags.

Reference: Board Report 6122
Implemented: Movember 25, 2003
Revised: April 8, 2014




3:10.060- S ——

CORPORAL |

NOTABLE ST S
CHANGES .

1 mmson Tyier
Farmaited: Srloabemugh

. Terrhca Huritlay
Flnsa wgloin why ths pelcy & being

Recommended for Removal. The
Concept is covered in 2:20.015-
Violence and Disruptive Behavior




3:10.080-

ORAL ENGLISH
PROFICIENCY
NOTABLE
CHANGES

* Inclusion of language that gives
the college the right to choose to
waive oral English proficiency
requirements for anyone who
provides instruction in foreign
language courses only.

ReckValleyCollege

RVC Board Policy 3:10.080
Cral Englizh Proficiency

Az reguirad by S=cBon 3-29.2 of the Minais Pubilic Conmunity Colege Aot T10ILCS
805/3-29 2. Rock Valley Colege will, in #s hirng proctic E.hscs fhe orol Enpglish
proficiency of all pemons providing classroom instrucion o ensure thot candidates
can aodequotely communicote with Hheir shodents [relocimge oy i i oo

dizcrefion wgive orgl Epgizh profcicnoy reguirementz for gow Comon
provides classroom instnection to students in foreign language couses onby

Relerence: Bcard Report £341
Implemenled: Februarny 23, 2012
Revised: Aprl B, 2014

FVC B an equal opporfunity educator and ey

-—| Cammsited [THI2]: How formal B The ossesmantd

"What shouid e mesurement bo? Wa reguine o
TOChinG SeemMoraration for full tined Tocutty T
rmight amess this but wa do not hove the same
recrainemnent for Qounct insmactons.

Y | B recessony o howe o Smilor polcy forsosjron

Y | teaching Indhviduals) o Wl

Commeanted [JL13R12]: Ureder 110 L5 BOS/3-25.2
arol Emglish P RCncy QRS IVRnts One oy
reguinsd for INAdAIUOES Proicing SISO
Instruction. Tha Act doas Naf put any requinerments
o el nture of thed SSsssimens, onily that |
answes that individuak hove or aticin proficiency
In English pior fo providing clossroom instruction.
Such asasmant should e shandardzed wiin
IaCHabS IReTcs T B 05 ObHes S O DSk,
1o pravant Thd OpEDananss of Bas. Wae oo anks
In Creaing o shandand docurment, iR woukd De
Feaipfd.

'We recormmend keeping Fik pollcy conskhant wih
the Act, winich only requires an for
Porsons prowiding classoom reTucSon Wa da not
rocormmand hodng a sirdar policy for non
Taacring Indhd Ui ENMEcy ors ofg [ oribiha
SO reOUring profoiency in Engikh, urkes
Ercfciaroy B ek to the posPisn. For oo
reguiring a grounckkeopern o speak fuent Englch
coukd be considansd nasonal origin dschimina Son.

Cammsentid [HI4]: VT This additicnal anguogs
x fre stofute and may proside o haiptul
corvecut o o poloy I o owent you wish 1o hine

@ toraign anguoge feocher wheo & nos oolly
proficiant in English.

Commanted [THISR14): Thonk you, we cocepd fis
[t e L BN




3:10.090-
PERSONNEL
REPORTS
NOTABLE
CHANGES

« Removal of administration
leadership as there is only one
administration employee group

ReckValleyCollege
RVC Board Policy 3:10.090

Personnel Reports

Hurnan Rescwrces shall prepars and provide o Pesonnel Beport ot =ach regular
mcrtinly Board meefing,. oo Boord Report. The Pemonnel Report will contoin all
appointments, promofors, demofons, deportunes, loteral fronsfers, recloszsifications,
and refirements for oll_Rock Vallew College employeess hw'h:- are classified as

= . - N e . i -
Administration, 5= o e HI and FocwihyTeaching :Elarﬂsj | Daiiarted [THIE): W bodova This radundant o
ol A drrirkTedon Leodaship [WPs and Pras) are

Af the erd of moch fizcal yeor, Human Rescurce: shall prepore an annual report fo be
provided to the Boord which shall cortain matics on all ful-fime amployes:
working for the College, inchedingsuch as tofal rember of employess memioers,
amployes demographics, promotion:, demotions, departures, loferal fransfers,
reclossifications, refirements, and turnowver notes.

Eelerence: Board Report 3542, 7583
Implemenied: Jonuory 25, 1953
Revised: Apil 5, 2014, Jonuary 28, 201%

AVC E an equal oopontunity ducaror and ey

\.\. Acirinksnoion s well )
%, | Comnsinted [THITR1E): Thank you, we accops s
.‘. Shanga.

recson thay would need to Incluce ofvr

Commantid [LE18): SRVC - Woukd Thane B ory
SIERCONons of aMployeas on This Isti




:10.100- WHISTLEBLOWER NOTABLE CHANGES

« Removal of “policy” from title to reduce redundancy

« Addition of lllinois state officials and employees ethics act

« Removal of language regarding investigation

« Clarification of the extent of confidentiality college will maintain

R KValley(Colle ReackValleyCollege

RVC Board Policy 3:10.100 RVC Board Policy 3:10.100

Whisfleblower Folicy
Whiztleblower-Peliay

Whisleblowsn who beflieve that they have been retalioted against may fle o writtzn
complaint with the Vice sidant of Humarn Resourceas or the Prasident. Ay
complaint of refaliafian = promptly invesfigofed and appropria mecthes
Rock Volley College & committed to the highest ethical standards and conduciing r=azaras foken if cllegaticns of retalicfion are swbstartiated. This prataction fram
it aparafions in complionce with ol fadaral and siafe lows and regulotions. The retalicfion iz net intended ta prohibit managers or superdsons from taking action,
punease of this po to encourage ol memben of the College co ity to including disciplinary oction. in the usual scope of their duties ond bosed on vald
report olegafions of internol wrongdoing and to provide omuronce eot thecad e perdormonce-reloted foctors.

pratecied e saishietienat confidentiality and cnomymity for such reperfing

goad faith p ant to the W biov Aof, TADICLE 174/1 efz=q. ond the
Ilincis State CHficials and Emplovees Ethics Act. 5 ILCS 420/15, ond other appicable Beference: AR 314
state and fadaral laws.

Implementzd: Agrl 8, 2014
Far purposs: of this polcy, wrangdaing may inclide but i nof limited to:

1) Crimes or vislations of the law or govammental reguiafions;
[# Fraud er firancial imegularty:

|3 Improper uss of Callege funds, property or st

4 Corupfion, molisasance, bhbary, thef, soarcion or blackmail;

Endangerng the heolth orsafety of on individual

8 Harming College properfy; and

=[N Cther unethical conduct.

Logen Swasn ay
FAVIC - removing bec
Intantion of this Pok
Tervica Humtiey
Trarie you. Wa oeoapt this changa.

use thls s nof e

In azcerdance with tha (insi Whitebiowar At nadher dha Board, nor employes:
of fhe College may retaliate egainst ormoke threok ofreigicfion oo
whiztlalnlowarwhe hasraczsnable causs to Dalisve that tha information rapartad
discloses o violatien of a Sate or federal la =. ar reguiation, or for refusing fe
porticipate in an activity that they reasorably believe would resultin o violation of
a state or federal law, rule or regulafion, or who disclsing the information in cowrt,
=n odrministrotive haoring, befsre o legulafive cormmission or committes. orin any
other proceeding.

of the

Il be maintained to the ext
icy, and the l=gitimote naeds




3:10.110- DRUG AND ALCOHOL FREE WORKPLACE
NOTABLE CHANGES

 Removal of “policy” from title to reduce redundancy
« Removal of step by step procedures to the administrative procedures

kValleyC«
RVC Board Policy 3:10.110

.II-.(—"U

b_ - - - __ - - S Haly Jacois T TeriaH
- ERVC - yau do not aneody hova such a i x | i Wi noficed ot ssrociation wos hed
0 and Alcohol-Free WorkplacePsliey Ay SESWRAE, WE EEATMErd Setng o e durrg =mployment with the uo|e;mﬂ,' are ond remain the FnLttigie fimas In s sacton. Should this be
@ Dnug-Fres Schook ond Commurnitias Act property of the Collegedsesistion, “D“mm..m reaa am”?mm:
Purpose Py naodiien fo this Drugr ond Alcohek anitty b g “Polce Deparmants
Frag Workpiana Foloy. Wa 0 ot 1o Empievees are not pemmitted fo keep coniralied subsionces, connobE or JE"‘”‘:I‘“"' N A e
Rock Valley College has o kongstonding commitment to provide a safe. quality- provicia o sameke peley T nacdea. sleshalin or on suzh propery velses ot - . el
stiented and oroductive work emironment. Aleohel and drug sbuse pose o threst fo Terrica Humtiey = . Jardan Upkardr
fety of dents, in addi i are prasenting fhe Drug Frea B e e e e it . Jae i mada b Ralkags. Tanc ey
5 For these reqions, Rock Vobe B e T s MR U . S eserina e
irming fien of drug ond oleohel vse ond gbwss in the == e e E. Ay refusal to submit te such an inspection will be freoted o: an act of A
Jardan Uphards inswberdinatien and moy result in deciplinery acfion, up to ond incheding .
Confimnad, Thank you. dirrmizzal. a Largan K Svmamy
- SEVC - pheose advisa Fyou wouks loe us 1o
Scope and Enforcement . e L e 2reat i Doy, and wa Wil 2050,
This pRolicy opphes to ol =mplovees ond ol applicants for employment of the College. Seug Erasillockoioca Aot ld eIl ad ;"“'m:”"‘w“” R
The Hurman Rescurces |HR} deportment, undes the direcfion of the Vice President of e Deug £ = = Sarfodod 1004 20 UL R TI0 At e e o
Humon Besources/ Chisf Humon Resources Officer s responsinle for policy Faceroilagulc AR ER-Rordl
interpretfation. adminstration, and enforcement. ‘ < e = Cmsmaian et e e Jomslum Upharer
Bickdic Do P a 701 PrTE Ather Surthar redan, Wi recammand
3 3 = il - T rameving tis referarcs and eddng
Prohibifed Conduct S == e gl B Los 1L 1L Ianguege obove o oty tre
Roc! I | haz ol choni: it dio o aetritien of “Lraumoized
The Colags prohibits fhe use, possassion, distibufion, sale, or marfacturs of il=gal I = _ ! - o e
drugs, connabis [both recraa ] ond its dervofives, confrollad I coiei il ool i
substonces, olcohol._ond wn cription dnsgs. which ore not pre: ety ol g . L . e Earihas e re Rosk Wl
the individual or are i r prascri in the worksloce. Call e cummitind e th —— d sleshalwie and chus
profibited on Golene property. worksite designated for the performance ekl - an = icine . e Prpiisl
of wiork, in Colene-owned v hizles, while 5n duty or while aching in an official capac ok dicm e ralofon to olecholond d
rficipating i
any Collape-tponzared activifies unles axprasty autherzad Scope and Enforcemant
i occordance with the llinois lauer Soniral Act of 1734 and
I Rolicy cppins ool amak L sppicant i ampk of Rock Vicbeyih,
Taavica Hustiay Call Tha-tl 2 4 S Y T £ b
‘Whers do vk ghvie 20t ks poloy? Nead to h i - T S . o
add to Haw Hire Fockar, Reterance it e N L
h mparves i i £ ran o # = i b Ergioves Hondbodk and Naw Hre: = Tl H
The College reserves the right fo orderan emplayes fo vnderge dnia and/or sleshal ol 1t ey It is s broad, or shorld B
festing as part of pre-employment soreening, ween reasonable suspicion fhat the spechicaly be Te police of some
employee s under the infleence while on duty or while ocfing in on official copocity on ‘“"::‘ l"_l"-:"" P B ]
§ 7 r r - ai, hpically wa recommand having
b‘“"_"f Dd‘h‘-‘ sl =ze. orfarany "-‘*‘; reazan deemed necesmary by the College and 8 BT EyeE evEn and o g Employess who fest posifive for drugs ond for alcahol in vislofian of this palicy moy be Jodan Uipiardt
ermitied by opplicable faderal and stote low. - P - - - — Wi rac P
B £ 28 palay auing onantafion. Tra subject to disciplinary oction, up to ond inchuding fermination. Further, the College wil fieracammend kasging Tk sraad i
ke GO gRmRnT shoukd be Rt = — — thare & not o cholengs I the avant
Inspections In tha par e discipline on employes ug fo ond uding terminotion for the following: {1} f the
D n el Sz,

he desigrafed pemen/depaTRnT i

______________ unavalosk. Tk wil heip avold an
lzmua of @rrgityaes siming ey dont

medical faciity for purposes of glcohol or dreg scresning or festing os s naed bz comgly with somesna not

provides o false sampde to the drug screening fesfing focility; [3) # the medical fociity [Ehediin tha galzy.

recommends freatment ond the employves refuses to undergo such treatment: [4) i,

in order fo omure thot emploves: comply with the prohibition on manufoc turin:

RVC ks o &




:10.120-CONFLICT OF INTEREST NOTABLE CHANGES

« Addition of “employees” in title
* Inclusion of connection to code of ethics policy
* Inclusion of requirement to file economic interest statement

RVC Board Policy 3:10.120
Conflict of Interest - Employees

All amployeas sholl conduct themzeheas = in @ marnnar that
raflects the highest ittondards of athical conduct, ond in o monner thof iz in accerdonce
with ofl federsal, stote, and local lows and regulafions. This includes ovoiding real and
potenfiol conflict: of interesis.

A zarflict of nterest arises has the opperturity fo nfluence
Callege cperafions or by thet could resultin o pemocal
Ezancial hecafis to the emaloyes ora member of an ampleyes s immedicte famiy.
Personal financial banafits include, but are not imited to, direct financial paymenis,

deferred compansation, gith, or inkind doncfion: ta the emplayee or immeadicte

farmily mamaar

Employees shall vokentority disclose o his or her supenvsor ony sitwation in whi
fhe employes hos o real or potenfiol confict of interest. Eoch amployes will cbear
ond odhere to the College's Employee Code of Ethi oficy. Al employess reguired
fo fle stotements of economic interest under the llinos Government Ethics Act. §
ILCE 420/44-101(i}, shal oko report that infermation to the College. The
Adrriristration shol prepare procedures ond forms for amployess fo disclose thair
economic interests to the Cobege including ol informoticn reguired to be disclosed

under the Ethics Act [5ILCE 420/4A-

Winlation orfodure fo disclose or properly identify o conflict of interest moy subject
fhe employes to disciplinary acfion.

The Collage
ond raipo

job dufies

The folowing are excmples of conficis of infarest requiing employes disclosure or
chstanfion, and are enly ikusirations and not meant fo be exclusive:

An employes or immedicte family member of the amployes owns, in

whele or in part, @ business entity with which the Colege do=: or propaies

4o do busnesm. and the empleyee & in @ decmen-making rels or athe
iz in a posifion to influence the Colege’s busines: dacitions regarding the

businas: &n or otherwize banefit from the College trancacting busine:s
with the ant

¥-

I An employee holds or asumes an execufive, officer or director pedifian in
a for-profit or not-for
commercial, ar achs

rofit business or entity engaged in educafional,
e simiar fo fhose of fhe Colege.

1. Employes parfizipaies in =
profit busines: or anfity o

suttation activities for o for-prefit or not-for-
ty 2ngoged in educafional, cemmearsial, or

RVC & o equa

actidtizs similar te thase of the Sellege.
The felewing activifies are pretibited wnder this Policy:
I Using College property, faciffies, equipment or othar resources in any

manner that results in personol finonciol benefit to on employes ora
meamber of an employee's immediate famiy.

1 Using Caliage properky, faciifies, 2quizment or othar ressurces in ony
mannar fo pariorm sutnd vk or to furthar private inferest |

wehicles, suppha:, fociifies. aquipment or inside information).

11 Using Collage stafisnary or leHerhecd in cornaction with culside acfivifizs,
ather than activities having o legitmate relafionship fo the peformance of

Caollege bBusiness.

. Using Callege faciffics ar the empleyes's position at the College far the
purpess of odvosating, sndaring, or markefing the zale of any geods or
servizes, sdhar than oz part of the 2mployes's Collags responsibiifias,
without the prior cpproval of o supenvsor.

Hi. Requiring students to was the smpleyes's publshed warks ond products
for popan and lectures whan the employes i realfzing a profit frem the
puklithad works and produsts.

Using the Gollege s name, trademark or frade name for persenal business

areccnomic gain
irmmzdigte family.

fo the employee ora member of the employee’s

1. Using ary Colege dota arinfommabion for penoncl financial benef io the
employes or a member of the employee’s immedicte family.

L1 Using ary Colage amployas for any autide asfivty during normal werk
firme far which he or she & receiving companiafion from fhe Colags.

WL Parlicipating in the selection or awarding of o contract between fhe
College and ary anfity with which cn employes i seeking employment or
has baer offerad emalayment.

LI Obigining personal financial gain from fallow employeaes, sudents, and
persons deing business with the Colage in the course of cubide
employment.

Accepfing gifts, sxcapt those of nominalvalus [$10028 or l=s).
m ary person deing, or seeking to do, busine: nfne Col=ge.

Ll Ciheract

ne reasonck

fies m

 be prohibited # a supensor conchides that fhere is
vay te manage on amsecialed conflict ofinferest.




:10.160 REMOTE WORK NOTABLE CHANGES

« Removal of “policy” from title to reduce redundancy
« Alignment with current practices of the college
« Emphasis of the college’s right to revoke approval due to performance concerns or operational

reasons

RVC Board Policy 3:10.1460
Remote Work-Reliey

Furpose
I ; S dna fol
P
- .o s
e i o Colgas +
2 b Dlics bl s

RockValley Collage recsgrizes that cartain 2mployess moy sesdbs parmitied to
4 osat aregular part of thekr dufies arfar o

work et

snart perisd of fime, mabdng
ot

el 03 bong os the :m:lo{:: s
De"lor"‘cnce or efficient c::n:lilcn of the College is not sdvensly offected. This
pokcy will govemn the con i 'y

remote work lecaticns for |u||}:r pn-+ of thei scheduled werk week. Remates wark
arrangements rayckawil be granted by fre Colage on o case- by-core basz ot
i siot L foro-c st churat icarad .

dotiomi i
=

FRFE <+
Scope and Enforcement

Thiz Bolicy mppies o al = ligible emplayees issamploymantof Rack Valley Callege.
The Human Resources [HR| deparmert, under the direcfion of the Vice Prasident of
Hurran Rassurses), C urnon Resource: Cfficer & respanskle far thi i
inferpretafion, administrafion, ond enforcement. corsitent with the [Eolieg

Work administrotive procedures.|

Albasncbe weork locod s locotior: _cther thaon Sh =
R L sl Tall —— o b
= =
Cmmirgl feol " X i S~ b
F oy ¥
R . TS b citimc ios the Tol 3L £ e 4
. . swbimatia ik d L Shic

Hamy Jac ok
EANC - practizaly ipasidng, o you hove
oYy i v e TODR remrataly® If
nof, Wi recammend remoning any
raferancs s on eniney ramate work
P

Logan K

FAVC - Far cbowe, R EMsLrE hat

s rernere vone Delcy Signs with tha

Crilege’'s iatest podtion

Tamvica Hustay

Thark you. Wa have redawed thase

ocecures ord apglcobks

SoTUMant.

Holy Jac ok
TANC - rRsOmmand remoying rafenanca
0 QREHNG rRMTOtG Vo 05 O Tensencie
oezommadoton, o5 wa garerlly s not
rasemengna deing 3, ord oy
accommadation needs to e anahyzad ard
granted on a cosm-by-cam bk, Wa de rat
racommend preemotely committing tha
Crikege to s posion.

Tervica Humtiay

Triarie you. Wa oecapttis

racamrnEnoation

Haly Sz
SAVE - recommand redeving thase
procediurgs to @nsure ey ore up-to-daote
O OrCUPTiEly MMRE? CUmEnt et o
proctogs.
Tervica Humtiay
Triarie YU, Wa hava reviawes trase
prazasiras and aggicanie
documarnt.

ckValleyCollege
Policy

Remote work is often a temparary work arangement, and it iz appropriate for only
some employees aond positions. No College employee s entfified to or guaranteed
the cpportunity o work remotely. Cerlain categories of pesitions may be ineligible
for remote work, while others may require remote work on o regular basis.

Supervisors will consult with the HR Daepartment fo det A=rm|n1= a pc}sltlon H
ellglblhty for rer"\cie waork arangements—- B 4

= = BEwith-the HR depardment as well as to deo de \Nhefher to
approve remote work for individual employees on o case-by-case basis Saking-
ime : Sion the lkeShood olih . ding-i 4o

ke

¥
4 thesup e abily + 1

retevaﬁt—@ee#ewh'[he College reserves the right to rnvoka CIDD’CVCH for rerr-ote

work ot any point because of concams with an employes's performance or for

operafional reasons

Employess who are approved to work remotely must perform essertialiythe same
work they would perform in the cenfral workploce in accordance with their jolo
description . same- astablithed performance expectations, and any other agreed-
upon terms_ond conditions of their employment. The College moy requirs altemative
timekeeping or other accountability measures as a condifion of o remote work
arangement. An employee's classificafion, compensation, and benefits will not

change fessrempleyesupon approvaled for remote work.

When the College requiras_or permits an employee to work remotely and deesis not
able toprovide the necessary equipment, the employes maoy be El\glblﬂ fora
recurring allowance or other reimbursement to cover

= Horrrh + < 1|b|e expenses. The .Ac:c:cuni; Payab\e
Jepartment will provide reir

College's Remaote Waork ad

Holly Jacobs

undating thes
S it emime R R tha ravzens o 4
red the cxpenses andth oy Errits by + request tothe Terica Huntley
HED o 3 $ie ik o Thark you. We hove raviewed and
© = - = undated the administative

srocedures
Reference: Board Report 7735
Implemented: July 28, 2020
Revised:




3:200010'
JOB POSTING AND

HIRING
NOTABLE
CHANGES

» This policy was amended per
recommendation of Board Chair
and approved via Board Vote on
August 26, 2025.

Lagan K_Sweenzy
@RVE - perirsinictions of Board Chair, this
policy it being amended separately.

t iz the policy of Rock Valley College to employ the most qualified candidate for
vacant positions. Regular full-fime and continuous part-time positions will be posted
upon approval te fill o vacancy. Vocant posifions will be consistently advertised
internally and externally to ensure that employeses and other inferested individuals
are notified regarding employment cpportunities at the College. Applications wilkbe
cocepted through an electronic process. Rock Valley Ceollege iz an Egual
Employment Opportunity Ceollege and will comply with all applicokle federal and
state lows when posting and filing vacant posifions.

The President shall have the authority to approve new hires and to assign
" s ot

employment start dotes. Fhe B s srros ok = Tarrica Huntlay
sguiast " fingviaaB ni determine that i &= Celefion of board apgproval per Board Thair
in the best interezis of the College to alter the ful-time or confinuous part-time and August 26% vate

position counts beyend the opproved budget, the Board of Trustee: shallbe
consulted in odvance of any hifng.

Thiz Policy will be administered consistent with 110 ILC5 805/3-42 and the Ccllege’s
collecfive bargaining agreement cbligaticns where applicable.

Reference: Board Beporfs 229% 4325 AR 314, 3304 8311

Implemented: September 4 1973 April 4, 200,

Revised: April 8, 2014; July 29, 2095; Auqust 24, 9025




3:20.020- EMPLOYMENT CATEGORIES

NOTABLE CHANGES

« Updated employment categories
« Updated employment statuses
« Updated work groups or bargaining units

Rack\Valley

RVC Board Policy 3.20.02'0"

ReckValleyCollege

Farmatad: Srlomirmug

e e LU R T Rl T T e T Tl _| Alizon Tayior Work Group or Bargaining Units

oqnized position

Employment Classifications 'Categories

ssifications of

ge personnel

nstriie

OFS are ern ploy

2d on a sermes

er basis and can teach a

; i maximum ef 12 CHEs per fall and sprina semesters. depending on the duration
Probationary Positions of their co 12 masimurm of &
e are 1ihe fir =) -

SUMMEr sarme:

of trustees. E

amples include the president, deans,

+ _Educational Su Staff (ESP): Education.
A

as Hurman Resources, Career and Tecl

Acadernic Affairs. and Payroll.
Faculty (FAC): The te

s the FOP

as the exclusive b

»_Fraternal Order of Police (FOP]

oved full-ti

. Chief of Pol

t during the

s Professional Staff A
e 14, 2005, and Proposed echane
uous part-time exempt e
directhy to the Pre
*_ Student Worker: &

st be enrolled ir

i
i

ancial aid period

enrolled for at le

at least

award period ing. & student

rnational

& status, have

| and rmust be

ory Ac; rmic Pros

cannot be emple

« by RVC. A s!

lete the annual stud

ining. They

regardless of th

and this position is not eligit




3:20.030-

CRIMINAL

BAC KG Ro U N D ReckValleyCollege
I NVESTI GATI o N RVC Board Policy 3:20.030

Criminal Background Investigation

N o I A B L E Consistent with the Campus Securify Enhoncement Actof 2008, 110 ILCE 1241 et zeq.,
Rock Valley College wil conduct a criminal bockground investigation prior to

s on behalf of the . Temica Huntlay

onbogrdingermpheyisg any individual conducting_official bus

Ce Applicant: are required fo complete the orminal Bockground We conduct background checks an
nvestigation Authorizaficn and Waiver form. Employees who fransfer crars valunteen whe aren't employess of fhe
C HAN G Es promoted may be subject to background investigations as determined by the Vice exliege. Doea tis shatement cover them?
President of Human Resources/-Chief Human Resources Officer or designee. Jardan Liphardt
Yes, this statement would cover

. . - . volunteers s wel, since they are
All criminal background investigotions will be conducted by the ReskWalzyColege zonductng busines: on baralf of the
Human Resources Ddepartment. Colege.

« Added language reflecting the ot o i Mines e Riahts Act_ 775 1105 £72-100.1_ine Bese

=z and employees.

to the safety or Jordan Liphardt
regarding the review of a poteranca: e saper 773 ok e

] . . College will not refuse to hire or toke any cther adverse employment action
‘ O | | e e S O b | | a t I O n to fol |OW t h e solaly on the basis of o conviction record without first providing the individual | . Terrica Huntley
notice and an interactive assassment of whather thers is o fubstaniial FHeow do you medsure WP‘“‘-‘"“"J? i
| | | i n OiS | | u a n Ri htS Q Ct relafionship between the convietion and the pesition. orif granting employment eltondipiEnoughlinthisicossd
I A g “Substantiol relafianshin” s languoge
contained witl e HRA, defined as:
=same ara
. . . . . Implemented: March 24, 2007 similar offense to occur and whether
CO n VI Ct | O n reCO rd | n d ete r m | n | n Revised: April 8, 2014, October 25, 2022 the circumstances leading to the
conduct for which tha pamen wos
zonvicted will recurin the emplaymant

r swarnple, @ comvisfian

employment actions oty

substanticly related to o bookkeeper
position. We don't recommend
defining substantfial relafionship within
the policy, as it should be af the
discretion of the College on o cose-
by-cose basis.

Addifionaly, the College car deny an
applicantif their employmant would
<reate an urreasenable safety rik,
wiich fypizaly means that
applicant has a particulary severs
andjor vislen? convicfion.




3:20.050-
WORKERS'
COMPENSATION
NOTABLE
CHANGES

« Assignment of responsibility for
Workers' Compensation Claims
to the Vice President of
Operations

* Receipt of documentation
requesting light duty given to
Human Resources and reviewed
with supervisor

RVC

RVC Board Policy 3:20.050

Workerz''s Compensation

Allp de"np of tha-Ro alley College wil be coverad under the proviion
f the fiin 'I.I |1c = Co mp nsaficn Aot EJCILC 05/1 etseq., for ||J ated
L red by + Act. An employ omily ang Medliool Le Aot I=crce
H e f il b i=d to any worker's compansafio .cb:en_e fo fhe mxtent
p rmittad by law

Visderantilorkens” Compensotion chaims wil be reviewed and considered by the Yice
Prasident of Operoticrs/ Chief Operoficns Officer or dasignees.

Recommendafion of oAssignment of ight duty work, boted on medico
documentafion, shol be provided to the Humaon Besources Benafis Office and
viewe dwdl kb 4 Sk o e, £ 4 I Py i

Implemented: Apdl & 201 dlarch 24 2000 1 Formame Form MaotEald
Bavizad: Ao 3201



3:20.060-
TARDINESS AND
ABSENCES
NOTABLE
CHANGES

* Inclusion of language that
clarifies request for medical
documentation if absent due to
illness for 3 or more scheduled
work days

* Inclusion of integration of
collective bargaining agreements
when applying this policy

ReckValleyColle ge
RVC Board Policy 3:20.060

Tardiness and Absences

profocol, of the en—plcyee s normal sh:whng time. In the areasz whers shiff . tcrk i
required, employee: shall provide atleast one hour notice fo their suparvizor.

Any College employee not properly reporting or_tardy or absence may not be paid for
the tardy or absence.

Any College emplcyﬂe who has been hospitalized or otherwis incopacitated due to

lnes: £ = = - £for three or more consecutive scheduled

workeslerdas days rnL.sf provide o nofe from o health core providershysisian as o bosis

for poy for those three dovs, ond must alse provide o heolth core provider plhysisian's

destersrelease prior o returning to work. The release must state that the

employes iz, in the judgment of the health core groyideds Frpsieian, copoakble
m &

of retuming fo work as of a specified date. B HIRIET S el
hemsartaih Hed-cat ik o s el o e
L s - EeyEs
ek P PRI ; ke Exboms +
= = =reg g Sefs
etk iate Vise Rresident
r-' Y BFeE =Fres d

The College rezerves the right fo terminate employment for a history of tardiness
and absence, and/or forbeing absent three consecutive scheduled worc days
without proper notification.

This Policy sholl be implemented consistent with all applicable state and federal low.
as well gs any applicable Colleciive Bargaining Agreements.

Reference: Board Reporis 2203, 707, 150
Implemented: Feloruary 28, 2012
Revised: April 8, 2014

Terrica Huntley
W will lagve o3 s




3:20.070- EMPLOYEE DISCIPLINE
NOTABLE CHANGES

« Clarification of language used for disciplinary steps
 Expansion of terms of suspension with or without pay
« Clarification of right of the college to bypass steps if warranted

/alleyCollege Rex

RVC Board Policy 3:20.070 RVC Board Policy 3:20.070

agreement ckligations where opplicable

.iilr"-!,{;l'-‘lt'

Employee Discipline Reference: Board Report 4121
Implemented: March 24, 2009

ymmitted to Revised: April 8, 2014

The Coleg roviding o foir and equitable working environment
in which all individuals are reated with respect and dignity. Itis the intent of Rock
Valley College to foster optimum performance and otherwiss assist oll employses
in successiuly accomplishing their professional responsisiifies. The College's

Administration wil utilize administrative procedures for resolving o £

ingppropriote treatment by o supervisor, an alleged viclation of Board
disciplinary sancticn.

Reasens for disciplinary sancfions include, but are not necessarily imited 1o,
conviction of a sefious afime or offense, dishonesty or thefi, willful damage to
College property, immorality or indecent conduct, falsification of records,
unsafisfactery attendance, unsatisfactory work performance, insuberdination, falure
te comply with pricr Board or administrative directives, viclation of Board Poficy, or
any other act commitied while ¢ College employee. which is defimental fo the
generclwalfara andjor bast interasts of the College, as determined by the College.

In sennestion with any alzgation of miscondust, the College may suspend an
employes with gr without poy pending the outceme of the College's investigation of
the allegafion. The College will notify any employes who is suspended regarding with-
paysithe general nature of the allegations.

Recognizing that the preferred desirad outcome of disciplining cny employse i@
paositive change in the employes's performance andfor conduct, the College may
utilize the following dizeiplinary epfions:

Stap 1- SeatVerbo

Warning

Step 2- Written Warning

Step 3 — Anal Written Warming ond for Wetten Waming-and
Suspension With/without Pay

Step 4 - Dismisza

The College fusiyraserves the fight to bypass any of these sieps 1, in the Collega’s
scle discrefion, it determines that the severty s—repetitiveraturs—of the employes's

onduct, record of previous dissipline, the length of service snoe
the lgst documented offense. or other circumsionces warrants a more severs level of
discipline, up to and including immediate gismiEsRke.

This Policy wil be administered consistent with the Collegs’s scllective bargaining




3:20.080- Rock

PROBLEM —
RESOLUTION =
POLICY FOR g
EDUCATIONAL b
SUPPORT

PERSONNEL (ESP)
AND PROFESSIONAL
STAFF ASSOCIATION
(PSA) NOTABLE
CHANGES

« Recommended for Removal. The
concept is covered by the entire
Board Policy Manual and

applicable Collective Bargaining
Agreements

RVC



3:20.090- ReckValleyCol
EMPLOYMENT OF RVC Board Policy 3:20.090

Employment of Related Parties

R E LA I E D PAR I I Es The Board of Trustess ic committed fo &nsuring the hifng ond retertion of the mast

qualified indiiduals for oll posifions and prevenfing nepeofism and corflicts of inferest
at the-Rock Yaley College. In order fo avoid both the reality and the appeorance of

nepafem in employment, related parties of Colegs amployess or Trustess may only be
employed or hired as independent confracfors under the following condifions:

No employmeant dacision regording an employee, applcant. orindependent

confractor may be mode by o Callegs employee or Trestee who isrelated fo
the employee, applicant, orindependent contractor. This includes, but & not
imifed to, references, interviewing, hiring, any superdiory aciivity, evaluatien,

recommendation, compensafion, ofher employment benefits,~a- terminaficn or

ofher odverse employment ocfion.

e . . For purposes of this policy. “reloted party” means memberns of the tame family
o Add |t|on Of g ra ndch I |d aS related including o child, spouse, mother, father, brother, sster, stepchild, stepparent,_
grandchid, or grandperent fincluding the spowse of any of the foregoing) or
t people fving in the tame residence. People living in the same residence are
pa r y indrviduals residing at the same US posfal addres:.

If on employee becomes a reloted po
pe[otfered an opportundy for oltema
altemate employment, the employee with the lecst senionty wil be transfered foa
different amignment of an eguivalent level of pay_if applicable.

. Tarvica Huntiey

Wi noficed That this polley referancas

supervidon rakatiorshins bt nat baing

rafatad and weorddng In e tome

denarnment togethar. Do you recammend

thatwa oo Irdomnaion o Indlude: s Wa
Tha-Any offected employee/employees are responsible for pramptly nofifying the vz hod retorcis whare Tamly manban
Colege of o relafionship that is covered by this Palicy. o epglied 1o wonkn e some
aeparnmmarnt o thar relattea. Thera & nofiing
In wrifing that prohibis this (aithough we o
fully aweara that it Fighly probkematic)
wrifing. Indiidwals who ore employed by the Colege oo of December 2013, wil be :"d"' Uphanc R

m . o . . - Wrie having reigthies In the same

excluded from this Policy in their current position. This Policy applies fo the separmant car be proslemats,
employment of full-fime, part-fime, femporary 2mployees, and independant 2R Wy BF ORI E2isy 5
confractars. fooad an b, o the oppearonce of
bkas, whan o augender b ieioted fe a
subordingie. A broad prohistion on
ary ralafves workng ot tre Colkege
con Imgleate cartain protectad
chamchenshics, such o mathal stahus, ©
Beference: AR 3140oard Repasd OO0 thare ore brues baheean et It
should be oodresed frrough the
akoping proces:.

ReliszMo excepfion sholl be maode fo this Policy unless approved by the President in

This Policy wil be admingterad consstent with the College's coleciive bargairing
ogreement obligoficrs where applicable.

Implemented: Apdil 2 2014

Eevised:

i

E Oor &Judl SQDAnUAly SOLCONGE O ST




3:20.110-
INDEPENDENT
CONTRACTORS
NOTABLE
CHANGES

* Inclusion of consideration of
Collective Bargaining
Agreements when applying the

policy

ReckValleyCollege

RVC Board Policy 3:20.110

Independent Contractors|

Rock Valley College may retain the services of independent contractor: as neceszary.
Employees of the College cannot also serve as independent confraoctors of the

Caollege.

This Policy will be administered consistent with the College's collective bargaining
ogreement cbligofions where applicable.

Reference: Board Policy 191
Implemented: Cotober 19, 1981
Revised: April 8, 2014

Terica Huntley
s his policy mare appropriate in Arficle 2
Oparafions? We baieve fhis procas: is mars
of @ primary funcfion of Business Services

Jordan Liphardt
W wouk rezommend keeping it
Asdficle 3, since it mainly parfains o
emplovess.




3:20.120-
CHANGES IN JOB
TITLES AND
ORGANIZATIONAL
RESTRUCTURING
NOTABLE
CHANGES

Clarification of sharing
substantive administrative
reorganizational changes with
the Board of Trustees

Re@ckValleyCollege
RVC Board Policy 3:20.120

Changesin Job Titles and Organizational
Restructuring

College's organizational structure. B

of Trustees.

ard Repo
Implemented: February 24, 2004




3:20.130-
SEPARATION OF
EMPLOYMENT
NOTABLE CHANGES

Addition of the right of the
College to act upon separation in
accordance with appropriate
laws, policies and agreements

ReackVa |‘ leqe

RVC Board Policy 3:20.130

Separation of Employment

he employment of any C

ollege

ey College reserves the right to termin,
m) for any regson consistent with applic a federal low, and
1 with any applicable Collective Bargaining Agreerment.
e Aadministration will maintain procedurss e employment terminaticn
1=
feren 2384 1224
mpleme: ny 18, 177,
evised:




3:30.010-

HEALTH AND LIFE
INSURANCE
NOTABLE
CHANGES

« Clarification on how employee
groups are impacted by the ratio
of cost sharing

RVC Board Policy 3:30.010

Health and Life Insurance

The cpporhunity for coverage under o health insurance plan and group fem e
insuronce pobicy wil be made ovalable {o sligible employess. The sxtent of coveroge
and rafie of cost sharing for non-collective bargoined employess sach-smplarae-
grawp will be determined by college odminstrafionthe-Seardof Trnctes:. The Board_
of Tnistees resenies the ﬂgh’r to modify or chonge insurance provisions and
coverage, consistent with any :olecﬁ'.'e bargaining cbligafions and applicable
limitations in collective bargoming agreements covering tha-Rock Valley College’s
efgible employes=s.

The College’s health insurance plan wil be adminiztered conzistent with al
provisions of the Heglth insuranoe Forfobiffy ond Acoounfability Act of 1994
|HIFAA], and all other applicable federol and stote low.

Thiz Policy will ko be odminstered consstent with the Colage’s collective
borgaining ogreement obligations where applicable.

Eeference: Boord Report 3326
Implemented: Kay 20, 1994
Revised: Apri &, 2014




:30.030-
INSURANCE
COVERAGE FOR
FULL TIME
FACULTY
MEMBERS WHO
RETIRE OR RESIGN
NOTABLE
CHANGES

* Inclusion of teaching specialists
with faculty members

» Designation of COBRA payments
being made by the resignee

ReckValleyCollege
RVC Board Policy 3:30.030

Insurance Coverage for Full-Time Faculty
Members Who Retire or Resign

Ful-fime foculty members/feaching spacialists + == Lz — ==
1 sR-cirmilanrcih

S sieatisns-who porficipate in#keEock Vallay College’s
medical and dental group insurance plans at the fime of retiremeant or resignation,
and who leave the College no earier than the lost doy of o spring semester but na
later than Auvgust 31 of the same year shall:

Terrica Huntley
st pammimiths o have paid dental benedits
arky apply fo refress and net to sigRRes®

* berequired to make payments for the Dental Plan in the same amount as
full-time faculty members. Jordan Liphardt

a5, however, keapin mind that the

Callege must offer COERA

For refireas, the refiree shall:
- continuotion for dental plons.

* beallowed o confinue in the Medical Flan until August 31 of the year of
refirement, and

» ke reguired to make payments in the same amount as fullfime faculty
members or as other retirees, whichever is less costly to the refires, through
August 31 of the year of refirement.

For those whe resign, the rgsignes shall:

*  be acllowed to contfinue in the Medical Plan as determined by COERA, and
howve COBRA poymenis made by the iesignes $he Beardeffrstessthrough
August 31 of the yeor of resignafion.

Full-fime faculty memibers whose employment i terminated by the College sholl not be
allowed to continue in the College's Medical Flan or Dental Flan offer the lost day of
the month of termination unless specifically required by COBRA, applicable e
adher-Siote or fFederal lows, or ony executedindre terminafion agreement.

Group life insurance ferminates on the lost doy of the menth of employment.

This Policy will oe administered consistent with the College's collecfive bargaining
agreement cbligotions where cpplicakle.

Reference: Boord Report 5324
Implemented: Moy 20, 1974
Revised: April 8, 2014




:30.040- VACATION NOTABLE CHANGES

« Clarification of grant funded employee vacation being frontloaded

kValleyCollege

RVC Board Policy 3:30.040 RVC Board Policy 3:30.040

Payrall. If an employes makes the initial request for vacation leave crally,
"""""""""""""""""""""""""""""""""""""""" Q oty o= the ermph st provide written notice of the reguest to thei
Na c Ghon[ SRV - we recammand anauring your the employes must orovide witien notice e request to their
=rmployae hardbook and ol cther immediote superisor oz scon 03 possiole.

iferations/policy statements on vocafion If an employee's need for leave under this Policy i foreseeable, the

The Board-of TrsteasRool coani - with these ravision: i
ock Valley College recognizes that employees need i "LH: " e R’;"‘-D s and employee must make the reguest for lzave ot legst 7 calendar days in
cpportunities for rest, reloxation and personal pursuits. Ellgole employess eam and e Paid Leawve for All Workers Act. advance. If an employes's nead for leave under this ooy i
may use vacation leove as sst forth below and as provided in the vaeaten 4P—Y—L_ - - —
d . i tPli Slacse clic note that puruant to the Ak, unforeseeable, the employee must provide notice as soon as
pracedures implermenting this Policy. wou must notify your employess of on: procticaly possible after the employes is aware of the need for leove.
Employes Sfafus Days of Vacohion par Year axmum Humberat =ranges f";lﬂei': paid il Faicies. l-’ed I._The College may deny an employee's reguest for leave under this Policy in
Howrs ol Unused Iime e it el peuta order to ensure that the College's operafional needs are met during the
Accrued Hours Permitied e by ine Baard of Tratens requested fime perod.
to Annually Carry Over B . Generally, tFhe sarliest request for time off takes pricrity. If twao ormore
FUll-fime Exempi, 20 days of vacafion per year. [8ased 150 unuzed wocation ;r;"": """‘::1‘ — ; reguests are mode stHhesamedrreon the some day, pricrity shall be given fo
- p— ank you. We wil make sure we orein
Non-Grant Funged on per pay pefiod occnal| hours, as of Decemoer 51 e o A See eomestiors the EmF*C'YE“ with fhe mast seniority.
Ful-time Mon-Exempt, | Year 1 through 5= 10 cays. 140 unused vacation - - i shall b = = yoa'sp = langas
Mon-Grant Funded Year & through 10 =15 gays. hours, s of Decamoer 31 st is-rairda + et G irarreris— Do " .
Year 11 or mare = 20 days. A e m = =
[Based on per pay period accrual] oy s P s e i e .
Full-time Exempt, 20 gays of vacation per year. None, grcfthe erc citng ET e . Pl Al
! p . - - Grant-funded employess who transifion within the college fo o non-grant:
Grant Funded [Frontioaded with pro-rata fime padod - P — - —
samea per poy period. 50% posifion who have egmed, but unused vocation fime wil be poid out the
diETibution on Jenuon: 1 andin remaining eamed fime during the next payroll pericd.
pusiness day of the grant pefod and E—MNon-grani-funded employees who fransifion within college to a grant-funded
50% distrioution so-sube 15 montns ifi accrued vacat'cn firne w e paid out all accrued but
Srnoal vosation fme US\Q.O separatfion of emplcy'neni non-gront-funded employees will be
=very & months thereafter ]l o Solly Jacok . ::x:nd all uccr\_!ed b:t unused va_cc:t on_. ) » )
Ful-fime Non-Exempt, | Year 1 trough 5= 10 ooy GRVC - are the hours avaicble s they #ILUpon separation of employment. grant-funded emplovees will be paid o
Grant Funded Yaar & through 10 =15 gays. accree, ore they fronficadad, crdnes this eamed but unused vacafion. Fronflcaded vacafion taken, but not yet
Yaar 11 or mare = 20 days. depend on the type of posifion? We eamed, will be deducted from the final poyeheck.
[Frontioaded with pro-rata time ":O“mn?‘ m"hrl'a' clzarin :;E‘DCID"
samed per pay period. 50% e e T = This Policy will be administered consistent with the College's collective bargaining
EEI\‘H?;J Lc;r.—grmizfm businesy requires fhat emplayess be oble to begin agreement obligations where applicable.
e = . wsing 2amed poid leave fime noloter than _
0‘3 C“S rioution oa-ul- 15 months 90 zalendar day: affer cormmencamant of Reference: Boord Report 4249; 7295
=mpicymant. Implemented: March 24, 2007
Ty Terrica Huntley Revised: April &, 2014; Apsl 26, 2014 (Effective May 1, 2016)
=very & months thereafter ) They are Franheored, Placse see our

addifiond language

Vacation hours may be used for any reason of the employee's choosing. _

Vacation hours must be taken in increments of no less than 2 hours per day. _ LT o Holly lacobs
i Vacation hours shall be accrued on an angaing pro—rofa bc:s's for non-grand ERVC - the FLRAWA reguiras that employess
. be alowed to make such requests either
funded employeasas
. " . aeaily o in writing.
4. Vacaotion hours shall be inifially fronfloaded and eamed on an ongeing pro-rafa

basis for grant-funded emeloyess, Tarrica Huntlzy
Understood, thank you.




3:30.050-

TAX SHELTERED/
DEFERRED
COMPENSATION
PLANS

NOTABLE
CHANGES

« Clarification of which employee
groups may participate

« Updated IRS Codes

RVC Board Policy 3:30.050

Tax-Sheltered/Deferred Compensation Plans

sheltered annuity andfor defered compensafion programs through payroll deduction
in accordance with Section 403([b] (tax shelfered onnuities), 24 UE.C. § 408(b). ond
Zection 457 |defered compensafion], 24 UE.C. § 457, of the (nfernal Revenuse Code.
The Bomed-ad Tack Eabilityforthet e e rd e aish £ e 403

e o

All ssmmpariesvendors must provide cerfification to the College that they follow
Interncl Revenue Service |IRS) guidelines for administering 403 [b| and 457 progroms.
The Board of Trustees assumes no a bility for the investrent decisicns of any 403 (0] or

A57[b] wvendors.

This Policy will be administered consistent with the College's colleciive bargaining
agreement obligations where opplicabkle.

Reference: Boord Report 4182
Implemented: July 27, 2004
Revised: April 8, 2014

Tarrica Huntley
‘Whot does this meon? Doas thic mean o
“pan shident™ at Rock Valey College or
anofherinsftufion? Or & the intenfion to
=xempt student worken? B se, we would e
1o reward ihis to “oll afigible amoloymes
exchuding shedent workers"
Jordan Liphardt
THs axchudes Zock Valey Collage
student employess/interrs from
porficipating in defered
zompeniefion plars. We mads fhe
requested change.




3:30.060-
TUITION
ASSISTANCE
NOTABLE
CHANGES

« Allow the college to utilize funds
beyond that amount approved by
the Board of Trustees for the
Fiscal Year

|= kVallevColleq:

RVC Board Policy 3:30.060

Tuition Assistance

FreRock Valey College wi#may reimburze eligible employees fowardsios the
cost of tuitieon for fthe sucoessful completion of pror approved course work or
aquivizlent study —aett etz appeovadbyctha Bt
mrs Such reimbursernent is subject to the opproval of the Vice President
of Human Rescurces/-Chief Humaon Resources Officer.

Thiz Policy will e odministered consistent with the College’'s collective bargaining
agreement obligations whers cpplicable.

Reference: Boord Report 5670; 6247 6682
Implemented: Jonuary 24, 2000; Apdl 24, 2005; Jonuwary 26, 2010
Revised: April 8, 2014

. Terrica Huntley
We had an iodenth convesation about this
and mare amployass cre using fhis Barafit
wre remove board opproval of the budaet
amount, could we transfer fund: from other
budgets to cover additional cosfs®
Jardan Liphardt
‘We would recommend decussing
these chonges with Blen Okon bafore
meidng subsionfive changes to how
thiz & funded.




3:30.070-
COLLEGE
SPONSORED
TRAININGS,
SEMINARS AND
WORKSHOPS
NOTABLE
CHANG ES

Include provisions requiring prior
supervisor approval to attend
trainings, seminars and
workshops

R . ]
RVC Board Policy 3:30.070

College-Sponsored Trainings, Seminars and
Workshops

Tea—Rock Volley Colege wdlmay sponscr mondatery troining, semina nd
workshops. |denfified employees are expecte :1 r attend, and mu1 1F 1
immadiofe superisor regandin is obligation H

may enrcllin pi IC lle 3 sponzored frainings, seminars and worksho

Eam

gs, s=m d kshop
subject fo obtaming p ":h-al"':hm therimmediofe supervar. When space i
avoilable in o e""i'.cru".\'c'c:hnzh.1heCclegedi-;i:iu'.orcepn"fmerh Il not b

charged for the employee's regstration fee. A special fee for handouts ond/or meals
may be charged.

Thiz Polcy wil be adminsterad consistent with the College's coleciive bargaining
ogre=ment obigotions where applicable

Eeference: AR 314

Implemented: March 24 2000800 5 2014
Eavicnd: And 3 701




:30.090- FAMILY AND MEDICAL LEAVE NOTABLE

CHANGES

 Updated legal statute numbers
« Removal of definitions to administrative procedure

« Change of employment service hours requirement to meet FMLA and PCCA

ReckValleyCollege
RVC Board Policy 3:30.090

Family and Medical Leave

1. FAMILY AND MEDICAL LEAVE DEFINED:

In accordance with and subject to the Far and Med eove Act of 1903 (the
“FMLAT) 2% US.C. & 2501 et seg.. and the Public Communify College Act [(“"PCCAT],
110 1LCS 205/3-29 1o, unpaid leaves of absence are gvailable to eligible Rock
Valley College employees for castain enumerated reasons. The Colliege will grant
an eligible employees up to o total of 12 werk weeks during any feling] 12-manth
pericd to take unpaoid, job-protectad family and medical leave when the
employee is unable to work because of the following reasons,_gs set forth and
defined by the FMLA-

a. The birth and first-year care of a chid:
b. The placement of a child with an employees in connection with the adoption
or foster care of o child by an employee:
To care fora child. parent or spouse who has o sericus heolth condition-as
th terms ot FRAL A
¥

o

d. The employee's own sericus health condiien thot makss the employes

vnable to perform one or more of the essenficl funcfions of his or her position;

e. The existence of a qualifying exigency caused by the military deployment of

an emplovee s spouse, chil d or parent to a foreign cou"i

the faeiihot PN
ey B ¥
Aot o o e ot and o n st
¥+ i =
Ao ks, e N el
Y i =
4 e T o
et dsehootach ;
5 z
P " 4 i "
& ol =Fiey
iebed imdhe PR tetien: or

£ To care for fhe employes s spouse, child, parent, ar next of kn whe is o
covarad servicemember with a serious injury or ilness—A~
; b 1 + ik

I3 - b
1 g =)
b £ie blad ! rdd ho i o ; dioal
= = = Feing
1 3 : £ " tmotient clak
= it ikl L ers
e ihe & P e lict o 1
= ¥ ¥ }
o daeat = und H dicalaah N
= Feing S g
ik 5 B n o e
¥ = =
" 4k, 4K Jodi boroiine Malicral
Couard donsas A o . S und i e
Shan dich Bla ot 5 o tha £ o fo e Gest
¥ = = L =
data the clhoish = toleas ERAL 3, forih

Iacobs
SRV - please confirm you use aroling 12-
manth rather than a feed 12-manth
calendar.

Alison Taylar
RVC doas uze a ralling 13-manéh.

Holly Jacobs
FRVC - e recemmend remaving these
defriticns from the palicy bacauze they ore
lengthy and unnecsmony to incl
palizy document. These can be
Drocedurss, but i is not necessony becouse
the pobicy cready sietes that the College
il camply with the FALA.

Terrica Huntizy
Thartk you. We accept fhis
recemmendation

ReckValleyCollege

An employee seeking unooid family and medical leave must be eligible forsuch
leave under the FMLA, the PCCA, or boih. To be eligible for family and medical
leave under thiz policye FMLA, bn employee must]

a. hove been employed by Rock Voley College for af least a fofal of 12 menths
pricr to the event giving rise to the need for leave;

b. have been employed for at least $266-1,000 hours of service over the 12-
month pericd immediately preceding the commencement of the
leave: and

¢. beemployed of a worksite where Rock Valley College employs at least 50
employses within o 75-mile rodius of that worksite.

To-ba-cligibl 3 o " . "

= ¥ ¥ =
— k e 1 S n feeatloasil =
Bk rheed atlamst 100045 s 12 th-period
T " . FPS—— 4 o ina B e in
A ¥
Hlipiiing-i i S ERALA L o N e s Pk

iy mrtita s <
3 of o ohild o
4, & fest nad
=
N o
= i
Sl )

Family and medical leave i unpaid, and may be taken intermittently or confinucusly,
depending on the specific circumstances. However, employess wil be @ulred 1o em

famlly or medical leave shall =1 unpalc: S e H = fabie-paid e
5 Fet ot

= P

Ea— o Sl izall shat L4 lass
= e ¥ =
1k, " : £10 . 1 T
e =
te b ok ierraiab-or i - "
Sreng ¥ = = BT
B £ otk 1 A o 1 i mad
5 ey ey
siled fa ok T . 12 "
e ¥

Logan K. Sweenay
SRVC - the BCCA provides that amployes:
il receive famiy and medical lzave under
fhe same femms and corditions oz eligiol
rdler the FULA. In ofher words,

maloyee reachss igi
fhe FCCA, they are sligi
We recammand camiining thace
requirements into one s=t of criteria for
=igiiffy and freafing employess wha reach
1,000 hours a: FULA aligible oz wel,

Jacobs
FRVC - woe generaly recommend that
=mpioyer run ezcrued paid fime off
srmutionecusy with any wneid leave under
the FILA, rother than rorning FLA lecve
uart te poid fme off. Thi
permissinle under fhe FILA and clows
=mpioyer to ovoid stuofions where
=mpioyees can foke double the fme off
from wark. Pleass canfirm that ihis would be
consistent with your cument proctice.

Alison Taylor

This & consistent with our curent

orochice.

Jacobs

SRV - sme comment direcity above.




:30.100- MILITARY LEAVE NOTABLE CHANGES

« Removal of definitions to administrative procedures

she posod ofriliandul shalt b
RVC Board Policy 3:30.100 =
- . i : el b
itz =
. % rchis Shet
- ENE = ¥
Military Leave Fesidnatifythe Soles
ichart it USER
- Lo s .
Rock Volley College employes: who are members of any reserve component of the . " . . . e . . . .
United States Armed Senicas the Mot — L e Ui T N LhIT-Eicr!zs;"“::ﬂ?em?:nr:!::'::g chl:ian:gl_em with the College's collective bargaining
advizs the College of their military status and training schedule/obligotions in gres 9 Pt ;
advance of pending military service. Reference: Boord Report 4331, 7619
. » - . ) Implemented: March 24, 2007
Military lzeave will be administered pursuant fo applicable State and Federal law, Revised: June 25, 2015

inzluding the Uniformed Zervice: Employment and Reemployment Rights Act
[“USERRAT), the llinaiz Service Member Employment and Reemployment Rights Act
[IERRA"), and the Minci Public Community College Act ["IPCCA”). The College will
process and administer compensafion and bensfits during military leave in
accordance with applicable low and adminisfrative guideline:. To the extent the
language in this Policy conflicts with USERRA, IERRA. and/for the IPCCA, the College
will apply the requirements of USERRA, IERRA, andfor the IPCTA.

The Colleg ill establish procedures implementing this Policy.
o o Holly Jacobs
- chyig Ty 7Y hod i iy i= PR e - P 3
E ey ermployes = ity GRVC - we recommend relocating thess
2 pr e Hiom dhat & oy 5 . orovisiors to procedures nsteod of kesping
- r R e o [ - them in the Folicy. These provisions restate
= T = the current low on mitary leave, and the
Bty dery ol healh dedherk = b = i
¥ ¥ = = 5 = =) peragraphs above dire:
g-atihatfime: =+ tof base pay s =ETEER _forih Coll=ge wil cdhers i fhe low, THs materal
= i ik i+ Size—szoliz T istent st ERE: i e is better suited to procedures thot can easiy
3 =i P irailoel e payin £ i iy be changed by the Colege if the low were
» 5 i to e amended in any way.
= FERYFE Y =
Terrica Huntley
Cusimg padods st mitan forinaative duby sush T Thank you. We occept thess
dgah Feduled i+ traink ol I H T recommendations
= y a5 =t = =
. fionihatih ! s the dailvraleof
= = ltiiatis ¥
o e ah-th roable drll -
e TEERRas BE =
fat Somociie el e 1t -aand 4
FF ¥ ey
P ot 3 - ik b
= = = = i
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Th L e e challrot TR <F
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. tbenafl it T -abik
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s ! - 2 Tameh i fe
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i el = ditod with £iha atffio
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4 5 e sved-Forthath




3:30.110- VICTIMS ECONOMIC SECURITY AND SAFETY ACT
(VESSA) NOTABLE CHANGES

« Clarification on length of time this policy is appliable to an employee
* |nstructions on how to communicate the need for support to the college

RVC Board Policy 3:30.110

Victims' Economic Sec Urih( and § u'ety Act The College shall maintgin confidentiality of all information pertaining to the use of
leave under thic Policy.
(VESSA)

designee, for considera .

Swekdeaveleave under this Policy shall not be available to an employes to address
viclence ogainst the employee’s family or household memlzer if the employee’s
interestz az they relote to the viclence are gdvers to the interests of the family or

Rc}c:c Valley College will grant f#-irre-ard-par-tre-employees up to a fotal of 12 household member.

W of unpaid leave in any 12-month period to address issues arising from
domestic or sexual violence in accordance with the Viefims' Economic Security and T " 5 : M _x . i 1 ke
Sofety Act ["VESSA” or “the Act”] &30 ILCS 180/1, etseq.- A~ e h i . . e e
ating-ooarst o i sas i il to tak el
R e et ployeesunpaid) . it temveaf ::'E §cs'= for an =m;|oy;e'= leave under this Policy e—:ef:uko qua :Fes far FKJJ\
AT e e baieheAet LVESSAT or ik 20 0CE 1800 o - = = = =

leave, both leaves will run concurently This Policy will be administered consistent

seg-The-fotprevidesaniny employee who is a victim of domestic violence, sexual : b A . T -
with the College's collective bargaoining agreement obligations wherse applicable.

viclence, gender viclence, or any ather crime of viclence oz defined by VEERA, or who

hcs a family or household memioer whao is g victim of su_c:h cfimes of ViC|E"CE..$h-5 Reference: Boord Reports 4147, 7837
#gkte-may takes up to o fotal of 12 workweeks of unpaid leave farweseduring any Implemented: March 24, 2007

12- month perod to addres: the viclence by: Revised: December 21, 2021
A seesking medicol attentfion for, or recovering from, physical or psychological

injuries caused by any crime of viclence to the employes orthe employee’s

family or household member;

B. cbtaoining services from a victim services arganization for the employee or the
employee’s family or household member;

2]

. obtaining psychological or other counseling for the employee or the
employses famiy or household member;

=

poricipating in sofety planning, ternporarily or permanently relocating, or
taking other actions fo increase the safety of the employee or the employes's
family or househeld member from future crimes of viclence or enzure
economic security; or

zesking legal assistance or remedies to ensure the health and safety of the
employee or the employee’s family or household member, including
preparing for or parficipating in any civil or criminal legal proceeding related
to or derived from any crime of viclence.

An employee needing leave under this Policy shall provide their immediate
supervisor with at least 48 hours’ advance nofice of their intention fo take leave
unless not prac: ble to do so. The College may reguire the employes o
provide cerification that leave is being taken for o reason permissible under VEISA
and this Policy, including by reguiing a swom statement of the employes,
decumentation from a victim services crganization. oftorney, member of the

clergy, or medical or other professional fror whom the employes or the
employee’s family or housshold member hos sought assistance, a police or court




3:30.120-
SPECIAL LEAVE OF

ABSENCE FOR
FULL TIME
EMPLOYEES
NOTABLE
CHANGES

» Clarification of when this policy is
applicable compared to other
forms of leave

 Request for details regarding the
nature of the leave

« Detailed explanation of benefits
allocation during the leave of
absence and responsibility for
coverage of premiums

RVC Board Policy 3:30.120

Special lLeave of Absence for Full-Time

An ful-fime employee with-aHeastwho hos been continuoushy employed with the
Colege for of l=2ast & months sfempleyrestmay apply for a_specicls unpaid

leave of absence. This policy & only open to employees thot have exhowsted all paid
fimme off and vocofion. A special leave of obsence without pay ond withowt loss of
senicrity, stafus, appointment. or accrued benefits, may be granted if
recommended by the employee’s supervisor and approved by the Vice President
of Human Rescurces/; Chief Human Resowrces Officer. The employes wil bereguired

fo disciose the rotionale and proposed lengih of fime for this soecial ecwElE-nUiLAm leave e
of absence reguested under this Policy feeof more than one calendar month im T
durafion must be approved by the President. ¥ peiaablieth gl h
e 41 4 umelapiie Dol Adm i ) 4
il iy H o
CRRAL AL theondth | tod urdar thic Ral
i =t ¥ s ¥

If the request for leave of absence without pay iz for more than three [3] calendar
months, o recommendation shall be submitted to the Board of Trusfees for its
approval.

During the first month, the empoloyee will confinue to acoue vacotion, sck, and
personadl fime, and will continue to po mployee porfion of 1 cal and
Dental Insurance phes any voluntary co ges they have elected. Afteran
employes has besn on a leave of absence under thiz Policy-ef for piors than one
calendar ma
vucaiiorfi’ii%:i )
share of all health and maojor medical insurance premiums; (o shall pay all ife
insurance premiums; and [d} shall not longer accrue any other designated
benefits. Inswrance coverage shall be depped-discontinued if the employee elects
not to pay the_full premivm_as sef forth above.

Where oppiicoble, the Colege will run on employes’s leove entitlernent under the
Farnily and Medical Legve Act ["FMLA"] concurently with ony leove gronted undar

this Policy, and will give pricrity to leave guidelines os stofed in FLLA -

This Policy will e administered consistent with the College's collecfive bargaining
agreement obligations where cpplicakle.

Reference: Boord Report 2300-A
Implemented: September 4, 1573
Revised: April 8, 2014

Allison Taylor
We bave zome guastions raganding fis
molicy ond how it s infended o be opplied,
fo ensure we are interorefing i comectiy. in
rachice, we fypicaly keok ot FIALA st
however, i an indviduol & not efigible [either
bacause they have rot yed et fhe reouirds

Jardan Liphardt
‘fes, fhat & the comect appreach. Ths
malizy shauld be used oz oot resart
farindividuals that do not have any
ather paid o unpaid lesve avalakis
to them, and wil cancaivably retum e
wrork, We covid add that this policy 7

Terrica Huntiey
s ckary far s bo aak for @ reasen® This s the
rabure of this senfance we are orapcsng
Jardan Liphardt
‘s, the Calegs con request detals
about the reczonz why the =
recsiary, but it showid be kapt
canfidertial o poaiie.

Terrica Huntiey
Gromt funded amployess gat theirvocaficn
frart loaded. How da we oddress i # they
requast spacial leave?
Jardan Liphardt
Ulimately, i shouldn't offect fhese
=mployees, becaue fhey would ikely
hanve exhausted theirwesafion prer fa
abigining spacial lsave.




3:30.130- ReckValleyColl
LEAVE FOR IN- RVC Board Policy 3:30.

___________________________________________________________________ _aﬂcljkeﬁ

T i.Ei:IVE for Nop College Sponsored? In-3ervice BV - w recarmand cambiing il
Palcy with The policy above on Colege-
E RVI E RAI N I N I'raining CII'Id workzhﬂpq Sporsorad Tralnings. Tris wil Paln ovald omy

Incansstencias Dahwean the poloias ond

_________ e It @osker for employess o ooote ol
Anemployae may request fo be relecsed from regulor duties to abfend infandc Y i Information one ploce.
troining and workshops without loss of pay. Howewver, The College will provide v [ T—

compensation for hows worked during the employee's sfandond work schedule [ Conwa keep them separote but

whil= parficipating in non-college sponsored in sendce froining ond wordshops. The s Mo thesn up Fght Fesc 1o eoch ofer
Collzge wil not poy overime to travel, lodge, eat meok or otend workshops Y B ey o raaa rogatrar? Buchan
and/or in-service fraining regquested by on employee. " e e T e R

Remuneration for expenses shall be according fo Boord policy. ane

Jamdam Lig bar
Thare's iz ksue keeping the palcks

° Ad d 4 N O n CO | | eg e S po n SO red n to Leave for in-service fraining or workshops sholl be gronted on the folowing bask: '-_II saganate i yau wold preter We

agres that moving It nest o he strar

. . . . A ‘otenes I fcabilife to P —— e v . E .
the title to differentiate gu Idance et e Sl forapetcabily o B dufes ofplnan smeloves. I“.&}J[ﬁf‘ el
5. Budgeting restrictions. ' -
z. Previews porficipetion in simi . '
for College vs non college = Prvou poricoten i sinfar srogron |
2. Bastinteracts of the College o detarminad by tha immediate superdsor and . Terrica Husthay

sponsored training opportunities. e creroie Laaseni e e o Cooraroe

- X N . corferencas and commiess cutilde of e
#f. Qpmrational neads of the amployes"s depariment during the requested ol [ FLT, AT, IDTA] iz

period of leawe.

® C | a r | fl Cat | O n Of CO m pe n Sa t I O n Raquasic to alend in-sardce trainings and wosshops must ba in wrifing and
submittad to the immediafe superdior ond the oppropriote Leaderhip Team

while participating in trainings mameasorzpere e,
a n d WO r kS h O pS This Polcy wil be adminstered consistant with the College's colaciive bargairing

ogre=ment obligotfions whare opplicabla.

Reference: Boord Reports 1152, 1170

« Include provisions requiring prior implemerie: Seplamerr 41773
supervisor approval to attend
trainings, seminars and
workshops

 Change the number of this policy
to 3:30.075 to align with 3.30.070-
College Sponsored Trainings,
Seminars and Workshops

RVC




3:30.150- BEREAVEMENT LEAVE NOTABLE CHANGES

« Remove requirement to complete lllinois Department of Labor form
« Clarification on length of time this policy is appliable to an employee

ReckValleyCollec

RVC Board Policy 3:30.150

Bereavement Leave

Thafeord s lructaarciRock Valley Collegs recognizes that employse: may require
fime following the death of a covered family memberto grie uch loss and make
amangements for and/or athend funerck or other simiar services. Accordingty, all
efgible amployees (o dafined underfthe FUVLA) ors-slizibtefoemay foke
bereavement leove under this Policy.

In accordance with the Tlinois Family Sereavemant Leave Act [“fhe Aci”), and subject
cftve procedure: cdopfed by the Collage, the Ccllage wil provide each

= up to fwa (2] werking weeks (fen [10] workdays| of bereavement
Fihre= (3] of those workdoys will be paid] in the avent of:

I the death of an employes's covered family member. For purposes of this
Policy. the term “cowvered fomiy member” zhallinclude the 2mpl o','e:':-_
child, siepchllu spouse domertic ooriner

pebrother, brofherin-
r porent or pemon who

1 anunsucceisiul round of intrauterine inseminaficn or of an assided

reproductive tachralogy procedurs, o failed adopfion maich or adoptian thai

s not fincliz=d becouse itis contested by ancther porty. o feiled surogacy

agreemant, a diagnosis that negaiivel; impast pragnancy orferiliy. o
o g

'ru.cu'rlng: crn:lllbl"lh Egrthgs i tof Lok
o bm Ellec ot bl Ll "
PP
IS dagd i iz <k i
P =
o4 i P L £
= = =
hick & £ i tra b forl

An employee requiting need wnder this Policy must give ot leost 43 hours” advance
notice to their immediafe supendsor of the need for leawe urlec: doing so & not
recsonable or practicable.

fon
penod, the employes & enfiled to o maximum of & weeks of wnpaid leowe within
thot 12-month percd. All leave taken under this Poicy must be completed within 40
days afier the employee receives nofice of the event giving rise to the need for
(=N

Hamy Jac o
TAVC - tha FELA coes notreguia thar any
barsavemarnt laove be pold. Tou moy eave
11k ot theae deys Dol leove or change e
ol ten days ung-ke.

i wil contivug 2 ghe 3

Ao Taylar
Farmaled han Tladres

R

ValleyColle [

RVC Boc:rd Pollcy 3: 30 150

The Cotlegeshatad e 4 4 Pefio The
College reserves the nght 1o require err'::lc}yees to pl’C\ﬂd e

eosonable documentation of the need for ssekdeave faken under
this Pol’"v However, the College shall not require any employee to identify which
category of event has cocured which necesitates the basis for leave.

,.\

If on employee i separately eligible for leave under the Child Edended
Beregvement Leave Act[B20 JICE S1£), the employee shall be given unpaid leave
pursuant only to that Act and not this Policy.

The College shall adopt odministrative procedures to implement this Policy. -
Where applcable, this Policy will be administered with the College's collective
bargaining obfgofions.

Reference: Boord Reports 7355, 7878, 5002
Implemented: March 23, 2017
Revised: Jonuary 25, 2022; December 13, 2022




3:40.010-
COMPENSATION
PHILOSOPHY
NOTABLE
CHANGES

 Add “Non Union Employees” to
the title to differentiate who this
policy applies to

« Remove “rewarding employees
on the basis of work
performance”

« Remove Methodology section
and place in administrative
procedures

RVC

RVC Board Policy 3:40.010

Compensation -Philosophy: Non-Union Employees

ThaRock Valley College intends to pravide o fairand equifcble companzation
pockage to all non- union lkiime-ord-contrucuc poddima amployee grovps fo
the extent possible. The comperncation packoge will inclide- wogeeatary,
benefits(if applicable] -and working condifions. In making compensafion decisions,
the College will consider the impact of such deciions on the Colage s studenis.
The College acknowledges that providing o compafiive compersation pockage is
o key compenentin the College’s approoch fo recruifing, retaining and mefivating
employees.

The Caollege's compensation programs wil be guided by the following objectives:
s Establich poy levels for postions on the bosk of ther extemal compefifvenas:
with relevont lobor markets and their relofive internol volue;

s+  Adminizier pay equitcbly ond consistentty;
s [Establzh oppropricfe compensotion procedures:
____________________________________________________________________ @ roy s
Mathodalogy ERVC -wk RRcommand canidetng

whather to mose the methodalogy to on

R : . Infemal guidance document rather thana
mmmwmmngmmmmm pLblcAncng peley, We reozmmend GEngr
B i e ramiaving this entialy, or gt fo st
e o setence, Fy phacing Ik enfre secion
'_ﬂ;g“d. In polcy, you publichy commit he Colege 1o

adherng to ik formule and raducs
Sty In Finng and recnuing affar.

Terrica Husay

We agres with ik recommendafion
ard will mava thls te an indemal
documant

Jordan Ughardt

Coerimned, thank you.




3:40.020-
SALARY PROGRAM
ReockValleyColl
N OTAB L E ‘ RVC Board k:::Iit::: ::‘;0?0:3&
CHANG ES A

ensure

AC-UN nE,‘; Q _g Ilegeemol yEe T 2 afdministratio mainta
procedures to faciitate administrafion of the sala ryp- QPO Th B rd x| thIL__
n,‘m _Q,[«eﬁ-‘e\——tr sala ry; g;n fth eside 'r on an annugl B, ds

ham_\_n_.m_
epr:uid Adm—t atio ttk ard of Truste

Add “Non Union Employees” t .
the title to differentiate who thls R, S T O O s 8 s s o
policy applies to

« Clarify the role of the board in
annual notifications of the
President’s Salary Program.

« |dentify the process for the
annual salary recommendation
for Non-Union employees




3:40.030-
EMPLOYEES SERVING
AS INSTRUCTORS
ARTS AND SCIENCES/
CAREER EDUCATION
(AS/CE)

NOTABLE CHANGES

« Clarify that this policy is intended
for non-faculty teaching outside
their regular work hours

« |dentify the requirement that
permission must be gained from
the supervisor and Human
Resources Department

 Acknowledge that this policy is
administered in conjunction with
the collective bargaining
agreement

RVC

ReckValleyCollege
RVC Board Policy 3:40.030

Employees Serving as Instructors
Arts and Sciences/Career—_Education (AS/CE)




3:40.060-
OVERTIME/
COMPENSATORY
TIME

NOTABLE
CHANGES

« Revise Timeframe that defines
the work week

« Clarify that overtime may only be
taken if written permission is
granted from the employee’s
supervisor

ReckValleyCollege
RVC Board Policy 3:40.040

Overtime/Compensatory Time

Rock Valley College will fully comply with its obligations under the Winois Minirmum
Wage Law [“IMWL"], B20 ILCI 105/1 et seq.. and the Fair Lobor Sfandards Act.
[“FLSA"] 27 U.5.C. §201 =t seq.

The work week shall lbegin giss 122004 a.m. on Monday and end on the following
Sunday at 11.0%pmi2tt-ses “Overfime” is time worked in excess of 40 hours in a
single work wesk.

Holidays, vacation, compensatory time and ofher leave time [whether paid or
unpaid) do nat count towards hours worked for purposes of determining overtime.
Mon-exempt employess shall be paid one and one-half times their regular rate of
pay for all overfime hours worked in a work week consistent with the FLSA and
IRMIWL.

The College discourages coverlime wark by non-exempt employees. A non-exempt
employes shall not work overtime without his or her supervisor's Sssssssorior
written approval

The Adminisfration is outhordzed fo adopt and maintain procedures regarding
overtime and compersatory time. In the event of a corflict between thise Policy and
setote or federal low, the dassslow shall control.

This Policy will be administered consistent with the College’s collective kbargaining
agreement okbligation: where applicalole.

Reference: Board Reparts 6157, 6220
Implemented: March 24 20079; January 25, 2005
Revised: April 2. 2014

RVC s an equal epperunity edusater and emplayer.




QUESTIONS?

RVC is an equal opportunity educator and employer.
For more information, visit RockValleyCollege.edu.




ROCK VALLEY COLLEGE Board Report #XXXX

Background:

Recommendation:

Board Approval:

March 24, 2026

Update to Rock Valley College Board Policy Manual
Article 3 — Human Resources
First Reading

The purpose of the Rock Valley College Board Policy Manual is to document the rules
and regulations applicable to the operations of Rock Valley College and to ensure
compliance with applicable laws and regulations.

During the April 23, 2024, Reorganization Meeting concerning Adoption of Policies
of the Board, extensive discussion took place regarding the need to review and update
the current Board Policy Manual. Trustees approved a motion to adopt the current
Board Policies for a period not to exceed 90 days. During this period, Trustees Nelson
and Gorski agreed to review the policies and prepare them for presentation to the
College Attorney and President Spearman, prior to review by the Board of Trustees.

At the June 25, 2024, Regular Board of Trustees meeting, Board Report #8165 was
approved to adopt the current Board Policy Manual (Policies of the Board) as
presented on April 23, 2024, with no revisions. Beginning with Article 1-Board
Bylaws, review and revisions will be recommended by Robbins Schwartz attorneys
and the Administration on a section-by-section basis until the Board Policy Manual is
fully updated.

On October 22, 2024, Board Report #8210, Article 1-Board of Trustees Bylaws, as
reviewed and revised by Robbins Schwartz attorneys and College Administration, was
adopted by the Board of Trustees.

On October 28, 2025, Board Report #8323, Article 2-Operations, as reviewed and
revised by Robbins Schwartz attorneys and College Administration, was adopted by
the Board of Trustees.

Since then, College personnel, including vice presidents, deans, directors, executive
directors, and staff, have been working with attorneys from Robbins Schwartz to
update Article 3-Human Resources with regard to law, safety, and policy. Proposed
changes were reviewed several times by each entity, and the appropriate
administrative procedures were updated or created where applicable.

It is recommended that the Board of Trustees approves the revisions to Article 3-
Human Resources of the Board Policy Manual as reviewed and revised by Robbins
Schwartz attorneys and College Administration. Attorney Reviewed.

Howard J. Spearman, Ph.D.
President

Secretary, Board of Trustees



ReckValleyCollege

RVC Board Policy 3:10.010
Equal Employment Opportunity

It is the policy of Rock Valley College to provide equal opportunity in all employment
decisions consistent with federal and state law. Discrimination is thus prohibited on
the basis of race, color, religion, national origin, ancestry, citizenship status, work
authorization status, sex, age, physical or mental disability, marital status, order of
protection status, protected characteristics consistent with the lllinois Human Rights
Act pregnancy, actual or perceived decisions regarding reproductive health, family
responsibilities, military status, or unfavorable military discharge, genetic
information, or other legally protected categories.

This policy of equal employment opportunity applies to all employment policies and
procedures. This policy governs application for and treatment in all aspects of
employment, including but not limited to: recruitment, hiring, transfers, promotions,
demotions, reclassifications, compensation, benefits, tuition assistance, training,
discipling, lay-offs, termination, social and recreational programs, use of College
facilities, or any other terms, conditions, and privileges of employment.

Individuals who believe they have not received equal employment opportunities or
with questions about any type of discrimination (see Board Policy 2:10.095) in the
workplace should bring these concerns to the attention of the Human Resource
Department. Anyone found to be engaging in any type of unlawful discrimination
will be subject to disciplinary action, up to and including dismissal, from
employment with the College. In addition, retaliation against any person for making
a report of or participating in an investigation regarding unlawful discrimination is
strictly prohibited.

Reference: Board Report 6977

Implemented: February 27, 2013
Revised: April 8, 2014

RVC is an equal opportunity educator and employer.
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RVC Board Policy 3:10.030

Access to Personnel Files

Rock Valley College maintains a personnel file on each employee. All personnel files
are maintained, disseminated, and inspected consistent with the Illinois Personnel
Record Review Act, 820 ILCS 40/1 et seq., the lllinois Local Record Act, 50 ILCS 205/1
et seq., and other applicable state and federal laws.

The Human Resources department will make all reasonable efforts to coordinate a
reasonable time for employees to examine items in their own personnel file within
three (3) working days upon receipt of the employee's written request to the Vice
President of Human Resources/Chief Human Resources Officer or designee.

This Policy will be administered consistent with the College's collective bargaining
agreement obligations where applicable.

Reference: Board Report(s) 6478, AR 314, 8031 (Amended)

Implemented: November 27, 2007
Revised: April 8, 2014, April 25, 2023

RVC is an equal opportunity educator and employer.
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RVC Board Policy 3:10.040
Copyright

Rock Valley College shall make every effort to comply with applicable copyright law,
including, but not limited to, the Copyright Act of 1976,17 U.S.C. 101 et seq. and its
amendments. All of the College’'s employees (faculty and staff), anyone officially
performing duties on behalf of the College, and the College’s students (enrolled in
credit or non-credit courses) are expected to comply with all applicable copyright
laws.

The College will make available to its community (faculty, staff and students)
reasonable information about copyright law in order to promote compliance.

This Policy will be administered consistent with the College’s collective bargaining
agreement obligations where applicable.

Reference: Board Report 6861, 6862

Implemented: February 28, 2012
Revised: April 8, 2014

RVC is an equal opportunity educator and employer.
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RVC Board Policy 3:10.050
Employee Code of Ethics

The Board of Trustees of Rock Valley College expects that its employees will
maintain high standards of personal conduct, work performance, punctuality and
attendance. The College maintains standards of conduct and work rules for its
employees that are necessary to protect the interests and property of students,
employees, and the College.

The provisions of Board Policy 1:10.010 Section 6 shall apply to all College employees.

Infractions of the standards include, but are not limited to, violations of the College’s
policies, procedures, and practices; incompetent or inefficient service;
insubordination; illegal acts; willful neglect of duty; dishonesty; or unethical or
unprofessional conduct constitute misconduct on the part of the employee.

Misconduct may result in disciplinary action, up to and including dismissal as an
employee of the College.

Reference: Board Report 6122

Implemented: November 25, 2003
Revised: April 8, 2014

RVC is an equal opportunity educator and employer.
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RVC Board Policy 3:10.080
Oral English Proficiency

As required by Section 3-29.2 of the lllinois Public Community College Act, 110 ILCS
805/3-29.2, Rock Valley College will, in its hiring practices, assess the oral English
proficiency of all persons providing classroom instruction to ensure that candidates
can adequately communicate with their students. The College may, in its sole
discretion, waive oral English proficiency requirements for any person who provides
classroom instruction to students in foreign language courses only.

Reference: Board Report 6861

Implemented: February 28, 2012
Revised: April 8, 2014

RVC is an equal opportunity educator and employer.



ReckValleyCollege
RVC Board Policy 3:10.090

Personnel Reports

Human Resources shall prepare and provide a Personnel Report at each regular
monthly Board meeting. The Personnel Report will contain all appointments,
promotions, demotions, departures, lateral transfers, reclassifications, and
retirements for all Rock Valley College employees who are classified as
Administration, and Faculty/Teaching specialists.

At the end of each fiscal year, Human Resources shall prepare an annual report to be
provided to the Board which shall contain metrics on all full-time employees
working for the College, such as total number of employees, employee
demographics, promotions, demotions, departures, lateral transfers, reclassifications,
retirements, and turnover rates.

Reference: Board Report 5542, 7583

Implemented: January 26, 1998
Revised: April 8, 2014; January 29, 2019

RVC is an equal opportunity educator and employer.
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RVC Board Policy 3:10.100
Whistleblower

Rock Valley College is committed to the highest ethical standards and conducting
its operations in compliance with all federal and state laws and regulations. The
purpose of this policy is to encourage all members of the College community to
report allegations of internal wrongdoing and to provide assurance of confidentiality
and anonymity for such reporting in good faith pursuant to the /llinois
Whistleblower Act, 740 ICLS 174/1 et seq. and the lllinois State Officials and
Employees Ethics Act, 5 ILCS 430/15, and other applicable state and federal laws.

For purposes of this policy, wrongdoing may include but is not limited to:

(] Crimes or violations of the law or governmental regulations;
(2) Fraud or financial irregularity;

(3) Improper use of College funds, property or assets;

(4) Corruption, malfeasance, bribery, theft, coercion or blackmail;
(5) Endangering the health or safety of an individual,

(6) Harming College property; and

(7) Other unethical conduct.

In accordance with the /llinois Whistleblower Act, neither the Board, nor employees
of the College may retaliate against or make threats of retaliation against a
whistleblower who has reasonable cause to believe that the information reported
discloses a violation of a State or federal law, rule, or regulation, or for refusing to
participate in an activity that they reasonably believe would result in a violation of a
state or federal law, rule or regulation, or who disclosing the information in court, an
administrative hearing, before a legislative commission or committee, or in any
other proceeding.

Confidentiality of the whistleblower's identity will be maintained to the extent
practicable within the limitations of the law, College policy, and the legitimate needs
of the investigation.

Whistleblower Policy

Whistleblowers who believe that they have been retaliated against may file a written
complaint with the Vice President of Human Resources or the President. Any
complaint of retaliation will be promptly investigated and appropriate corrective
measures taken if allegations of retaliation are substantiated. This protection from
retaliation is not intended to prohibit managers or supervisors from taking action,
including disciplinary action, in the usual scope of their duties and based on valid
performance-related factors.

Reference: AR 314

Implemented: April 8, 2014
Revised:

RVC is an equal opportunity educator and employer.
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RVC Board Policy 3:10.110
Drug- and Alcohol-Free Workplace Policy

Purpose

Rock Valley College has a longstanding commitment to provide a safe, quality-
oriented and productive work environment. Alcohol and drug abuse pose a threat to
the health and safety of Rock Valley College employees and students, in addition to
the security of the College's equipment and facilities. For these reasons, Rock Valley
College is committed to the elimination of drug and alcohol use and abuse in the
workplace.

Scope and Enforcement

This policy applies to all employees and all applicants for employment of the College.
The Human Resources (HR) department, under the direction of the Vice President of
Human Resources/Chief Human Resources Officer is responsible for policy
interpretation, administration, and enforcement.

Prohibited Conduct

The College prohibits the use, possession, distribution, sale, or manufacture of illegal
drugs, cannabis (both recreational and medical) and its derivatives, controlled
substances, alcohol, and unauthorized prescription drugs, which are not prescribed
to the individual or are used in a way other than prescribed, in the workplace. This is
prohibited on College property, including any worksite designated for the
performance of work, in College-owned vehicles, while on duty or while acting in an
official capacity on behalf of the College, and/or while participating in any College-
sponsored activities. Alcoholic beverages are prohibited on College property, in
College-owned vehicles, and while participating in any College-sponsored activities
unless expressly authorized by the College President, in accordance with the lIllinois
Liquor Control Act of 1934 and any applicable local ordinances. Employees are, as a
condition of employment, required to abide by this policy. All employees will receive
a copy of this policy and will abide by this policy as a condition of employment. The
College reserves the right to order an employee to undergo drug and/or alcohol
testing as part of pre-employment screening, upon reasonable suspicion that the
employee is under the influence while on duty or while acting in an official capacity
on behalf of the College, or for any other reason deemed necessary by the College
and permitted by applicable federal and state law.

Inspections

In order to assure that employees comply with the prohibition on manufacturing,
distributing, dispensing, possessing, or using alcohol, controlled substances, or
cannabis, employees may be subject to inspection as follows:

A. Desks, files, vehicles, equipment and other containers and property owned or
leased by the College and which an employee is permitted to use during
employment with the College, are and remain the property of the College.

RVC is an equal opportunity educator and employer.



ReckValleyCollege

Employees are not permitted to keep controlled substances, cannabis or
alcohol in or on such property. Any such property reasonably suspected of
having or holding such substances is subject to search by the College

B. Any refusal to submit to such an inspection will be treated as an act of
insubordination and may result in disciplinary action, up to and including
dismissal.

Disciplinary Action

Employees who test positive for drugs and/or alcohol in violation of this policy may
be subject to disciplinary action, up to and including termination. Further, the
College will discipline an employee up to and including termination for the
following: (1) if the employee refuses to submit to diagnosis, testing or screening
upon request of the College; (2) if the employee tampers in any way with the
specimen given to the medical facility for purposes of alcohol or drug screening or
testing or if employee provides a false sample to the drug screening/testing facility;
(3) if the medical facility recommends treatment and the employee refuses to
undergo such treatment; (4) if, while undergoing treatment, the employee fails or
refuses to follow the course of treatment; (5) if the employee, during the course of or
following treatment, is again under the influence of alcohol or drugs in violation of
this Policy; or, (6) if the employee fails to notify HR of a conviction for violating any
federal or state criminal drug statute.

In place of, or in addition to, any disciplinary sanctions for violation of this policy, the
College in its sole discretion may require the employee to satisfactorily participate in
and complete a drug abuse assistance or rehabilitation program approved by the
College and approved for such purposes by a federal, state or local health, law
enforcement, or other appropriate agency. Any employee who undergoes such a
rehabilitation program will be required to complete and successfully pass a drug
and alcohol test upon release from the program before returning to work.
Participation in such treatment will be at the employee's expense, although some of
these expenses may be covered under the employee’s personal health insurance.

Notice of Convictions

Any College employee or prospective employee who is convicted of a violation of any
federal or state criminal drug statute must notify the Human Resources Department
as soon as reasonably possible after such conviction. For purposes of this notice
requirement, a conviction includes a finding of guilty; a no-contest plea; or a
judgment entered by a judicial body for any violation of criminal statue involving the
unlawful manufacture, distribution, dispensation, possession or use of illegal drugs
or controlled substance.

If the employee is directly engaged in performance of work pursuant to the
provisions of a federal grant or federal contract, the College shall give notice of the
conviction to the federal agency with whom it has contracted or from whom it
received the grant within ten (10) calendar days of receiving notification of
conviction.

RVC is an equal opportunity educator and employer.
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In accordance with the lllinois Human Rights Act, before taking any employment
action, the College will review an employee or prospective employee’s drug-related
conviction to determine if: (1) there is a substantial relationship between the criminal
offense and the employment sought or held; and (2) the continuation of
employment involves an unreasonable risk to property or to the safety or welfare of
specific individuals or the general public. The College may consider the following
factors during this review:

*» The length of time that has passed since the conviction.
= The number of convictions.

» The relationship between the conviction and the individual's job duties or
prospective job duties.

» The facts surrounding the conviction.
» The individual's age at the time of the conviction.

= Evidence of rehabilitation efforts.

Employee Assistance

It is the responsibility of each employee to seek assistance before alcohol or drug
problems lead to disciplinary action. The College will not discipline an employee who
voluntarily seeks treatment for a substance abuse problem if the employee is not in
violation of the College’s drug and alcohol policy or other rules of conduct. Seeking
such assistance will not be a defense for violating the College’s drug and alcohol
policy, nor will it excuse or limit the employee’s obligation to adhere to the College’s
policies, rules of conduct, and standards including, but not limited to, those
regarding attendance, job performance, and safe and sober behavior on the job.

Employees who suffer from alcohol or drug abuse are encouraged to consult
voluntarily with the Director of Employee Relations and undergo appropriate
medical treatment. Participation in such treatment will be at the employee's
expense, although some of these expenses may be covered under the employee’s
personal health insurance.

Confidentiality

The results of any drug and/or alcohol test shall be kept strictly confidential among
the tested individual, the clinic, any outside laboratory used by the clinic for analysis
and the College. However, the College may use the results to decide upon what
course of action, if any, shall be taken towards the tested individual. In addition, in
the event of any legal or administrative proceedings involving the College and the
tested individual, the College may utilize the test results in the prosecution or
defense of said legal or administrative proceeding.

Drug and Alcohol Abuse Prevention Program

The College shall maintain a drug and alcohol abuse prevention program to inform
all employees about: a) the health risks associated with drug and alcohol abuse; b)

RVC is an equal opportunity educator and employer.
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the College's intent to maintain a drug-free workplace; c) any available drug
counseling rehabilitation and employee assistance programs; and d) the penalties
that may be imposed for violation of this policy.

Compassionate Use of Medical Cannabis Program Act

In compliance with the Compassionate Use of Medical Cannabis Program Act, the
College will not discriminate against an employee or applicant based solely on their
status as a registered qualifying patient. The College will enforce its drug and
alcohol-free workplace policies in a non-discriminatory manner. Notwithstanding
the foregoing, this policy prohibits the use or possession of medically prescribed
cannabis in the workplace, and/or being under the influence of cannabis, as a
qualifying patient under the lllinois Compassionate Use of Medical Cannabis
Program Act, during the workday, on College property, in College-owned vehicles,
and while participating in College-sponsored activities.

Implementing Procedures

The College will establish and maintain procedures implementing this Policy. The
Human Resources Department shall be responsible for the administration and
implementation of this policy.

This Policy will be administered consistent with the College’s collective bargaining
agreement obligations where applicable.

Reference: Board Policy 641, Board Report 6156, AR 314, Board Report 7674
Implemented: April 11,1989
Revised: April 28, 2004; April 8, 2014; December 17, 2019

RVC is an equal opportunity educator and employer.
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RVC Board Policy 3:10.120

Conflict of Interest - Employees

All employees shall conduct themselves in a manner that reflects the highest
standards of ethical conduct, and in a manner that is in accordance with all federal,
state, and local laws and regulations. This includes avoiding real and potential
conflicts of interests.

A conflict of interest arises whenever the employee has the opportunity to influence
College operations or business decisions in ways that could result in a personal
financial benefits to the employee or a member of an employee’s immediate family.
Personal financial benefits include, but are not limited to, direct financial payments,
deferred compensation, gifts, or in-kind donations to the employee or immediate
family member.

Employees shall voluntarily disclose to his or her supervisor any situation in which
the employee has a real or potential conflict of interest. Each employee will observe
and adhere to the College’s Employee Code of Ethics Policy. All employees required
to file statements of economic interest under the lllinois Government Ethics Act, 5
ILCS 420/4A-101(i), shall also report that information to the College. The
Administration shall prepare procedures and forms for employees to disclose their
economic interests to the College, including all information required to be disclosed
under the Ethics Act (5 ILCS 420/4A-102).

Violation or failure to disclose or properly identify a conflict of interest may subject
the employee to disciplinary action.

The College reserves the right to modify an employee’s position, including job duties
and responsibilities, in order to avoid a conflict of interest under this policy. The
following are examples of conflicts of interest requiring employee disclosure or
abstention, and are only illustrations and not meant to be exclusive:

1. An employee or immediate family member of the employee owns, in whole or
in part, a business entity with which the College does or proposes to do
business, and the employee is in a decision-making role or otherwise isin a
position to influence the College’s business decisions regarding the business
entity, or otherwise benefit from the College transacting business with the
entity.

2. An employee holds or assumes an executive, officer or director position in a
for-profit or not-for-profit business or entity engaged in educational,
commercial, or activities similar to those of the College.

3. Employee participates in consultation activities for a for-profit or not-for- profit

business or entity or entity engaged in educational, cormmercial, or activities
similar to those of the College.

RVC is an equal opportunity educator and employer.
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The following activities are prohibited under this Policy:

1.

10.

1.

12.

Using College property, facilities, equipment or other resources in any manner
that results in personal financial benefit to an employee or a member of an
employee's immediate family.

Using College property, facilities, equipment or other resources in any manner
to perform outside work or to further private interests (e.g. vehicles, supplies,
facilities, equipment or inside information).

Using College stationary or letterhead in connection with outside activities,
other than activities having a legitimate relationship to the performance of
College business.

Using College facilities or the employee’s position at the College for the
purpose of advocating, endorsing, or marketing the sale of any goods or
services, other than as part of the employee’s College responsibilities, without
the prior approval of a supervisor.

Requiring students to use the employee’s published works and products for
papers and lectures when the employee is realizing a profit from the
published works and products.

Using the College’s name, trademark or trade name for personal business or
economic gain to the employee or a member of the employee’'s immediate
family.

Using any College data or information for personal financial benefit to the
employee or a member of the employee’s immediate family.

Using any College employee for any outside activity during normal work time
for which he or she is receiving compensation from the College.

Participating in the selection or awarding of a contract between the College
and any entity with which an employee is seeking employment or has been
offered employment.

Obtaining personal financial gain from fellow employees, students, and
persons doing business with the College in the course of outside employment.
Accepting gifts, except those of nominal value ($100 or less), from any person
doing, or seeking to do, business with the College.

Other activities may be prohibited if a supervisor concludes that there is no
reasonable way to manage an associated conflict of interest.

Reference: Board Report 7574
Implemented: December 11, 2018
Revised:

RVC is an equal opportunity educator and employer.
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RVC Board Policy 3:10.160

Remote Work

Purpose

Rock Valley College recognizes that certain employees may be permitted to work
remotely as a regular part of their duties or for a short period of time, as long as the
employee’s performance or efficient operation of the College is not adversely
affected. This policy will govern the conditions under which certain employees work
at remote work locations for all or part of their scheduled work week. Remote work
arrangements will be granted by the College on a case- by-case basis.

Scope and Enforcement

This Policy applies to all eligible employees of Rock Valley College. The Human
Resources (HR) department, under the direction of the Vice President of Human
Resources/ Chief Human Resources Officer is responsible for this policy's
interpretation, administration, and enforcement, consistent with the College’s
Remote Work administrative procedures.

Policy

Remote work is often a temporary work arrangement, and it is appropriate for only
some employees and positions. No College employee is entitled to or guaranteed
the opportunity to work remotely. Certain categories of positions may be ineligible
for remote work, while others may require remote work on a regular basis.
Supervisors will consult with the HR Department to determine a position’s eligibility
for remote work arrangements as well as to decide whether to approve remote work
for individual employees on a case-by-case basis. The College reserves the right to
revoke approval for remote work at any point because of concerns with an
employee’s performance or for operational reasons.

Employees who are approved to work remotely must perform the same work they
would perform in the central workplace in accordance with their job description,
established performance expectations, and any other agreed-upon terms and
conditions of their employment. The College may require alternative timekeeping or
other accountability measures as a condition of a remote work arrangement. An
employee’s classification, compensation, and benefits will not change upon approval
for remote work.

When the College requires or permits an employee to work remotely and is not able
to provide the necessary equipment, the employee may be eligible for a recurring
allowance or other reimbursement to cover eligible expenses. The Accounts Payable
Department will provide reimbursements under the conditions provided in the
College’'s Remote Work administrative procedures.

Reference: Board Report 7735
Implemented: July 28, 202
Revised:

RVC is an equal opportunity educator and employer.
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RVC Board Policy 3:20.010
Job Posting and Hiring

It is the policy of Rock Valley College to employ the most qualified candidate for
vacant positions. Regular full-time and continuous part-time positions will be posted
upon approval to fill a vacancy. Vacant positions will be consistently advertised
internally and externally to ensure that employees and other interested individuals
are notified regarding employment opportunities at the College. Applications will be
accepted through an electronic process. Rock Valley College is an Equal
Employment Opportunity College and will comply with all applicable federal and
state laws when posting and filling vacant positions.

The President shall have the authority to approve new hires and to assign
employment start dates. Should the President determine that it is in the best
interests of the College to alter the full-time or continuous part-time position counts
beyond the approved budget, the Board of Trustees shall be consulted in advance of
any hiring.

This Policy will be administered consistent with 110 ILCS 805/3-42 and the College’s
collective bargaining agreement obligations where applicable.

Reference: Board Reports 2299, 6328, AR 314, 8306, 8311

Implemented: September 4, 1973; April 4, 2006
Revised: April 8, 2014; July 22, 2025; August 26, 2025
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RVC Board Policy 3:20.020

Employment Categories

Probationary Positions

Employees who are within the first 90 days of employment, or within 90 days after
an internal transfer or promotion, are considered to be in their probationary period.
The probationary period may be extended at the discretion of the Vice President of
Human Resources/Chief Human Resource Officer.

Grant Positions

Rock Valley College employees who perform services funded by government or
other external grant agencies are considered to be employed for a period not to
exceed the duration of the grant funding period. Employment ends when the
funding ceases, or sooner, should the program be terminated.

FLSA Status

The Fair Labor Standards Act (FLSA) is the federal regulation for employee working
hours and pay standards. It determines the exempt or non-exempt status of job and
overtime requirements.

An employee’s FLSA status describes whether that employee is classified as exempt
or non-exempt.

¢ Exempt: An exempt employee is not subject to FLSA overtime requirements.
These workers typically receive an annual salary that does not change based
on the number of hours worked.

¢ Non-exempt: A non-exempt employee is entitled to compensation —at 1.5
times their regular pay — for the hours they work beyond the standard 40-hour
workweek.

Employment Status
e Full-time: Employees who work a minimum of 40 hours per week on a
regular basis. Full-time employees are eligible for the benefits programs
offered by the College.

e Continuous Part-time: Employees who work 25 hours per week on a
continuous basis. Continuous part-time employees are eligible for the benefits
programs offered by the College. These employees are not eligible for SURS
insurance.

e Part-time: The US Department of Labor defines part-time work as 34 hours or
fewer per week.

e Temporary: When the College has an unusually heavy workload or an unfilled
vacancy, or when a regular employee is on leave for an extended period, the

RVC is an equal opportunity educator and employer.
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College may employ a temporary employee for a limited time period (no more
than 180 days), as referenced in Board Policy 3:40.040, Temporary

Employees. Temporary employees will be paid within the pay grade of the
employee they are replacing. Temporary employees are not eligible for
college-provided benefits.

Work Group Bargaining Units

The following are the recognized position classifications of college personnel:

Adjunct: Adjunct instructors are employed on a semester basis and can teach
a maximum of 12 CHEs per fall and spring semesters, depending on the
duration of their course. Adjuncts can also teach a maximum of 6 CHEs during
the summer semester, depending on the duration of the course.

Administration (ADM): Administrative staff are line officers of the college who
manage, conduct, and administer programs, staff, and operations of the
board of trustees. Examples include the president, deans, directors, and
managers.

Educational Support Staff (ESP): Educational Support Staff are Executive
Assistants who support Vice Presidents and/or serve in a confidential
environment such as Human Resources, Career and Technical Education,
Academic Affairs, and Payroll.

Faculty (FAC): The terms “faculty”, “faculty member”, or “full-time faculty
member” shall mean individuals with nine-month employment contracts who
have a standard academic year instructional workload of 30 CH/CHE (refer to
Section 6.2 of the Faculty CBA), librarians and any full-time faculty member
hired into existing or new faculty positions.

Library Faculty and Dental Hygiene Clinical Instructors

Library faculty will follow the same three-year tenured faculty process as
teaching faculty. Library faculty shall be evaluated in the manner prescribed in
all applicable sections of the faculty collective bargaining agreement.

Fraternal Order of Police (FOP): The College recognizes the FOP Labor
Council as the exclusive bargaining agent for all regularly employed full-time
Police Officers, excluding the Sergeants, Part-Time Officers, Chief of Police, all
other professional and non-professional employees, and any supervisory,
managerial, confidential, and short-term employees as defined in Section 2 of
the lllinois Education Labor Relations Act (IELRA).

Professional Staff Association (PSA): According to the PSA Bylaws
(Amended June 14, 2005, and Proposed changes September 8, 2020), “All full-
time and continuous part-time exempt employees (excluding the employees
who report directly to the President) shall be considered members of this
Association.”

RVC is an equal opportunity educator and employer.
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e Student Worker: A student worker must not be classified as a high school
student during the financial aid award period in which they are to be
employed. They must be enrolled in a minimum six (6) credit hours in the fall
or spring financial aid period in which they are employed; or in the case of
summer, be enrolled for at least six (6) credit hours in summer terms or be
enrolled in at least six (6) credit hours in in the fall award period immediately
following. A student worker must be authorized to work in the United States,
be an International Student who entered the country under an F-1, F-2, J-1, or
J-2 VISA status, have obtained work authorization from the Designated School
Official and must be receiving pay exclusively through RVC institutional funds.
They cannot be in default on any student loans or owing Title IV monies. They
must maintain satisfactory Academic Progress, have a complete financial aid
file issued, and cannot be employed by RVC. A student worker must complete
or be on track to complete the annual student worker training. They can work
up to 20 hours per week regardless of the academic session, and this position
is not eligible for unemployment benefits.

e Support Staff Association (SSA): The College recognizes the Association as
the exclusive bargaining agent for all full-time and part-time Educational
Support Personnel (ESP). This excludes Executive Assistants who support Vice
Presidents and/or serve in a confidential environment such as Human
Resources, Career and Technical Education, Academic Affairs, and Payroll, and
all supervisors, managerial, confidential, short-term, student and part-time
academic employees defined by the lllinois Educational Labor Relations Act
(IELRA).

Reference: Board Report 6978
Implemented: February 26, 2013
Revised: April 8, 2014

RVC is an equal opportunity educator and employer.
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RVC Board Policy 3:20.030

Criminal Background Investigation

Consistent with the Campus Security Enhancement Act of 2008, 110 ILCS 12/1 et seq.,
Rock Valley College will conduct a criminal background investigation prior to
onboarding any individual conducting official business on behalf of the College.
Applicants are required to complete the Criminal Background Investigation
Authorization and Waiver form. Employees who transfer or are promoted may be
subject to background investigations as determined by the Vice President of Human
Resources/Chief Human Resources Officer or designee.

All criminal background investigations will be conducted by the College Human
Resources Department.

Pursuant to the lllinois Human Rights Act, 775 ILCS 5/2-103.1, the College will not
refuse to hire or take any other adverse employment action solely on the basis of a
conviction record without first providing the individual notice and an interactive
assessment of whether there is a substantial relationship between the conviction
and the position, or if granting employment would involve an unreasonable risk to
College property or to the safety or welfare of the College’s students and employees.

Reference: Board Report 7989

Implemented: March 24, 2009
Revised: April 8, 2014, October 25, 2022
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RVC Board Policy 3:20.040

Recruiting and Relocation Expense
Reimbursements

Rock Valley College may provide reimbursements for costs incurred by applicants in
the process of interviewing for open positions. Additionally, the College may
reimburse newly hired employees for costs associated with relocating.

The amount of any reimbursement will be determined by College Administration
and as set forth in the Administrative Procedures. Due to inflationary and market-
driven reasons, the amounts may need to be adjusted accordingly.

Reference: Board Reports 6519, 6520

Implemented: June 24, 2008
Revised: April 8, 2014, July 26, 2022; January 24, 2024
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ReckValleyCollege
RVC Board Policy 3:20.050

Workers' Compensation

All paid employees of Rock Valley College will be covered under the provisions of the
Illinois Workers’ Compensation Act, 820 ILCS 305/1 et seq., for all job-related injuries
covered by the Act. An employee’s Family and Medical Leave Act leave entitlement
will be applied to any worker's compensation absence to the extent permitted by
law.

Workers’ Compensation claims will be reviewed and considered by the Vice
President of Operations/Chief Operations Officer or designee.

Recommendation of assignment of light duty work, based on medical
documentation, shall be provided to the Human Resources Benefits Office and

reviewed in consultation with the employee’s supervisor.

This Policy will be administered consistent with the College’s collective bargaining
agreement obligations where applicable.

Reference: AR 314
Implemented: April 8, 2014

RVC is an equal opportunity educator and employer.
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RVC Board Policy 3:20.060

Tardiness and Absences

Any Rock Valley College employee who is tardy or absent shall notify their
immediate supervisor within fifteen minutes, or earlier, based on departmental
protocol, of the employee’s normal starting time. In the areas where shift work is
required, employees shall provide at least one hour notice to their supervisor.

Any College employee not properly reporting a tardy or absence may not be paid for
the tardy or absence.

Any College employee who has been hospitalized or otherwise incapacitated due to
illness for three or more consecutive scheduled work days must provide a note from
a health care provider as a basis for pay for those three days, and must also provide a
health care provider s release prior to returning to work. The release must state that
the employee is, in the judgment of the health care provider, capable of returning to
work as of a specified date.

The College reserves the right to terminate employment for a history of tardiness
and absence, and/or for being absent three consecutive scheduled work days
without proper notification.

This Policy shall be implemented consistent with all applicable state and federal law,
as well as any applicable Collective Bargaining Agreements.

Reference: Board Reports 2303, 909, 150

Implemented: February 28, 2012
Revised: April 8, 2014

RVC is an equal opportunity educator and employer.
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RVC Board Policy 3:20.070

Employee Discipline

The College is committed to providing a fair and equitable working environment in
which all individuals are treated with respect and dignity. It is the intent of Rock
Valley College to foster optimum performance and otherwise assist all employees in
successfully accomplishing their professional responsibilities. The College’s
Administration will utilize administrative procedures for resolving alleged unfair or
inappropriate treatment by a supervisor, an alleged violation of Board Policy, or
disciplinary sanctions.

Reasons for disciplinary sanctions include, but are not necessarily limited to,
conviction of a serious crime or offense, dishonesty or theft, willful damage to
College property, immorality or indecent conduct, falsification of records,
unsatisfactory attendance, unsatisfactory work performance, insubordination, failure
to comply with prior Board or administrative directives, violation of Board Policy, or
any other act committed while a College employee, which is detrimental to the
general welfare and/or best interests of the College, as determined by the College.

In connection with any allegation of misconduct, the College may suspend an
employee with or without pay pending the outcome of the College’s investigation of
the allegation. The College will notify any employee who is suspended regarding the
general nature of the allegations.

Recognizing that the preferred desired outcome of disciplining any employee is
positive change in the employee’s performance and/or conduct, the College may
utilize the following disciplinary options:

Step 1- Verbal Warning

Step 2 - Written Warning

Step 3 - Final Written Warning and/or Suspension With/without Pay
Step 4 - Dismissal

The College reserves the right to bypass any of these steps if, in the College’s sole
discretion, it determines that the severity of the employee's conduct, record of
previous discipline, the length of service since the last documented offense, or other
circumstances warrant a more severe level of discipline, up to and including
immediate dismissal. This Policy will be administered consistent with the College’s
collective bargaining agreement obligations where applicable.

Reference: Board Report 6121

Implemented: March 24, 2009
Revised: April 8, 2014

RVC is an equal opportunity educator and employer.
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RVC Board Policy 3:20.090

Employment of Related Parties

The Board of Trustees is committed to ensuring the hiring and retention of the most
qualified individuals for all positions and preventing nepotism and conflicts of
interest at Rock Valley College. In order to avoid both the reality and the appearance
of nepotism in employment, related parties of College employees or Trustees may
only be employed or hired as independent contractors under the following
conditions:

No employment decision regarding an employee, applicant, or independent
contractor may be made by a College employee or Trustee who is related to
the employee, applicant, or independent contractor. This includes, but is not
limited to, references, interviewing, hiring, any supervisory activity, evaluation,
recommendation, compensation, other employment benefits, termination or
other adverse employment action.

For purposes of this policy, “related party” means members of the same family
including a child, spouse, mother, father, brother, sister, stepchild, stepparent,
grandchild, or grandparent (including the spouse of any of the foregoing) or
people living in the same residence. People living in the same residence are
individuals residing at the same US postal address.

If an employee becomes a related party of a subordinate, the individuals involved will
be offered an opportunity for alternate employment. If neither person volunteers for
alternate employment, the employee with the least seniority will be transferred to a
different assignment at an equivalent level of pay, if applicable

Any affected employee/employees are responsible for promptly notifying the
College of a relationship that is covered by this Policy.

No exception shall be made to this Policy unless approved by the President in
writing. Individuals who are employed by the College as of December 2013, will be
excluded from this Policy in their current position. This Policy applies to the
employment of full-time, part-time, temporary employees, and independent
contractors.

This Policy will be administered consistent with the College’s collective bargaining
agreement obligations where applicable.

Reference: AR 314

Implemented: April 8, 2014
Revised:

RVC is an equal opportunity educator and employer.
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RVC Board Policy 3:20.100

Physical Examinations and Fitness for Duty

Physical Examination

Designated positions at Rock Valley College may require an individual to meet
certain physical requirements, such as weight restrictions and lifting requirements.
For those positions, a physical examination will be required and the employee will be
notified. The examination will take place at the College's expense.

Fitness for Duty

In instances where the employee exhibits manifestations of diminished capacity in
their areas of responsibility and/or where the employee exhibits behaviors that pose
a direct threat to the employee’s own safety or the safety of others, the Board of
Trustees reserves the right to request a Fitness for Duty examination by a Physician
chosen by the College at the College’s expense as a condition for continued
employment at the College. The employee may designate a Board-Certified
Physician to conduct the examination.

This Policy will be administered consistent with the College’s collective bargaining
agreement obligations where applicable.

Reference: Board Report 6330
Implemented: April 4, 2016
Revised: April 8, 2014

RVC is an equal opportunity educator and employer.
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RVC Board Policy 3:20.110

Independent Contractors

Rock Valley College may retain the services of independent contractors as necessary.
Employees of the College cannot also serve as independent contractors of the
College.

This Policy will be administered consistent with the College’s collective bargaining
agreement obligations where applicable.

Reference: Board Policy 191

Implemented: October 19, 1981
Revised: April 8, 2014

RVC is an equal opportunity educator and employer.
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RVC Board Policy 3:20.120

Changes in Job Titles and Organizational
Restructuring

The Administration will periodically review job descriptions, job analysis and the
College's organizational structure. The Administration shall share information
concerning any substantive administrative reorganization with the Board of
Trustees.

Reference: Board Report 6143

Implemented: February 24, 2004
Revised: April 8, 2014

RVC is an equal opportunity educator and employer.
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RVC Board Policy 3:20.130

Separation of Employment

Rock Valley College reserves the right to terminate the employment of any College
employee for any reason consistent with applicable state and federal law, and
consistent with any applicable Collective Bargaining Agreement.

The Administration will maintain procedures on the employment termination
process.

Reference: Board Reports 2386, 1224

Implemented: February 18,1974
Revised: April 8, 2014

RVC is an equal opportunity educator and employer.
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RVC Board Policy 3:20.140

Attendance of Faculty Members and
Administrators at Commencement Exercises

Commencement exercises always fall on a day within the academic calendar
approved by the Board. Attendance at these exercises are a part of the duties of
certain administrators and all full-time faculty members.

Any faculty member or designated administrator who is unable to attend
commencement exercises because of illness, professional duties, or urgent personal
business should request the appropriate leave.

Reference: Board Policy 96

Implemented: November 23,1970
Revised: April 8, 2014

RVC is an equal opportunity educator and employer.
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RVC Board Policy 3:20.150
Employee Recognition

Rock Valley College values employees who provide outstanding service or
contributions to the College, or who enhance the College’s mission and educational
reputation in the College community. The Administration will establish criteria and

procedures for Employee Recognition.
Reference: Board Report 4820

Implemented: July 20, 1992
Revised: April 8, 2014

RVC is an equal opportunity educator and employer.
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RVC Board Policy 3:30.010

Health and Life Insurance

The opportunity for coverage under a health insurance plan and group term life
insurance policy will be made available to eligible employees. The extent of coverage
and ratio of cost sharing for non-collective bargained employees each employee
group will be determined by college administration. The Board of Trustees reserves
the right to modify or change insurance provisions and coverage, consistent with
any collective bargaining obligations and applicable limitations in collective
bargaining agreements covering Rock Valley College’s eligible employees.

The College’s health insurance plan will be administered consistent with all
provisions of the Health Insurance Portability and Accountability Act of 1996
(HIPAA), and all other applicable federal and state laws.

This Policy will also be administered consistent with the College’s collective
bargaining agreement obligations where applicable.

Reference: Board Report 5336

Implemented: May 20, 1996
Revised: April 8, 2014
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RVC Board Policy 3:30.020

Health Insurance Portability and Accountability
Act (HIPAA)

Rock Valley College will comply with all applicable requirements of the Health
Insurance Portability and Accountability Act of 1996 (“HIPAA"), including
requirements for ensuring the security and privacy of individuals’ medical
information. The College is subject to the HIPAA Privacy Rule requirements as both a
health plan, based on the College’s flexible benefits spending plan, and as a plan
sponsor based on the College’s other health plans.

The College designates the Human Resources Department as the sole healthcare
component of a hybrid entity in accordance with HIPAA. The College’'s Human
Resources Department shall comply with all HIPAA obligations applicable to a
health plan. The remainder of the College is designated as a non-healthcare
component of the hybrid entity and not subject to the requirements of a health plan
as defined under HIPAA. The College as a whole shall comply with all of its
obligations under HIPAA which are applicable to a plan sponsor as defined under
HIPAA.

The Administration is authorized to adopt procedures necessary to comply with the
obligations of the hybrid entity status of the Human Resources Department, as well
as the College’s general obligations as a health plan sponsor.

Reference: Board Report 6148

Implemented: March 23, 2004
Revised: April 8, 2014

RVC is an equal opportunity educator and employer.
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RVC Board Policy 3:30.030

Insurance Coverage for Full-Time Faculty
Members Who Retire or Resign

Full-time faculty members/teaching specialists who participate in Rock Valley
College's medical and dental group insurance plans at the time of retirement or
resignation, and who leave the College no earlier than the last day of a spring
semester but no later than August 31 of the same year shall:

e Dbe allowed to continue in the College's Dental Plan until August 31 of the last
year of employment, and

e Dberequired to make payments for the Dental Plan in the same amount as
full-time faculty members.

For retirees, the retiree shall:

e be allowed to continue in the Medical Plan until August 31 of the year of
retirement, and

e be required to make payments in the same amount as full-time faculty
members or as other retirees, whichever is less costly to the retiree, through
August 31 of the year of retirement.

For those who resign, the resignee shall:

e be allowed to continue in the Medical Plan as determined by COBRA, and
have COBRA payments made by the resignee through August 31 of the year
of resignation.

Full-time faculty members whose employment is terminated by the College shall
not be allowed to continue in the College's Medical Plan or Dental Plan after the last
day of the month of termination unless specifically required by COBRA, applicable
State or Federal laws, or any executed termination agreement.

Group life insurance terminates on the last day of the month of employment.

This Policy will be administered consistent with the College’s collective bargaining
agreement obligations where applicable.

Reference: Board Report 5336

Implemented: May 20, 1996
Revised: April 8, 2014

RVC is an equal opportunity educator and employer.
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RVC Board Policy 3:30.040

Vacation

Rock Valley College recognizes that employees need opportunities for rest,
relaxation and personal pursuits. Eligible employees earn and may use vacation
leave as set forth below and as provided in the procedures implementing this Policy.

Employee Status Days of Vacation per Year Maximum Unused
Accrued Hours
Permitted to Annually
Carry Over

Full-time Exempt, | 20 days of vacation per year. (Based | 160 unused vacation
Non-Grant Funded on per pay period accrual.) hours, as of December
31

Full-time Non- Year 1through 5 =10 days. 160 unused vacation
Exempt, Non- Year 6 through 10 =15 days. hours, as of December

Grant Funded Year 11 or more = 20 days. 3]
(Based on per pay period accrual.)

Full-time Exempt, | 20 days of vacation per year. None
Grant Funded (Frontloaded with pro-rata time
earned per pay period. 50%
distribution on the first business
day of the grant period and

50% distribution 6 months
thereafter. If the grant extends
beyond 12 months, 50% of the
employee’s annual vacation time
will be distributed every 6 months
thereafter.)

Full-time Non- Year 1through 5 =10 days. None
Exempt, Grant Year 6 through 10 =15 days.
Funded Year 11 or more = 20 days.
(Frontloaded with pro-rata time
earned per pay period. 50%
distribution on the first business
day of the grant period and

50% distribution 6 months
thereafter. If the grant extends
beyond 12 months, 50% of the
employee’s annual vacation time
will be distributed every 6 months
thereafter.)

1. Vacation hours may be used for any reason of the employee's choosing.
2. Vacation hours must be taken in increments of no less than 2 hours per
day.

RVC is an equal opportunity educator and employer.
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3. Vacation hours shall be accrued on an ongoing pro-rata basis for non-
grant funded employees.

4. Vacation hours shall be initially frontloaded and earned on an ongoing
pro-rata basis for grant-funded employees.

5. Requests for vacation leave must be submitted to the immediate
supervisor who will approve and forward to Payroll. If an employee makes
the initial request for vacation leave orally, the employee must provide
written notice of the request to their immediate supervisor as soon as
possible.

6. If an employee’s need for leave under this Policy is foreseeable, the
employee must make the request for leave at least 7 calendar days in
advance. If an employee’s need for leave under this Policy is
unforeseeable, the employee must provide notice as soon as practically
possible after the employee is aware of the need for leave.

7. The College may deny an employee’s request for leave under this Policy in
order to ensure that the College’s operational needs are met during the
requested time period.

8. Generally, the earliest request for time off takes priority. If two or more
requests are made on the same day, priority shall be given to the
employee with the most seniority.

9. Grant-funded employees who transition within the college to a non-
grant-funded position who have earned, but unused vacation time will be
paid out the remaining earned time during the next payroll period.

10. Non-grant-funded employees who transition within the college to a
grant-funded position and who have accrued vacation time will be paid
out all accrued but unused time during the next payroll period. Upon
separation of employment, non-grant-funded employees will be paid all
accrued but unused vacation.

1. Upon separation of employment, grant-funded employees will be paid all
earned but unused vacation. Frontloaded vacation taken, but not yet
earned, will be deducted from the final paycheck.

This Policy will be administered consistent with the College’s collective bargaining
agreement obligations where applicable.

Reference: Board Report 6269, 7295

Implemented: March 24, 2009
Revised: April 8, 2014; April 26, 2016 (Effective May 1, 2016)

RVC is an equal opportunity educator and employer.
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RVC Board Policy 3:30.050

Tax-Sheltered/Deferred Compensation Plans

All eligible, employees, excluding student workers, may participate in tax-sheltered
annuity and/or deferred compensation programs through payroll deduction in
accordance with Section 403(b) (tax sheltered annuities), 26 U.S.C. § 403(b), and
Section 457 (deferred compensation), 26 U.S.C. § 457, of the Internal Revenue Code.

All vendors must provide certification to the College that they follow Internal
Revenue Service (IRS) guidelines for administering 403(b) and 457 programs. The
Board of Trustees assumes no liability for the investment decisions of any 403(b) or
457(b) vendors.

This Policy will be administered consistent with the College’s collective bargaining
agreement obligations where applicable.

Reference: Board Report 6182

Implemented: July 27, 2004
Revised: April 8, 2014

RVC is an equal opportunity educator and employer.
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RVC Board Policy 3:30.060

Tuition Assistance

Rock Valley College may reimburse eligible employees towards the cost of tuition for
the successful completion of prior approved course work or equivalent study. Such
reimbursement is subject to the approval of the Vice President of Human
Resources/Chief Human Resources Officer.

This Policy will be administered consistent with the College’s collective bargaining
agreement obligations where applicable.

Reference: Board Report 5670, 6249, 6682

Implemented: January 24, 2000; April 26, 2005; January 26, 2010
Revised: April 8, 2014

RVC is an equal opportunity educator and employer.



ReckValleyCollege

RVC Board Policy 3:30.070

College-Sponsored Trainings, Seminars and
Workshops

Rock Valley College may sponsor mandatory training, seminars and workshops.
Identified employees are expected to attend, and must notify their immediate
supervisor regarding this obligation.

Employees may enroll in optional College-sponsored trainings, seminars and
workshops, subject to obtaining prior approval from their immediate supervisor.
When space is available in a seminar or workshop, the College division or
department will not be charged for the employee's registration fee. A special fee for
handouts and/or meals may be charged.

This Policy will be administered consistent with the College’s collective bargaining
agreement obligations where applicable.

Reference: AR 314

Implemented: April 8, 2014
Revised:

RVC is an equal opportunity educator and employer.
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RVC Board Policy 3:30.075

Leave for Non College Sponsored In-Service
Training and Workshops

An employee may request to be released from regular duties to attend in-service
training and workshops without loss of pay. However, the College will provide
compensation for hours worked during the employee’s standard work schedule
while participating in non-college sponsored in service training and workshops. The
College will not pay overtime to travel, lodge, eat meals or attend workshops and/or
in-service training requested by an employee.

Remuneration for expenses shall be according to Board policy.

Leave for in-service training or workshops shall be granted on the following basis:

a. Appropriateness and/or applicability to job duties of employee requesting
leave.

Budgeting restrictions.

Previous participation in similar program.

Seniority.

Best interests of the College as determined by the immediate supervisor and
the appropriate Leadership Team member.

Operational needs of the employee’s department during the requested period
of leave.

® 000U

—h

Requests to attend in-service trainings and workshops must be in writing and
submitted to the immediate supervisor and the appropriate Leadership Team
member for approval.

This Policy will be administered consistent with the College’s collective bargaining
agreement obligations where applicable.

Reference: Board Reports 1152, 1170

Implemented: September 4, 1973
Revised: April 8, 2014

RVC is an equal opportunity educator and employer.
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RVC Board Policy 3:30.080
Jury Duty/Compulsory Witness

Full-time and continuous part-time employees shall be granted time off without loss
of pay for jury duty or to serve as a witness if subpoenaed. The employee shall notify

their immediate supervisor as soon as possible after being subpoenaed or notified of
jury duty.

The employee may retain any compensation or fees received for service as a juror or
witness, and any reimbursement for travel expenses.

This Policy will be administered consistent with the College’s collective bargaining
agreement obligations where applicable.

Reference: Board Report 2301

Implemented: March 24, 2009
Revised: April 8, 2014

RVC is an equal opportunity educator and employer.
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RVC Board Policy 3:30.090

Family and Medical Leave

1. Family and Medical Leave Defined

In accordance with and subject to the Family and Medical Leave Act of 1993 (the
“FMLA"), 29 U.S.C. § 2601 et seq., and the Public Community College Act (“PCCA"), 110
ILCS 805/3-29.1a, unpaid leaves of absence are available to eligible Rock Valley
College employees for certain enumerated reasons. The College will grant an eligible
employee up to a total of 12 work weeks during any rolling 12-month period to take
unpaid, job-protected family and medical leave when the employee is unable to
work because of the following reasons, as set forth and defined by the FMLA:

a. The birth and first-year care of a child;
b. The placement of a child with an employee in connection with the
adoption or foster care of a child by an employee;

c. To care for a child, parent or spouse who has a serious health condition;
d. The employee’s own serious health condition that makes the employee
unable to perform one or more of the essential functions of his or her

position;

e. The existence of a qualifying exigency caused by the military deployment
of an employee’s spouse, child, or parent to a foreign country.; or

f.  To care for the employee’s spouse, child, parent, or next of kin who is a
covered servicemember with a serious injury or illness.

An employee seeking unpaid family and medical leave must be eligible for such
leave under the FMLA, the PCCA, or both. To be eligible for family and medical leave
under this policy, an employee must:

a. have been employed by Rock Valley College for at least a total of 12 months
prior to the event giving rise to the need for leave;

b. have been employed for at least 1,000 hours of service over the 12-month
period immediately preceding the commencement of the leave; and

c. be employed at a worksite where Rock Valley College employs at least 50
employees within a 75-mile radius of that worksite.

Family and medical leave is unpaid, and may be taken intermittently or
continuously, depending on the specific circumstances. However, employees will be
required to use accrued applicable vacation, personal, sick, or family leave
simultaneously with unpaid leave under this policy. If and when all available paid
time off is exhausted, the remainder of the family or medical leave shall be unpaid.

2. Requesting Family or Medical Leave
An employee requesting family or medical leave is required to:

RVC is an equal opportunity educator and employer.
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a. provide 30-day advance notice before the leave is to begin to his/her
supervisor and the Vice President of Human Resources when the need for
family or medical leave is foreseeable. If 30 days’ notice is not practicable, or
where the need for leave is not foreseeable, such as because of a lack of
knowledge of approximately when leave will be required to begin, a change
in circumstances, or a medical emergency, notice must be given as soon as
practicable. Employees must provide at least verbal notice sufficient to make
the College aware of their need for family or medical leave, and the
anticipated timing and duration of the leave. Failure to provide such notice
may be grounds for delay in granting or for denying the leave;

b. within fifteen calendar days after the College’s request for family or medical
certification is made, provide a medical certification from the employee or
family member’s health care provider supporting the need for a leave due to
the employee’s own serious health condition or that of an immediate family
member. Failure to provide a satisfactory certification may result in a denial
or postponement of the leave;

C. provide periodic updates to the Vice President of Human Resources, Chief
Human Resources Officer, or designee during the leave on the employee’s
status and intent to return to work, if requested by the College in accordance
with the FMLA. The Human Resources Department may require clarification
or authentication of medical certification that is incomplete or insufficient as
needed in accordance with the FMLA.

Any leave taken pursuant to this policy will be administered by the Human
Resources Department in accordance with the FMLA, the PCCA, and their
implementing regulations. In addition, this Policy will be administered consistent
with the College’s collective bargaining agreement obligations where applicable.

Implementing Procedures: Rock Valley College may develop procedural guidelines
to implement this policy consistent with the Family and Medical Leave Act.

Reference: Board Report 6575, 7886
Implemented: January 16, 2009
Revised: April 8, 2014; December 21, 2021

RVC is an equal opportunity educator and employer.
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RVC Board Policy 3:30.100

Military Leave

Rock Valley College employees who are members of any reserve component of the
United States Armed Services should advise the College of their military status and
training schedule/obligations in advance of pending military service.

Military leave will be administered pursuant to applicable State and Federal law,
including the Uniformed Services Employment and Reemployment Rights Act
(“USERRA"), the lllinois Service Member Employment and Reemployment Rights Act
(“IERRA"), and the lIllinois Public Commmunity College Act ("IPCCA"). The College will
process and administer compensation and benefits during military leave in
accordance with applicable law and administrative guidelines. To the extent the
language in this Policy conflicts with USERRA, IERRA, and/or the IPCCA, the College
will apply the requirements of USERRA, IERRA, and/or the IPCCA.

The College will establish procedures implementing this Policy.

This Policy will be administered consistent with the College’s collective bargaining
agreement obligations where applicable.

Reference: Board Report 6331, 7619

Implemented: March 24, 2009
Revised: June 25, 2019

RVC is an equal opportunity educator and employer.
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RVC Board Policy 3:30.110

Victims' Economic Security and Safety Act
(VESSA)

Rock Valley College will grant employees up to a total of 12 workweeks of unpaid
leave in any 12-month period to address issues arising from domestic or sexual
violence in accordance with the Victims' Economic Security and Safety Act (“VESSA"
or “the Act”), 820 ILCS 180/, et seq.

Any employee who is a victim of domestic violence, sexual violence, gender violence,
or any other crime of violence as defined by VESSA, or who has a family or household
member who is a victim of such crimes of violence, may take up to a total of 12
workweeks of unpaid leave during any 12- month period to address the violence by:

A. seeking medical attention for, or recovering from, physical or psychological
injuries caused by any crime of violence to the employee or the employee's
family or household member;

B. obtaining services from a victim services organization for the employee or
the employee's family or household member;

C. obtaining psychological or other counseling for the employee or the
employee's family or household member;

D. participating in safety planning, temporarily or permanently relocating, or
taking other actions to increase the safety of the employee or the employee's
family or household member from future crimes of violence or ensure
economic security; or

E. seeking legal assistance or remedies to ensure the health and safety of the
employee or the employee's family or household member, including
preparing for or participating in any civil or criminal legal proceeding related
to or derived from any crime of violence.

An employee needing leave under this Policy shall provide their immediate
supervisor with at least 48 hours’ advance notice of their intention to take leave,
unless it is not practicable to do so. The College may require the employee to provide
certification that leave is being taken for a reason permissible under VESSA and this
Policy, including by requiring a sworn statement of the employee, documentation
from a victim services organization, attorney, member of the clergy, or medical or
other professional from whom the employee or the employee’s family or household
member has sought assistance, a police or court record, or other corroborating
evidence. This information should be submitted to the Vice President of Human
Resources/Chief Human Resources Officer, or their designee, for consideration.

RVC is an equal opportunity educator and employer.
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The College shall maintain confidentiality of all information pertaining to the use of
leave under this Policy.

Leave under this Policy shall not be available to an employee to address violence
against the employee’s family or household member if the employee’s interests as
they relate to the violence are adverse to the interests of the family or household
member.

If the basis for an employee’s leave under this Policy also qualifies for FMLA leave,
both leaves will run concurrently. This Policy will be administered consistent with the
College’s collective bargaining agreement obligations where applicable.

Reference: Board Reports 6169, 7887

Implemented: March 24, 2009
Revised: December 21, 2021

RVC is an equal opportunity educator and employer.
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RVC Board Policy 3:30.120

Special Leave of Absence for Full-Time
Employees

A full-time employee who has been continuously employed with the College for at
least 6 months may apply for a special unpaid leave of absence. This policy is only
open to employees that have exhausted all paid time off and vacation. A special
leave of absence without pay and without loss of seniority, status, appointment, or
accrued benefits, may be granted if recommended by the employee’s supervisor
and approved by the Vice President of Human Resources/ Chief Human Resources
Officer. The employee will be required to disclose the rationale and proposed length
of time for this special leave request. Any leave of absence requested under this
Policy of more than one calendar month in duration must be approved by the
President. If the request for leave of absence without pay is for more than three (3)
calendar months, a recommendation shall be submitted to the Board of Trustees for
its approval.

During the first month, the employee will continue to accrue vacation, sick, and
personal time, and will continue to pay the employee portion of their Medical and
Dental Insurance plus any voluntary coverages they have elected. After an employee
has been on a leave of absence under this Policy for more than one calendar month,
required to pay both the employee’s and the College’s share of all health and major
medical insurance premiums; (c) shall pay all life insurance premiums; and (d) shall
no longer accrue any other designated benefits. Insurance coverage shall be
discontinued if the employee elects not to pay the full premium as set forth above.

Where applicable, the College will run an employee’s leave entitlement under the
Family and Medical Leave Act (“FMLA") concurrently with any leave granted under
this Policy, and will give priority to leave guidelines as stated in FMLA.

This Policy will be administered consistent with the College’s collective bargaining
agreement obligations where applicable.

Reference: Board Report 2300-A

Implemented: September 4, 1973
Revised: April 8, 2014

RVC is an equal opportunity educator and employer.
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RVC Board Policy 3:30.150

Bereavement Leave

Rock Valley College recognizes that employees may require time following the
death of a covered family member to grieve such loss and make arrangements for
and/or attend funerals or other similar services. Accordingly, all eligible employees
(as defined under the FMLA) may take bereavement leave under this Policy.

In accordance with the lllinois Family Bereavement Leave Act (“the Act”), and subject
to administrative procedures adopted by the College, the College will provide each
eligible employee up to two (2) working weeks (ten [10] workdays) of bereavement
leave, of which three (3) of those workdays will be paid, in the event of:

1. the death of an employee’s covered family member. For purposes of this
Policy, the term “covered family member” shall include the employee's child,
stepchild, spouse, sibling, parent, mother-in-law, father-in-law, grandchild,
grandparent, or stepparent, spouse, an individual living in the employee’s
household at the time of death, child, foster child, step-child, son-in-law,
daughter-in-law, brother, half-brother, step-brother, brother-in- law, sister,
half-sister, step- sister, sister-in-law, parent, foster parent or person who has
served in that role, legal guardian who has reared the employee, step-parent,
parent-in- law, grandparent, grandparent-in-law, grandchild, nephew, step-
nephew, niece, step- niece, uncle, step-uncle, great-uncle, aunt, step-aunt, or
great-aunt.

2. an unsuccessful round of intrauterine insemination or of an assisted
reproductive technology procedure, a failed adoption match or adoption
that is not finalized because it is contested by another party, a failed
surrogacy agreement, a diagnosis that negatively impacts pregnancy or
fertility, a miscarriage, or a stillbirth.

An employee requiring need under this Policy must give at least 48 hours’ advance
notice to their immediate supervisor of the need for leave unless doing so is not
reasonable or practicable.

If an employee experiences more than one of the events listed above in a 12-month
period, the employee is entitled to a maximum of 6 weeks of unpaid leave within
that 12-month period. All leave taken under this Policy must be completed within 60
days after the employee receives notice of the event giving rise to the need for leave.

The College reserves the right to require employees to provide reasonable
documentation of the need for leave taken under this Policy. However, the College
shall not require any employee to identify which category of event has occurred
which necessitates the basis for leave.

RVC is an equal opportunity educator and employer.
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If an employee is separately eligible for leave under the Child Extended
Bereavement Leave Act (820 IICS 516), the employee shall be given unpaid leave
pursuant only to that Act and not this Policy.

The College shall adopt administrative procedures to implement this Policy. Where
applicable, this Policy will be administered with the College’s collective bargaining
obligations.

Reference: Board Reports 7395, 7898, 8002

Implemented: March 28, 2017
Revised: January 25, 2022; December 13, 2022

RVC is an equal opportunity educator and employer.
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RVC Board Policy 3:40.010

Compensation Philosophy: Non-Union
Employees

Rock Valley College intends to provide a fair and equitable compensation package
to all non- union employee groups to the extent possible. The compensation
package will include wage, benefits (if applicable) and working conditions. In making
compensation decisions, the College will consider the impact of such decisions on
the College’s students. The College acknowledges that providing a competitive
compensation package is a key component in the College’s approach to recruiting,
retaining and motivating employees.

The College’'s compensation programs will be guided by the following objectives:
e Establish pay levels for positions on the basis of their external
competitiveness with relevant labor markets and their relative internal value;
¢ Administer pay equitably and consistently;
e Establish appropriate compensation procedures:

Reference: Board Reports 6650, 6650-2

Implemented: October 27, 2009
Revised: April 8, 2014

RVC is an equal opportunity educator and employer.



ReckValleyCollege
RVC Board Policy 3:40.020

Salary Program: Non-Union Employees

The Administration will ensure appropriate administration of a salary program for all
non-union Rock Valley College employees. The Administration will maintain
procedures to facilitate administration of the salary program. The Board shall be
informed of the salary program of the President, on an annual basis, as specified in
their contract. A salary program recommendation will be provided by
Administration to the Board of Trustees on an annual basis for Non-Union
employees.

Reference: Board Reports 6979, 6902, 6903, 6411, 6555, 6634, 6635, 7036

Implemented: April 8, 2014
Revised:

RVC is an equal opportunity educator and employer.
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RVC Board Policy 3:40.030

Employees Serving as Instructors Arts and
Sciences/Career Education (AS/CE)

Subject to supervisory approval, non-faculty employees of Rock Valley College who
are qualified and who have been requested by an academic department to teach a
specific course in Arts and Sciences or Career Education may teach classes outside of
their regular work hours. Any employee wishing to engage in instruction during
regular work hours must submit a schedule of work hours to be made up to their
immediate supervisor for approval and sent to Human Resource Department prior
to the start of instruction.

Where applicable, this Policy will be administered with the College’s collective
bargaining obligations.

Reference: Board Report 6628

Implemented: June 30, 2009
Revised: April 8, 2014

RVC is an equal opportunity educator and employer.
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RVC Board Policy 3:40.040

Temporary Employees

Rock Valley College will employ temporary employees as needed. Temporary
employees are employees who are hired for a definite duration of no more than 180
days.

Temporary employees will be paid within the pay grade of the employee they are
replacing. Temporary employees are not eligible for College-provided benefits.

Temporary assignment extensions and additional pay considerations may be
adjusted upon written request to the Vice President of Human Resources/ Chief
Human Resources Officer.

This Policy will be administered consistent with the College’s collective bargaining
agreements where applicable.

Reference: Board Reports 6628, 7584

Implemented: February 27,1978
Revised: April 8, 2014; January 29, 2019

RVC is an equal opportunity educator and employer.
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RVC Board Policy 3:40.050
Shift Differential

Full-time, non-exempt employees will qualify for differential pay for work performed
during the second or third shift. The amount of the shift differential will be approved
by the Board of Trustees.

This Policy will be administered consistent with the College’s collective bargaining
agreements where applicable.

Reference: Board Report 2431

Implemented: June 22,1974
Revised: April 8, 2014

RVC is an equal opportunity educator and employer.
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RVC Board Policy 3:40.060

Overtime/Compensatory Time

Rock Valley College will fully comply with its obligations under the /llinois Minimum
Wage Law (“IMWL"), 820 ILCS 105/1 et seq., and the Fair Labor Standards Act,
(“FLSA") 29 U.S.C. §201 et seq.

The work week shall begin at 12:00 a.m. on Monday and end on the following Sunday
at 1:59pm. “Overtime” is time worked in excess of 40 hours in a single work week.
Holidays, vacation, compensatory time and other leave time (whether paid or
unpaid) do not count towards hours worked for purposes of determining overtime.
Non-exempt employees shall be paid one and one-half times their regular rate of
pay for all overtime hours worked in a work week consistent with the FLSA and
IMWL.

The College discourages overtime work by non-exempt employees. A non-exempt
employee shall not work overtime without his or her supervisor's prior written
approval.

The Administration is authorized to adopt and maintain procedures regarding
overtime and compensatory time. In the event of a conflict between this Policy and
state or federal law, the law shall control.

This Policy will be administered consistent with the College’s collective bargaining
agreement obligations where applicable.

Reference: Board Reports 6157, 6220

Implemented: March 24, 2009; January 25, 2005
Revised: April 8, 2014

RVC is an equal opportunity educator and employer.
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RVC Board Policy 3:10.010
Equal Employment OppertunityfOpportunity

It is the policy of Rock Valley College to provide equal opportunity in all its admissions-
employment_decisions -and-educationalprograms-and-activities-consistent with
federal and state law. Discrimination is thus prohibited on the basis of race, color,
religion, national origin, ancestry, citizenship status, work authorization status, sex,
age, physical or mental disability, marital status, order of protection status, protected
choroctenshcs consmenf with the III|n0|s Humon Rights Act sexuelrenemteﬂen—gender-
~pregnancy,
QCTUGI or percewed de(:|5|ons reqorqu reproduc’rlve heolfh fom|ly responsibilities,

veteran-military status, or unfavorable military discharge, use-ofHawifulproducis-while-
netabwork-genetic information, or other legally protected categories._

This policy of equal employment opportunity applies to all employment policies

and procedures. This policy governs edmission-acecess-participationand-freatmentin-
programs-and—activities—application for and freatment in all aspects of employment,
including but not limited to: recruitment, hiring, fransfers, promotions, demotions,

reclassifications, compensation, benefits, tuition assistance, fraining, discipline, lay-
offs, termination, social and recreational programs, use of College facilities, or any
other terms, conditions, and privileges of employment.

workplace should bring these concerns to the attention of the Humon Resource

Department. Employeesmay-raise-concerns-withoutfearofreprisak-Anyone found to

be engaging in any type of unlawful discrimination will be subject to disciplinary
action, up to and including dismissal, es-an-employee-offrom employment with Reck-

Vealleythe College. In addition, retaliation against any person for making a report of or
participating in an investigation regarding unlawful discrimination is strictly prohibited.

Reference: Board Report 6977
Implemented: February 27, 2013
Revised: April 8, 2014

RVC is an equal opportunity educator and employer.

Commented [TH1]: Do we need to keep
discrimination in this policy as we will be
suggesting a new “Non-Discrimination and
Anti-Harassment

" policy

Commented [JL2R1]: We recommend cross-
referencing to the new policy rather than
deleting—it is not duplicative since this applies o
equal employment opportunities.




o ‘[Formatted: Strikethrough

Commented [HJ3]: @RVC - we recommend
relocating this policy, since it is applicable to all
employees, students, and any other individual
over which the College has disciplinary/remedial
authority. This is better treated as a College-wide
. policy.

Commented [TH4]: This policy was included in the
Sept 2025 presentation to the Board of Trustees for
| relocation fo Article 2 Operations (2:10.035)

Commented [JL5R4]: If this policy is duplicative, it
should be removed from this Article.

RVC is an equal opportunity educator and employer.
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RVC is an equal opportunity educator and employer.
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RVC Board Policy 3:10.030

Access to Personnel Files

Rock Valley College maintains a personnel file on each employee. All personnel files
are maintained, disseminated, and inspected consistent with the lllinois Personnel
Record Review Act, 820 ILCS 40/1 et seq., the lllinois Local Record Act, 54LCS-20350
ILCS 205/1 et seq., and other applicable state and federal laws.

The Human Resources department will maoke all reasonable efforts to
coordinate areasonable time for employees to examine items in their own

personnel file \WlThln three (3) workm days %W 777777 ~ - | Commented [AT6]: Robbin Schwartz
recommended using exact language from the
eLFeeeH@#eLtheupon receipt of the employee's written request o fhe Vice It e Recorel [Ravion Ac. i Celege

will maintain the standard of 3 working days per

President of Human Resources/-Chief Human Resources Officer or designee. Board Report 8031.

This Policy will be administered consistent with the College's collective bargaining
agreement obligations where applicable.

Reference: Board Report(s) 6478, AR 314, 8031 (Amended)
Implemented: November 27, 2007
Revised: April 8, 2014;, April 25, 2023

RVC is an equal opportunity educator and employer.
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RVC Board Policy 3:10.040
Copyright

Rock Valley College shall make every effort to comply with applicable United-States-
copyright law, including, but not imited fo, -assetforthinthe Copyright Act of 1976, 17
U.S.C. 101 et seqg. and its amendments-ard-any-hew-acisoramendmenisenactedHin-

. i i i . Al of Reek-Valley-the College’s
employees (faculty and staff), anyone officially performing duties on behalf of Reck-
Vealleythe College, and Reck-Valleythe College’s students (enrolled in credit or non-
credit courses) are expected to comply with all applicable copyright laws.

Reck-VelleyThe College will make available to its community (faculty, staff and
students) reasonable information about copyright law in order to promote
compliance.

This Policy will be administered consistent with the College’s collective bargaining
agreement obligations where applicable.

Reference: Board Report 6861, 6862

Implemented: February 28, 2012
Revised: April 8, 2014

RVC is an equal opportunity educator and employer.
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RVC Board Policy 3:10.050
Employee Code of Ethics

The Board of Trustees of Rock Valley College expects that its employees will
maintain high standards of personal conduct, work performance, punctuality and
aftendance. ReckMalleyThe College maintains standards of conduct and work rules
for its employees that are necessary to protect the interests and property of
students, employees, and the Ceollege.

The provisions of Board Policy 1:10.010 Section é shall apply to all College
employees.

Infractions_of the standards; includeing, but are not limited to, violations of the
Ceollege’s policies, procedures, and practices; incompetent or inefficient service;
insubordination; illegal acts; willful_—neglect of duty; dishonesty; or unethical or
unprofessional conduct constitute_—misconduct on the part of the employee.

Misconduct may result in disciplinary action, up to and including dismissal as an
employee of the CollegeRock-\Valley-College.

Reference: Board Report 6122

Implemented: November 25, 2003
Revised: April 8, 2014

RVC is an equal opportunity educator and employer.
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° R P { Formatted: Strikethrough

Commented [TH7]: Please explain why this policy is
being recommended for deletion. If someone
does use bodily harm, where else are we
protected in the Board Policies?

Commented [JL8R7]: Corporal punishment is an
outdated concept, more applicable to K-12
student-discipline. The concern with respect to
“bodily harm" is captured in what was the below
policy 3.10.070 - Violence and Disruptive Behavior,
now in Article 2, since any “infliction of bodily
harm” would also be considered “violence.”

Commented [THI9R7]: Violence and Disruptive
Behavior is now 2:10.015

RVC is an equal opportunity educator and employer.
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RVC Board Policy 3:10.070

H 1 H H (MOVED TO _ | Commented [LS10]: @RVC - we recommend
1 relocating this policy, since it is applicable to all
employees, students, and any other individual. This
v | is better treated as a College-wide policy.

Sept 2025 presentation to the Board of Trustees for

Commented [TH11]: This policy was included in the
' | relocation fo Article 2 Operations (2:20.015)

Commented [JL12R11]: If this policy is duplicative, it
should be removed from Arficle 3.

RVC is an equal opportunity educator and employer.
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RVC Board Policy 3:10.080

Oral English Proficiency

As required by Section 3-29.2 of the lllinois Public Community College Act, 110 ILCS

proficiency of all persons providing classroom instruction to ensure that candidates

can adequately communicate with their students.[The College may, initssole
discretion, waive oral English proficiency requirements for any person who

|
provides classroom instruction to students in foreign language courses only.

Reference: Board Report 6861

Implemented: February 28, 2012
Revised: April 8, 2014

RVC is an equal opportunity educator and employer.

requiring a groundskeeper to speak fluent English

\

Commented [TH13]: How formal is the assessmente
What should the measurement be?2 We require a
teaching demonstration for full time faculty that
might assess this but we do not have the same
requirement for adjunct instructors.

Is it necessary to have a similar policy for staff(non
teaching individuals) as well2

Commented [JL14R13]: Under 110 ILCS 805/3-29.2,
oral English proficiency assessments are only
required for individuals providing classroom
instruction. The Act does not put any requirements
on the nature of the assessment, only that it
ensures that individuals have or attain proficiency
in English prior to providing classroom instruction.
Such assessment should be standardized with
measurable metrics to be as objective as possible,
to prevent the appearance of bias. We can assist

in creating a standard document, if it would be
helpful.

We recommend keeping this policy consistent with
the Act, which only requires an assessment for
persons providing classroom instruction. We do not
recommend having a similar policy for non-
teaching individuals. Employers are prohibited
from requiring proficiency in English, unless
proficiency is related to the position. For example,

could be considered national origin discrimination.

Commented [HJ15]: RVC: This additional language
mirrors the statute and may provide a helpful
carveout to the policy in the event you wish to hire
a foreign language teacher who is not orally

proficient in English.

Commented [TH16R15]: Thank you, we accept this
additional language.
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RVC Board Policy 3:10.090

Personnel Reports

Human Resources shall prepare and provide a Personnel Report at each regular
monthly Board meeting.~via-a-Board-Report: The Personnel Report will contain all
appointments, promotions, demotions, departures, lateral transfers, reclassifications,
and retirements for all Rock Valley College employees who are classified as
Administration, b j i ] and Faculty/Teaching specialists)

At the end of each fiscal year, Human Resources shall prepare an annual report to be
provided to the Board which shall contain metrics on all full-time employees
working for the College, includingsuch as fotal number of employees-rumbers,
employee demographics, promotions, demotions, departures, lateral transfers,
reclassifications, retirements, and turnover rates.

Reference: Board Report 5542, 7583
Implemented: January 26, 1998
Revised: April 8, 2014, January 29, 2019

RVC is an equal opportunity educator and employer.

“| Commented [TH17]: We believe this redundant as

all Administration Leadership (VPs and Pres) are

N . e .
Administration as well
N

Commented [TH18R17]: Thank you, we accept this

. change.

Commented [LS19]: @RV C - Would there be any
reason they would need to include other
classifications of employees on this list2
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RVC Board Policy 3:10.100
Whistleblower-Policy

Rock Valley College is committed to the highest ethical standards and conducting
its operations in compliance with all federal and state laws and regulations. The
purpose of this policy is to encourage all members of the College community to
report allegations of internal wrongdoing and to provide assurance thatthey-willkbe—
protectedfromretaliationof confidentiality and anonymity for such reporting in
good faith pursuant to the lllinois Whistleblower Act, 740 ICLS 174/1 et seq._and the
lllinois State Officials and Employees Ethics Act, 5 ILCS 430/15, and other applicable
state and federal laws.

For purposes of this policy, wrongdoing may include but is not limited to:
(1) Crimes or violations of the law or governmental regulations;
(2) Fraud or financial irregularity;
(3) Improper use of College funds, property or assets;
[4] Corruption, malfeasance, bribery, theft, coercion or blackmail;

[5) Endangering the health or safety of an individual;

{44{8) Harming College property: and

{8}7) _Other unethical conduct.

In accordance with the lllinois Whistleblower Act, neither the Board, nor employees
of the College may retaliate against or make threats of refaliation against a
whistleblower who has reasonable cause to believe that the information reported
discloses a violation of a State or federal law, rule, or regulation, or for refusing to
participate in an activity that they reasonably believe would result in a violation of
a state or federal law, rule or regulation, or who disclosing the information in court,
an administrative hearing, before a legislative commission or committee, orin any
other proceeding.

Confidentiality of the whistleblower’s identity will be maintained to the extent
practicable within the limitations of the law, College policy, and the legitimate needs
of the investigation.

RVC is an equal opportunity educator and employer.

<]

~

Commented [LS20]: @RVC - removing because this
is not the intention of this Policy.

|

Commented [TH21R20]: Thank you. We accept this
change.

|
|
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RVC Board Policy 3:10.100

Whistleblower Policy

Whistleblowers who believe that they have beenretaliated against may file a written
complaint with the Vice President of Human Resources or the President. Any
complaint of retaliation will be promptly investigated and appropriate corrective
measures taken if allegations of retaliation are substantiated. This protection from
retaliation is not infended fto prohibit managers or supervisors from taking action,
including disciplinary action, in the usual scope of their duties and based on valid
performance-related factors.

Reference: AR 314

Implemented: April 8, 2014

RVC is an equal opportunity educator and employer.
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RVC Board Policy 3:10.110
Drug- and Alcohol-Free Workplace Policy.

Purpose

Rock Valley College has a longstanding commitment to provide a safe, quality-
oriented and productive work environment. Alcohol and drug abuse pose a threat to
the health and safety of Rock Valley College employees and students, in addition to
the security of the College’s equipment and facilities. For these reasons, Rock Valley
College is committed to the elimination of drug and alcohol use and abuse in the

workplace.

Scope and Enforcement

This pPolicy applies to all employees and all applicants for employment of the College.
The Human Resources (HR) department, under the direction of the Vice President of
Human Resources/~Chief Human Resources Officer is responsible for policy
interpretation, administration, and enforcement.

Prohibited Conduct

The College prohibits the use, possession, distribution, sale, or manufacture of illegal
drugs, cannabis (both recreational and medical) and its derivatives, controlled
substances, alcohol, and unauthorized prescription drugs, which are not prescribed fo
the individual or are used in a way other than prescribed, in the workplace. This is
prohibited on College property, including any worksite designated for the performance
of work, in College-owned vehicles, while on duty or while acting in an official capacity
on behalf of the College, and/or while participating in any College-sponsored activities.
Alcoholic beverages are prohibited on College property, in College-owned vehicles
and while participating in any College-sponsored activities unless expressly authorized
by the College President, in accordance with the lllinois Liquor Control Act of 1934 and
any applicable local ordinances. Employees are, as a condition of employment,
required to abide by this policy. All employees will receive a copy of this policy and will

Commented [HJ22]: @RVC - If you do not already
have such a policy elsewhere, we recommend
creating a Drug-Free Schools and Communities
Act Policy in addition to this Drug- and Alcohol-
Free Workplace Policy. We are able to provide a
sample policy if needed.

Commented [TH23R22]: We are presenting the
Drug Free Schools and Communities at the Sept

' | COW under Arficle 2

| commented [JL24R22]: Confirmed, thank you.

The College reserves the right to order an employee to undergo drug and/or alcohol
testing as part of pre-employment screening, upon reasonable suspicion that the
employee is under the influence while on duty or while acting in an official capacity on
behalf of the College, or for any other reason deemed necessary by the College and
permitted by applicable federal and state law.

Inspections

In order to assure that employees comply with the prohibition on manufacturing,
distributing, dispensing, possessing, or using alcohol, controlled substances, or cannabis,
employees may be subject to inspection as follows:

RVC is an equal opportunity educator and employer.

Commented [TH25]: Where do we give out this
policy? Need to add to New Hire Packet,
Reference Employee Handbook and New Hire
Orientation

Commented [JL26R25]: Yes, typically we
recommend having the employee review and
sign the policy during orientation. The
acknowledgement should be retained in the
personnel file.




ReckValleyCollege
RVC Board Policy 3:10.110

Desks, files, vehicles, equipment and other contomers and oroperfv owned
or leased by the [CollegelzAssociation-and which an employee is perm

to use during employment with the CollegeAsseciation, are and remain the
property of the CollegeAssociation.

Employees are not permitted to keep controlled substances, cannabis or
alcohol in or on such property;

policy-herein.. %nv such property reasonably suspected of having or holding B

such substances is subject to search by the CollegeAssociation:

B. Any refusal to submit to such an inspection will be treated as an act of
insubordination and may result in disciplinary action, up to and including
dismissal.

Disciplinary Action
Employees who test positive for drugs and/or alcohol in violation of this policy may be

subject to disciplinary action, up to and including termination. Further, the College will
discipline an employee up to and including termination for the following: (1) if the
emplovee refuses to submit to diagnosis, testing or screening upon request of the

if the employee tampers in any way with the specimen given fo the

medlcol facility for purposes of alcohol or drug screening or testing or if employee
provides a false sample to the drug screening/testing facility; (3) if the medical facility
recommends treatment and the employee refuses to undergo such treatment; (4) if,

RVC is an equal opportunity educator and employer.

|

Commented [TH27]: We noticed that association
was listed multiple times in this section. Should this
be replaced with college or perhaps a specific
entity like the “Police Department”?2 (Especially

. regarding who conducts the search)

|

Commented [JL28R27]: Yes, this should be College.
Thank you for catching this.

Commented [LS29]: @RVC - please advise if you
would like us to create this policy, and we will do
sO.

Commented [TH30R29]: Yes please we would like
you to create this policy

Commented [JL31R29]: After further review, we
recommend removing this reference and adding
language above to clarify the definition of
“unauthorized prescriptions.”

Commented [TH32]: Is it okay that this is broad, or
should it specifically be the police or some
“applicable authority"?2

Commented [JL33R32]: We recommend keeping
this broad, so there is not a challenge in the event
the designated person/department is unavailable.
This will help avoid an issue of employees claiming
they don’t need to comply with someone not
listed in the policy.
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while undergoing treatment, the employee fails or refuses to follow the course of
freatment; (5) if the employee, during the course of or following treatment, is again
under the influence of alcohol or drugs in violation of this Policy; or, () if the employee
fails to notify HR of a conviction for violating any federal or state criminal drug statute.

In place of, orin addition to, any disciplinary sanctions for violation of this policy, the
College in its sole discretion may require the employee to satisfactorily participate in
and complete a drug abuse assistance or rehabilitation program

designated{approved2} by the (Collegel and approved for such purposes by a federal, - - ‘{Commented [TH34]: Is it designated by the college
state or local health, law enforcement, or other appropriate agency. Any employee ~ . | specifically? If so are we liable for paying for it?
who undergoes such a rehabilitation program will be required to complete and " Commented [JL35R34]: This language is included
successfully pass a drug and alcohol test upon release from the program before to prevent any issues with an employee
returning to work. Participation in such treatment will be at the employee's expense attempting fo use a disreputable or fraudulent
although some of these expenses may be covered under the employee’s personal reield feregerm, [T Cielisgr b Mol EeuieEe i ey

for it. Insurance typically covers some, if not most,
of the cost. We agree that “approved” is better
verbiage, and less committal than “designated.”

health insurance.

Notice of Convictions

Any College employee or prospective employee who is convicted of a violation of any
federal or state criminal drug statute must notify the Human Resources Department as
soon as reasonably possible after such conviction. For purposes of this notice requirement,
a conviction includes a finding of guilty; a no-contest plea; or a judgment entered by a
judicial body for any violation of criminal statue involving the unlawful manufacture
distribution, dispensation, possession or use of illegal drugs or controlled substance.

If the employee is directly engaged in performance of work pursuant to the provisions of a
federal grant or federal contract, the College shall give notice of the conviction to the
federal agency with whom it has contracted or from whom it received the grant within
ten (10) calendar days of receiving notification of conviction.

In accordance with the lllinois Human Rights Act, before taking any employment action
the College will review an employee or prospective employee’s drug-related conviction
to determine if: (1) there is a substantial relationship between the criminal offense and the
employment sought or held; and (2) the continuation of employment involves an
unreasonable risk to property or to the safety or welfare of specific individuals or the
general public. The College may consider the following factors during this review:

= Thelength of time that has passed since the conviction.

= The number of convictions.

= The relationship between the conviction and the individual’s job duties or
prospective job duties.

= The facts surrounding the conviction.

= The individual's age at the time of the conviction.

RVC is an equal opportunity educator and employer.
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= Evidence of rehabilitation efforts.

Employee Assistance

It is the responsibility of each employee to seek assistance before alcohol or drug
problems lead to disciplinary action. The College will not discipline an employee
who voluntarily seeks treatment for a substance abuse problem if the employee is
not in violation of the College’s drug and alcohol policy or other rules of conduct.
Seeking such assistance will not be a defense for violating the College’s drug and
alcohol policy, nor will it excuse or limit the employee’s obligation to adhere to the
College'’s policies, rules of conduct, and standards including, but not limited to,

those regarding attendance, job performance, and safe and sober behavior on

Employees who suffer from alcohol or drug abuse are encouraged to consult
voluntarily with the Director of Employee RelationsCellege-management and
undergo appropriate medical treatment. Participation in such freatment will be at
the employee's expense, although some of these expenses may be covered under
the employee'’s personal health insurancegroup-health-plan.

Confidentiality

The results of any drug and/or alcohol test shall be kept strictly confidential among the
tested individual, the clinic, any outside laboratory used by the clinic for analysis and
the College. However, the College may use the results to decide upon what course of
action, if any, shall be taken towards the tested individual. In addition, in the event of
any legal or administrative proceedings involving the College and the tested
individual, the College may utilize the test results in the prosecution or defense of said
legal or administrative proceeding.

RVC is an equal opportunity educator and employer.
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Drug and Alcohol Abuse Prevention Program

The College shall maintain [a drug and alcohol abuse prevention program HQ informall
employees about: a) the health risks associated with -drug and alcohol abuse; b) the
College's intent to maintain a drug-free workplace; ¢) any available drug counseling
rehabilitation and employee assistance programs; and d) the penalties that may be

imposed for violation of this policy.

Compassionate Use of Medical Cannabis Program Act
c ronate Use of Medical C bis P et

In compliance with the Compassionate Use of Medical Cannabis Program Act, the
College will not discriminate against an employee or applicant based solely on their
status as o registered lqualifying patient. The College will enforce its drug and alcohol free
workplace policies in a non-discriminatory manner. Notwithstanding the foregoing, this
policy prohibits the use or possession of medically prescribed cannabis in the workplace,
and/or _being under the influence of cannabis, as a qualifying patient under the lllinois
Compassionate Use of Medical Cannabis Program Act, during the workday, on College
property, in College-owned vehicles, and while participating in College-sponsored
activities.

Implementing Procedures
The College will establish and maintain procedures implementing this Policy. The Human
Resources Department shall be responsible for the administration and implementation of

this policy.

This Policy will be administered consistent with the College’s collective bargaining
agreement obligations where applicable.

Commented [HJ36]: @RVC - we recommend
ensuring you have and maintain a drug and
alcohol abuse prevention program in compliance
with the Drug Free Schools and Communities Act.

Commented [TH37]: Does this mean we need to
keep arecord of a card/document that permits
them to use it af all (such as in a medical file)? Is
this prohibited to ask until an incident arises?

Commented [JL38R37]: No, the College should not
request an individual to self-identify as a “lawful
user."” This provision clarifies that the College will
notf penalize an employee solely for being a
“lawful user.” However, any such employee is still
subject to the College’s policies, which prohibit
use/possession/under the influence while working
or on campus.

Commented [HJ39]: @RVC - we recommend
moving the vast majority of the information
stricken below into procedures.

RVC is an equal opportunity educator and employer.

Commented [TH40R39]: Thank you. We have
moved this information to the administrative
procedures.
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by-the Association.

RVC is an equal opportunity educator and employer.
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Commented [HJ41]: @RVC - we recommend
moving these specifics into procedures. We have
covered the College’s ability to conduct testing
with a few short sentences earlier in the policy.

Commented [TH42R41]: Thank you. We have
- moved this information to procedures

B { Formatted: Body Text

RVC is an equal opportunity educator and employer.
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Reference: Board Policy 641, Board Report 6156, AR 314, Board Report 7674
Implemented: April 11, 1989
Revised: April 28, 2004; April 8, 2014; December 17, 2019

RVC is an equal opportunity educator and employer.
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Conflict of Interest - Employees

All employees shall conduct themselves end-Ceollege-business-in a manner that
reflects the highest standards of ethical conduct, and_in a manner that is in accordance
with all federal, state, and local laws and regulations. This includes avoiding real and
potential conflicts of interests.

A conflict of interest arises whenever the employee has the opportunity to influence
College operations or business decisions in ways that could result in a personal
financial benefits fo the employee or a member of an employee’s immediate family.
Personal financial benefits include, but are not limited to, direct financial payments,
deferred compensation, gifts, or in-kind donations to the employee or immediate
family member.

Employees shall voluntarily disclose to his or her supervisor any situation in which
the employee has a real or potential conflict of interest. Each employee will observe
and adhere to the College’s Employee Code of Ethics Policy. All employees required
to file statements of economic interest under the lllinois Government Ethics Act, 5
ILCS 420/4A-101(i), shall also report that information to the College. The
Administration shall prepare procedures and forms for employees to disclose their
economic interests to the College, including all information required to be disclosed
under the Ethics Act (5ILCS 420/4A-102).

Violation or failure to disclose or properly identify a conflict of interest may subject
the employee to disciplinary action.

The College reserves the right to modify an employee’s position, including job duties
and responsibilities, in order to avoid a conflict of interest under this policy.

The following are examples of conflicts of interest requiring employee disclosure or
abstention, and are only illustrations and not meant to be exclusive:

1. An employee or immediate family member of the employee owns, in
whole or in part, a business entity with which the College does or proposes
to do business, and the employee is in a decision-making role or otherwise
is in a position to influence the College’s business decisions regarding the
business entity, or otherwise benefit from the College transacting business
with the entity.

2. An employee holds or assumes an executive, officer or director position in
a for-profit or not-for-profit business or entity engaged in educational,
commercial, or activities similar to those of the College.

3. Employee participates in consultation activities for a for-profit or not-for-
profit business or entity or entity engaged in educational, commercial, or

RVC is an equal opportunity educator and employer.
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activities similar to those of the College.

The following activities are prohibited_under this Policy:

1. Using College property, facilities, equipment or other resources in any
manner that results in personal financial benefit to an employee or a
member of an employee’s immediate family.

2. Using College property, facilities, equipment or other resources in any

manner to perform outside work or to further private interests (e.g.
vehicles, supplies, facilities, equipment or inside information).

23. Using College stationary or letterhead in connection with outside activities,
other than activities having a legitimate relationship to the performance of
College business.

34. Using College facilities or the employee’s position at the College for the
purpose of advocating, endorsing, or marketing the sale of any goods or
services, other than as part of the employee’s College responsibilities,
without the prior approval of a supervisor.

45. Requiring students to use the employee's published works and products
for papers and lectures when the employee is realizing a profit from the
published works and products.

&6. Using the College’s name, tfrademark or trade name for personal business
or economic gain to the employee or a member of the employee’s
immediate family.

47. Using any College data or information for personal financial benefit to the
employee or a member of the employee’s immediate family.

8. Using any College employee for any outside activity during normal work
fime for which he or she is receiving compensation from the College.

&9. Participating in the selection or awarding of a contract between the
College and any entity with which an employee is seeking employment or
has been offered employment.

9.10.Obtaining personal financial gain from fellow employees, students, and
persons doing business with the College in the course of outside
employment.

1011, Accepting gifts, except those of nominal value ($10025 or less),

from any person doing, or seeking to do, business with the College.

112, Other activities may be prohibited if a supervisor concludes that there is
no reasonable way fo manage an associated conflict of interest.

RVC is an equal opportunity educator and employer.



Reference: Board Report 7574
Implemented: December 11, 2018
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RVC Board Policy 3:10.160
Remote Work-Policy

Purpose

) . : e
e FairLabor Standards Act
o llinois Wage Payment and Collection Act

ith Di

Rock Valley College recognizes that certain employees may need-be permitted to

work et-alternate-worklocationsremotely as a regular part of their duties or for a
short period of time, including-withoutlimitationto-accommodate-emergency-

sitvations-such-astemporary-campus-or-building-closuresas long as the employee’s
performance or efficient operation of the College is not adversely affected. This

policy will govern the conditions under which certain employees work at elternate-
remote work locations forloll \orport of their scheduled work week. Remote work

orrcmgemen'rs me«feﬂsewnl be grcn’red by ‘rhe College on acase- by case basis-a

Scope and Enforcement

This Policy applies to all eligible employees foremployment-of Rock Valley College.
The Human Resources (HR) department, under the direction of the Vice President of
Human Resources/; Chief Human Resources Officer is responsible for this policy’s

interpretation, administration, and enforcement, consistent with the \College s Remote
Work administrative procedures.l

RVC is an equal opportunity educator and employer.

Commented [HJ43]: @RVC - practically speaking,
do you have any employees who work 100%
remotely? If not, we recommend removing any
reference to an entirely remote work schedule.

Commented [LS44R43]: @RVC - Per above, please
\ | ensure that this remote work policy aligns with the
.| College’s latest position.

Commented [TH45R43]: Thank you. We have

reviewed these procedures and applicable
. documents.

Commented [HJ46]: @RVC - we recommend
removing reference to granting remote work as a
reasonable accommodation, as we generally do
not recommend doing so, and any
accommodation needs to be analyzed and
granted on a case-by-case basis. We do not

recommend preemptively committing the College
to this position.

Commented [TH47R46]: Thank you. We accept this
\[ recommendation

Commented [HJ48]: @RVC - recommend reviewing
these procedures to ensure they are up-to-date

and accurately reflect current remote work
|| practices.

Commented [TH49R48]: Thank you. We have

reviewed these procedures and applicable
documents.
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Policy

Remote work is often a temporary work arrangement, and it is appropriate for only
some employees and positions. No College employee is entitled to or guaranteed
the opportunity to work remotely. Certain categories of positions may be ineligible
for remote work, while others may require remote work on a regular basis.

Supervisors will consult with the HR Ddepartment to determine a position’s
eligibility for remote work arrangements

—Foremployeesin-eligible positions-
supepvsorswillconsulbwith-the HR department as well as fo decide whether to

opprove remote work for |nd|V|duoI employees on a case- by case basis. J@lémg

@Les.cea#—ﬁeeteps The Colleqe reserves The nqh‘r ‘ro revoke opprovol for remote

work at any point because of concerns with an employee’s performance or for
operational reasons.

Employees who are approved to work remotely must perform essentiaiiy-the same
work they would perform in the central workplace in accordance with their job_
description,seme-_established performance expectations, and any other agreed-
upon terms_and conditions of their employment. The College may require alternative
timekeeping or other accountability measures as a condition of a remote work
arrangement. An employee'’s classification, compensation, and benefits will not
change feran-empleyeeupon approvaled for remote work.

When the College requires_or permits an employee to work remotely and dees-is not
able to provide the necessary equipment, the employee may be eligible for a
recurring allowance or other reimbursement to cover some-portion-ofcellphone-

plan-and/orinternet-expenseseligible expenses. The Accounts Payable
Department will provide reimbursements under the conditions provided in the

College’ s[Remofe Work administrative procedures[

reviewing and updating these procedures

__ -~ | Commented [HJ50]: @RVC - we recommend
| consistent with the revisions to this policy.

reviewed and updated the administrative

Commented [TH51R50]: Thank you. We have
procedures

Reference: Board Report 7735
Implemented: July 28, 2020
Revised:

RVC is an equal opportunity educator and employer.
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RVC Board Policy 3:10.270
i j i (MOVE D TO _ | Commented [HJ52]: @RVC - we recommend

N relocating this policy and making it a college-wide
S | policy.

Commented [TH53]: Moved fo operations article 2,
vetted by cabinet on 8/11. Will be presented at
September COW with Operations Article 2
(2:20.120)

Commented [HJ54]: @RVC - flagging that we
recommend reviewing the procedures
implementing this policy, specifically to ensure
they adequately cover all individuals on campus
(staff, students, public).

these procedures

Commented [HJ56]: @RV C - please not that we do
not recommend allowing the presence of
emotional support animals on campus.

\
\
\

\
-

\ w

\

\
{Commented [TH55R54]: We are currently reviewing}
J

{Commented [TH57R56]: Duly noted, thank you. J

RVC is an equal opportunity educator and employer.
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RVC Board Policy 3:20.010
Job Posting and Hiring

It is the policy of Rock Valley College to employ the most qualified candidate for
vacant positions. Regular full-time and continuous part-time positions will be posted
upon approval to fill a vacancy. Vacant positions will be consistently advertised
internally and externally to ensure that employees and other interested individuals
are noftified regarding employment opportunities at the College. Applications will be
accepted through an electronic process. Rock Valley College is an Equal
Employment Opportunity College and will comply with all applicable federal and
state laws when posting and filling vacant positions.

The President shall have the authority to approve new hires and to assign
employment start dates.
i i . Should the President determine that it is

in the best interests of the College to alter the full-fime or continuous part-time
position counts beyond the approved budget, the Board of Trustees shall be
consulted in advance of any hiring.

This Policy will be administered consistent with 110 ILCS 805/3-42 and the College’s
collective bargaining agreement obligations where applicable.

Reference: Board Reports 2299, 6328, AR 314, 8306, 8311

Implemented: September 4, 1973;, April 4, 2006

Revised: April 8, 2014; July 22, 2025; August 26, 2025

RVC is an equal opportunity educator and employer.

1

Commented [LS58]: @RVC - per instructions of
Board Chair, this policy is being amended
separately.

Commented [TH59]: Deletion of board approval
per Board Chair and August 26" vote
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RVC is an equal opportunity educator and employer.

Commented [TH60]: Does the Affordable Care Act
and the cutoff of providing benefits contribute to
the definition of part fime vs full time (evenin a
temporary situation)?

Commented [JL61R60]: No, although they often
coincide, there's no requirement fo align these
definitions with the ACA requirements. The ACA
definition of full-time is 30 hours, or at least 130
hours per month, which is lower than the typical 40

. hour definition.

Commented [HJ62]: @RVC - we recommend
updating this list to ensure it accurately reflects the
classifications of positions and bargaining units
currently represented at the College. For example,
the Fraternal Order of Police and the Support Staff

| Association appear to be missing from this list.

Commented [TH63R62]: Thank you. We have
rewritten this policy below to include all
classifications
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RVC is an equal opportunity educator and employer.
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RVC Board Policy 3:20.020

Employment Classifications Categories

Probationary Positions

Employees who are within the first 90 days of employment, or within 90 days after an

internal transfer or promotion, are considered to be in their probationary period. The

probationary period may be extended at the discretion of the Vice President of Human

Resources/Chief Human Resource Officer.

Grant Positions

Rock Valley College employees who perform services funded by government or other

external grant agencies are considered to be employed for a period not to exceed the

duration of the grant funding period. Employment ends when the funding ceases, or

sooner, should the program be terminated.

FLSA Status
The Fair Labor Standards Act (FLSA) is the federal regulation for employee working

hours and pay standards. It determines the exempt or non-exempt status of job and

overtime requirements.

An employee’s FLSA status describes whether that employee is classified as exempt or

non-exempt.

Exempt: An exempt employee is not subject to FLSA overtime requirements.

These workers typically receive an annual salary that does not change based on

the number of hours worked.

Non-exempt: A non-exempt employee is entitled to compensation — at 1.5 times

their regular pay — for the hours they work beyond the standard 40-hour
workweek.

Employment Status

Full-time: Employees who work a minimum of 40 hours per week on a regular

basis. Full-time employees are eligible for the benefits programs offered by the

College.
Continuous Part-time: Employees who work 25 hours per week on a

continuous basis. Continuous part-time employees are eligible for the benefits
programs offered by the College. These employees are not eligible for SURS
insurance.

Part-time: The US Department of Labor defines part-time work as 34 hours or

fewer per week.
Temporary: When the College has an unusually heavy workload or an unfilled

vacancy, or when a regular employee is on leave for an extended period, the
College may employ a temporary employee for a limited time period (no more
than 180 days), as referenced in Board Policy 3:40.040, Temporary

Employees. Temporary employees will be paid within the pay grade of the
employee they are replacing. Temporary employees are not eligible for college-

provided benefits.

RVC is an equal opportunity educator and employer.

- { Formatted: Strikethrough
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Work Group or Bargaining Units
The following are the recognized position classifications of college personnel:

e Adjunct: Adjunct instructors are employed on a semester basis and can teach a
maximum of 12 CHESs per fall and spring semesters, depending on the duration
of their course. Adjuncts can also teach a maximum of 6 CHEs during the
summer semester, depending on the duration of the course.

¢ Administration (ADM): Administrative staff are line officers of the college who
manage, conduct, and administer programs, staff, and operations of the board
of trustees. Examples include the president, deans, directors, and managers.

¢ Educational Support Staff (ESP): Educational Support Staff are Executive
Assistants who support Vice Presidents and/or serve in a confidential
environment such as Human Resources, Career and Technical Education,
Academic Affairs, and Payroll.

e Faculty (FAC): The terms “faculty”, “faculty member”, or “full-time faculty
member” shall mean individuals with nine-month employment contracts who
have a standard academic year instructional workload of 30 CH/CHE (refer to
Section 6.2 of the Faculty CBA), librarians and any full-time faculty member
hired into existing or new faculty positions.

Library Faculty and Dental Hygiene Clinical Instructors

Library faculty will follow the same three-year tenured faculty process as
teaching faculty. Library faculty shall be evaluated in the manner prescribed in
all applicable sections of the faculty collective bargaining agreement.

¢ Fraternal Order of Police (FOP): The College recognizes the FOP Labor Council
as the exclusive bargaining agent for all regularly employed full-time Police
Officers, excluding the Sergeants, Part-Time Officers, Chief of Police, all other
professional and non-professional employees, and any supervisory, managerial,
confidential, and short-term employees as defined in Section 2 of the lllinois
Education Labor Relations Act (IELRA).

¢ Professional Staff Association (PSA): According to the PSA Bylaws (Amended
June 14, 2005, and Proposed changes September 8, 2020), “All full-time and
continuous part-time exempt employees (excluding the employees who report
directly to the President) shall be considered members of this Association.”

e Student Worker: A student worker must not be classified as a high school
student during the financial aid award period in which they are to be employed.
They must be enrolled in a minimum six (6) credit hours in the fall or spring
financial aid period in which they are employed; or in the case of summer, be
enrolled for at least six (6) credit hours in summer terms or be enrolled in at least
Six (6) credit hours in in the fall award period immediately following. A student
worker must be authorized to work in the United States, be an International
Student who entered the country under an F-1, F-2, J-1, or J-2 VISA status, have
obtained work authorization from the Designated School Official and must be
receiving pay exclusively through RVC institutional funds. They cannot be in
default on any student loans or owing Title IV monies. They must maintain
satisfactory Academic Progress, have a complete financial aid file issued, and
cannot be employed by RVC. A student worker must complete or be on track to
complete the annual student worker training. They can work up to 20 hours per
week regardless of the academic session, and this position is not eligible for

RVC is an equal opportunity educator and employer.
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unemployment benefits.

e Support Staff Association (SSA): The College recognizes the Association as the
exclusive bargaining agent for all full-time and part-time Educational Support
Personnel (ESP). This excludes Executive Assistants who support Vice Presidents
and/or serve in a confidential environment such as Human Resources, Career
and Technical Education, Academic Affairs, and Payroll, and all supervisors,
managerial, confidential, short-term, student and part-time academic
employees defined by the lllinois Educational Labor Relations Act (IELRA).

Reference: Board Report 6978
Implemented: February 26, 2013
Revised: April 8, 2014

RVC is an equal opportunity educator and employer.
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Criminal Background Investigation

Consistent with the Campus Security Enhancement Act of 2008, 110 ILCS 12/1 et seq.,
Rock Valley College will conduct a criminal background investigation prior to

Ceollege. Applicants are required to complete the Criminal Background =~~~ _ - °| Commented [TH64]: We conduct background
Investigation Authorization and Waiver form. Employees who transfer or are s W checks on volunteers who aren't employees of the
promoted may be subject to background investigations as determined by the Vice + | college. Does this statement cover them?
President of Human Resources/~Chief Human Resources Officer or designee. w Commented [JL65R64]: Yes, this statement would
cover volunteers as well, since they are
conducting business on behalf of the College.

All criminal background investigations will be conducted by the Reck-alley-College
Human Resources Ddepartment.

Pursuant to the lllinois Human Rights Act, 775 ILCS 5/2-103.1, the Rock-Valley-
College will not refuse to hire or take any other adverse employment action
solely on the basis of a conviction record without first providing the individual

notice and an interactive assessment of whether there is asubstantial __ - | Commented [TH66]: How do you measure
relationship between the conviction and the position, or if granting employment _ [ substantial? Is relationship enough in this case?
would involve an unreasonable risk to College property or to the safety or | Commented [JL67R66]: “Substantial relationship™ is
welfare of the College’s students and employees. language contained within the IHRA, defined as:
“whether the employment position offers the
Reference: Board Report 7989 opportunity for the same or a similar offense to

. occur and whether the circumstances leading to
Implemented: March 24, 2009 the conduct for which the person was convicted

Revised: April 8, 2014, October 25, 2022 will recur in the employment position.” For
example, a conviction for embezzlement would
be substantially related to a bookkeeper position.
We don't recommend defining substantial
relationship within the policy, as it should be af the
discretion of the College on a case-by-case basis.

Additionally, the College can deny an applicant if
their employment would create an unreasonable
safety risk, which typically means that the
applicant has a particularly severe and/or violent
conviction.

RVC is an equal opportunity educator and employer.
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Recruiting and Relocation Expense
Reimbursements

The-Rock Valley College-Cellege-may provide reimbursements for costs incurred by
interested-applicants thet-in the process of interviewing for open positions.
Additionally, the College may reimburse newly hired employees for costs associated
with relocating.

The amounts of any reimbursement will be determined by Colege
Administration and centained-as set forth in the linked-Administrative Procedures.
Due to inflationary and market- driven reasons, the amounts may need to be
adjusted accordingly.

Reference: Board Reports 6519, 6520

Implemented: June 24, 2008
Revised: April 8, 2014; July 26, 2022; January 24, 2024

RVC is an equal opportunity educator and employer.
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Workers’’s Compensation

All paid employees of the-Rock Valley College will be covered under the provisions
of the lllinois Workers' Compensation Act, 820 ILCS 305/1 et seq., for all job-related
injuries covered by the Act. An employee’s Family and Medical Leave Act leave
entitlement will be applied to any worker's compensation absence to the extent
permitted by law.

Workman'sWorkers'” Compensation claims will be reviewed and considered by the Vice
President of Operations/Chief Operations Officer or designee.

Recommendation of aAssignment of light duty work, based on medical
documentation, shall be provided to the Human Resources Benefits Office and
reviewed

reviewedwil-be-gt-the sole-discretion-of the College,—as determined-bythe Vice-
President-of- Administrative-Services—or-designee in consultation with the employee’s

supervisor.

This Policy will be administered consistent with the College’s collective bargaining
agreement obligations where applicable.

Reference: AR 314

RVC is an equal opportunity educator and employer.
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RVC Board Policy 3:20.060

Tardiness and Absences

protocol, of the employee’s normal sTorhng time. In the areas where shift work is
required, employees shall provide at least one hour notice to their supervisor.

Any College employee not properly reporting an_tardy or absence may not be paid for
the tardy or absence.

Any College employee who has been hospitalized or otherwise incapacitated due to
ilness ferany-time-during-an-absence-offor three or more consecutive scheduled
workegalendar days must provide a note from a health care providerghysician as a basis
for pay for those three days, and must also provide a health care provider physician’s
doctersrelease prior to returning to work. The release must state that the
employee is, in the judgment of the health care providerdecterphysicien, capable
of re’rummg to work as of a specmed date. Iheuemeleyeewmqeﬁbeueuewedﬁt&@wm

The College reserves the right to terminate employment for a history of tardiness
and absence, and/or for being absent three consecutive scheduled work days
without proper notification.

This Policy shall be implemented consistent with all applicable state and federal law,
as well as any applicable Collective Bargaining Agreements.

Reference: Board Reports 2303, 209, 150
Implemented: February 28, 2012
Revised: April 8, 2014

RVC is an equal opportunity educator and employer.

{ commented [TH69R68]: We wil leave as is
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Employee Discipline

The College is committed to providing a fair and equitable working environment
in which all individuals are treated with respect and dignity. It is the intent of Rock
Valley College to foster optimum performance and otherwise assist all employees
in successfully accomplishing their professional responsibilities. The College’s
Administration will utilize administrative procedures for resolving alleged unfair or
inappropriate tfreatment by a supervisor, an alleged violation of Board Policy, or
disciplinary sanctions.

Reasons for disciplinary sanctions include, but are not necessarily limited to,
conviction of a serious crime or offense, dishonesty or theft, willful damage to
College property, immorality orindecent conduct, falsification of records,
unsatisfactory attendance, unsatisfactory work performance, insubordination, failure
to comply with prior Board or administrative directives, violation of Board Policy, or
any other act committed while a College employee, which is detrimental to the
general welfare and/-or best interests of the College, as determined by the College.

In connection with any allegation of misconduct, the College may suspend an
employee with or without pay pending the outcome of the College’s investigation of
the allegation. The College will notify any employee who is suspended regarding with-
pay-of-the general nature of the allegations.

Recognizing that the preferred desired outcome of disciplining any employee is
positive change in the employee’s performance and/or conduct, the College may
utilize the following disciplinary opftions:

Step 1 - Oral-Verbal

Warning

Step 2 - Written Warning

Step 3 — Final Written Warning and/or Wiitter-Warning-and-
Suspension With/without Pay

Step 4 - Dismissal

The College fully-reserves the right to bypass any of these steps if, in the College’s
sole discretion, it determines that the severity orrepetitive-nature-of the employee’s
performance-andforconduct, record of previous discipline, the length of service since
the last documented offense, or other circumstances warrants a more severe level of
discipline, up to and including immediate dismissal.-

This Policy will be administered consistent with the College’s collective bargaining

RVC is an equal opportunity educator and employer.
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agreement obligations where applicable.
Reference: Board Report 6121

Implemented: March 24, 2009
Revised: April 8, 2014

RVC is an equal opportunity educator and employer.
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] . P { Formatted: Strikethrough ]

Commented [LS70]: @RVC - we recommend
removal given formation of the support staff union.
Additionally, it is our understanding that this may
not be necessary.

w Commented [TH71R70]: We moved the language

to Employee Discipline 3:20.070 and agree with
removal of this policy

[Commented [JL72R70]: Confirmed, thank you. }

RVC is an equal opportunity educator and employer.
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RVC Board Policy 3:20.090

Employment of Related Parties

The Board of Trustees is committed to ensuring the hiring and retention of the most
qualified individuals for all positions and preventing nepotism_and conflicts of interest
at the-Rock Valley College. In order to avoid both the reality and the appearance of
nepotism in employment, related parties of College employees or Trustees may only be
employed or hired as independent contractors under the following conditions:

No employment decision regarding an employee, applicant, orindependent
contractormay be made by a College employee or Trustee who is related to
the employee, applicant, orindependent contractor. This includes, but is not
limited to, references, interviewing, hiring, any supervisory activity, evaluation,
recommendation, compensation, other employment benefits,—er termination_or
other adverse employment action.

For purposes of this policy, “related party” means members of the same family
including a child, spouse, mother, father, brother, sister, stepchild, stepparent,_
grandchild, or grandparent (including the spouse of any of the foregoing) or
people living in the same residence. People living in the same residence are
individuals residing at the same US postal address.

alternate employment, the employee with the least seniority will be transferred to a
different assignment at an equivalent level of pay, if applicable:_

The-Any affected employee/employees are responsible for promptly notifying the
College of arelationship that is covered by this Policy.

ception shall be made to this Policy unless approved by the President in
writing. Individuals who are employed by the College as of December 2013, will be
excluded from this Policy in their current position. This Policy applies to the
employment of full-time, part-time, temporary employees, and independent
contractors.

This Policy will be administered consistent with the College’s collective bargaining
agreement obligations where applicable.

Reference: AR 314Board Report XXXX

Implemented: April 8, 2014

Revised:

RVC is an equal opportunity educator and employer.

| Commented [TH73]: We noficed that this policy

references supervision relationships but not being
related and working in the same department
together. Do you recommend that we add
information to include this2 We have had
instances where family members have applied to
work in the same department as their relative.
There is nothing in writing that prohibits this
(although we are fully aware that it is highly
problematic)

| Commented [JL74R73]: While having relatives in

the same department can be problematic, in one
way or another, this policy is focused on bias, or
the appearance of bias, when a supervisor is
related to a subordinate. A broad prohibition on
any relatives working at the College can implicate
certain protected characteristics, such as marital
status. If there are issues between relatives, it
should be addressed through the discipline
process.




ReckValleyCollege
RVC Board Policy 3:20.100

Physical Examinations and Fitness for Duty

Physical Examination

Designated positions at Rock Valley College may require an individual fo meet
certain physical requirements, such as weight restrictions and eereainifting
requirements. For those positions, a physical examination will be required and the
employee will be notified. The examination will take place atf the College’s expense.

Fithess for Duty

In instances where the employee exhibits manifestations of diminished capacity in
their areas of responsibility and/or where the employee exhibits behaviors that pose
a direct threat to the employee’s own safety or the safety of others, the Board of
Trustees reserves the right to request a Fitness for Duty examination by a Physician
chosen by the College at the College’s expense_as a condition for continued
employment at the College. The employee may designate a Board-Certified Physician
to conduct the examination.

This Policy will be administered consistent with the College’s collective bargaining
agreement obligations where applicable.

Reference: Board Report 6330
Implemented: April 4, 2016
Revised: April 8, 2014

RVC is an equal opportunity educator and employer.
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Independent ConiquiorSH - in Article 2 Operations? We believe this process is

more of a primary function of Business Services

N

RVC Board Policy 3:20.110
P W Commented [TH75]: Is this policy more appropriate

N

Rock Valley College may retain the services of independent contractors as necessary. Commented [JL76R75]: We would recommend
Employees of the College cannot also serve asindependent contractors_of the keeping it Article 3, since it mainly pertains to
College. employees.

This Policy will be administered consistent with the College’s collective bargaining
agreement obligations where applicable.

Reference: Board Policy 191
Implemented: October 19, 1981
Revised: April 8, 2014

RVC is an equal opportunity educator and employer.
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Changes in Job Titles and Organizational
Restructuring

The Administration will periodically review job descriptions, job analysis and the
College’s orgomzohonol structure Recommendations-on-organizationalrestrycturing
. The Aadministration shall
shore |nformcmon concerning any subsTcmTlve administrative reorganization with the

Board of Trustees, ] - - w Formatted: Character scale: 105%, Condensed by 0.1
pt

Reference: Board Report 6143
Implemented: February 24, 2004
Revised: April 8, 2014

RVC is an equal opportunity educator and employer.
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Separation of Employment

Rock Valley College reserves the right to terminate the employment of any College

employee for any reason consistent with applicable state and federal law, and
consistent with any applicable Collective Bargaining Agreement.

The Aadministration will maintain procedures on the employment termination
process.

Reference: Board Reports 2386, 1224

Implemented: February 18, 1974
Revised: April 8, 2014

RVC is an equal opportunity educator and employer.
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Attendance of Faculty Members and
Administrators at Commencement Exercises

Commencement exercises always fall on a day within the academic calendar
approved by the Board. Attendance at these exercises are a part of the duties of
certain administrators and all full-fime faculty members.

Any faculty member or designated administrator erfaculty-memberwho is unable to
attend commencement exercises because of iliness, professional duties, or urgent
personal business should request the appropriate leave.

Reference: Board Policy 96
Implemented: November 23, 1970
Revised: April 8, 2014

RVC is an equal opportunity educator and employer.
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Employee Recognition

The-Rock Valley College values employees who provide outstanding service or
contributions to the College, or who enhance the College’s mission and educational
reputation in the College community. The Administration will establish criteria and
procedures for Employee Recognition.

Reference: Board Report 4820

Implemented: July 20, 1992
Revised: April 8, 2014

RVC is an equal opportunity educator and employer.
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Health and Life Insurance

The opportunity for coverage under a health insurance plan and group term life
insurance policy will be made available to eligible employees. The extent of coverage
and ratio of cost sharing for non-collective bargained employees each-employee-
group will be determined by college administrationthe-Beard-of Trustees. The Board_
of Trustees reserves the right fo modify or change insurance provisions and
coverage, consistent with any collective bargaining obligations and applicable
limitations in collective bargaining agreements covering the-Rock Valley College’s
eligible employees.

The College’s health insurance plan will be administered consistent with all
provisions of the Health Insurance Portability and Accountability Act of 1996
(HIPAA), and all other applicable federal and state laws.

This Policy will also be administered consistent with the College's collective
bargaining agreement obligations where applicable.

Reference: Board Report 5336
Implemented: May 20, 1996
Revised: April 8, 2014

RVC is an equal opportunity educator and employer.
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Health Insurance Portability and Accountability
Act (HIPAA)

Rock Valley College will comply with all applicable requirements of the Health
Insurance Portability and Accountability Act of 1996 (“HIPAA™), including
requirements for ensuring the security and privacy of individuals’ medical
information. The College is subject to the HIPAA Privacy Rule requirements as both a
health plan, based on the College’s flexible benefits spending plan, and as a plan
sponsor based on the College’s other health plans.

The College designates the Human Resources Department as the sole healthcare
component of a hybrid entity in accordance with HIPAA. The College's Human
Resources Department shall comply with all HIPAA obligations applicable to a
health plan. The remainder of the College is designated as a non-healthcare
component of the hybrid entity and not subject to the requirements of a health plan
as defined under HIPAA. The College as a whole shall comply with all of its
obligations under HIPAA which are applicable to a plan sponsor as defined under
HIPAA.

The Administration is authorized to adopt procedures necessary fo comply with the
obligations of the hybrid entity status of the Human Resources Department, as well
as the College’s general obligations as a health plan sponsor.

Reference: Board Report 6148

Implemented: March 23, 2004
Revised: April 8, 2014

RVC is an equal opportunity educator and employer.
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Insurance Coverage for Full-Time Faculty
Members Who Retire or Resign

Full-time faculty members/teaching specialists

employees-in-similarsituations}-who parficipate in the-Rock Valley College’s

medical and dental group insurance plans at the time of retirement or resignation,
and who leave the College no earlier than the last day of a spring semester but no
later than August 31 of the same year shall:

e be allowed to continue in the College's Dental Plan until August 31 of the last
year of lemploymenﬂ and

e berequired to make payments for the Dental Plan in the same amount as
full-time faculty members.

For retirees, the retiree shall:

e be allowed to continue in the Medical Plan until August 31 of the year of
retirement, and

e berequired to make payments in the same amount as full-time faculty
members or as other retirees, whichever is less costly to the retiree, through
August 31 of the year of retirement.

For those who resign, the resignee shall:

e be dllowed to continue in the Medical Plan as determined by COBRA, and
have COBRA payments made by the resignee the-Beard-of Trusteesthrough
August 31 of the year of resignation.

Full-time faculty members whose employment is terminated by the College shall not be
allowed to continue in the College's Medical Plan or Dental Plan after the last day of
the month of termination unless specifically required by COBRA, applicable er
other-State_or /Federal laws, or any executedin-the termination agreement.

Group life insurance terminates on the last day of the month of employment.

This Policy will be administered consistent with the College’s collective bargaining
agreement obligations where applicable.

Reference: Board Report 5336

Implemented: May 20, 1996
Revised: April 8, 2014

RVC is an equal opportunity educator and employer.

| Commented [TH77]: Is it permissible to have paid

dental benefits only apply to retirees and not to

"« | resigneese

| Commented [JL78R77]: Yes, however, keep in mind

that the College must offer COBRA continuation
for dental plans.
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‘chqﬁo nL _~’| Commented [HJ79]: @RVC - we recommend

,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,, ensuring your employee handbook and all other
iterations/policy statements on vacation leave are

Rock Valley College recognizes that employees need I consistent with these revisions and the Paid Leave
opportunities for rest, relaxation and personal pursuits. Eligible employees earn and \ for All Workers Act.
may use vacation leave as_set forth below and as provided in the vacation- |
N . N N . Please also note that pursuant to the Act, you
procedures implementing this Policy. \\ must notify your employees of any changes made
to paid leave policies. We recommend notifyin
Employee Status Days of Vacation per Year Maximum Number-of- \v\ Coﬁege empks)yees of this policy’s update quergif
Hours-of Unused nme || has been adopted by the Board of Trustees.
Qc:::‘iim% {Commented '[TH80R7'9]: Thonl.< you. We will mqke
Full-time Exempt, 20 days of vacation per year. (Based 160 unused vacation sure we are in compliance with these suggestions
Non-Grant Funded on per pay period accrual.) hours, as of December 31
Full-time Non-Exempt, | Year 1 through 5 =10 days. 160 unused vacation
Non-Grant Funded Year 6 through 10 = 15 days. hours, as of December 31
Year 11 or more = 20 days.
(Based on per pay period accrual.)
Full-time Exempt, 20 days of vacation per year. None; -asofthe-end-of the-
Grant Funded (Frontloaded with pro-rata time confractperiod
earned per pay period. 50%
distribution on January-l-andthe first
business day of the grant period and
50% distribution enJduly16 months
thereafter. If the grant extends beyond
12 months, 50% of the employee’s
annual vacation time will be distributed
every 6 months thereafter.)}
Full-time Non-Exempt, | Year 1 through 5 =10 days. None-as-ofthe-end-ofthe-
Grant Funded Year 6 through 10 =15 days. contract period
Year 11 or more = 20 days.
(Frontloaded with pro-rata time
earned per pay period. 50%
distribution on Januarytthe first business
day of the grant period -and
50% distribution enJduly16 months
theredafter. If the grant extends beyond Commented [HJ81]: @RVC - are the hours
12 months, 50% of the employee’s /| available as they accrue, are they frontloaded, or
annual vacation fime will be distributed I | does this depend on the type of positione We
every 6 months thereafter.) ,/ recommend making it clear in the policy when

/| certain employees are able to access vacation
" | hours. Note that the PLFAWA requires that
| employees be able to begin using earned paid

Vacation hours may be used for any reason of the employee’s choosing. ! leave fime no Iafer than 90 calendar days affer

l.
2. Voco‘f!on hours must be taken in increments Qf no less than 2 hours per day. N commencement of employment.
3. Vacation hours shall be accrued on an ongoing pro--rata \boms for non-grant !

Uncaa employees‘ - ’{Commented [TH82R81]: They are frontloaded.

= T ' Please see our additional language

+4. Vacation hours shall be initially frontloaded and earned on an ongoing pro-rata

basis for grant-funded employees ‘| Commented [HJ83]: @RVC - the PLFAWA requires

. . - . .7 | that employees be allowed to make such requests

5. Rwsttenrequests for vacation leave must be submitted tothe | either orally or in wiiting, :

immediate supervisor who will approve and forward-te-be-fersarded- to

B {Commented [TH84R83]: Understood, thank you.

RVC is an equal opportunity educator and employer.
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Payroll. If an employee makes the initial request for vacation leave orally
the employee must provide written notice of the request to their
immediate supervisor as soon as possible.

26. If an employee’s need for leave under this Policy is foreseeable, the
employee must make the request for leave at least 7 calendar days in
advance. If an employee’s need for leave under this Policy is
unforeseeable, the employee must provide notice as soon as
practically possible after the employee is aware of the need for leave.

/.__The College may deny an employee’s request for leave under this Policy in
order to ensure that the College’s operational needs are met during the
requested time period.

38. Generdlly, tThe earliest request for time off takes priority. If two or more

requests are made at-the-same-fimeon the same day, priority shall be given to

the employee with the most seniority.

9. Regy anholbe-sub dmo anonevearfro of recuest
10._Grant-funded employees who fransition within the college to a non-grant-funded

position who have earned, but unused vacation time will be paid out the
remaining earned time during the next payroll period.
5—Non-grant-funded employees who transition within the college to a grant-funded

position and who have accrued vacation fime will be paid out all accrued but
unused time during the next payroll period.

11._Upon separation of employment, non-grant-funded employees will be
paid all accrued but unused vacation.

412.Upon separation of employment, grant-funded employees will be paid all
earned but unused vacation. Frontloaded vacation taken, but not yet

earned, will be deducted from the final paycheck.

This Policy will be administered consistent with the College’s collective bargaining
agreement obligations where applicable.

Reference: Board Report 6269; 7295
Implemented: March 24, 2009
Revised: April 8, 2014; April 26, 2016 (Effective May 1, 2016)

RVC is an equal opportunity educator and employer.
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Tax-Sheltered/Deferred Compensation Plans

sheltered annuity and/or deferred compensation programs through payroll deduction
in accordance with Section 403(b) (tax sheltered annuities), 26 U.S.C. § 403(b), and

Section 457 (deferred compensation), 26 U.S.C. § 457, of the Internal Revenue Code.

All cempanies-vendors must provide certification to the College that they follow

Internal Revenue Service (IRS) guidelines for administering 403(b) and 457 programs._
The Board of Trustees assumes no liability for the investment decisions of any 403(b) or

Commented [TH85]: What does this mean?2 Does
this mean a “non student” at Rock Valley College
or another institution2 Or is the intention to exempt
student workers? If so, we would like to reword this
to “all eligible employees excluding student

' | workers”

Commented [JL86R85]: This excludes Rock Valley
College student employees/interns from
participating in deferred compensation plans. We
made the requested change.

457(b) vendors.

This Policy will be administered consistent with the College’s collective bargaining
agreement obligations where applicable.

Reference: Board Report 6182
Implemented: July 27, 2004
Revised: April 8, 2014

RVC is an equal opportunity educator and employer.
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Tuition Assistance

The-Rock Valley College willmay reimburse eligible employees towardsfer the
cost of tuition for the successful completion of prior approved course work or

equwolen’r study.; v
. Such relmbursemem is subject to the opprovol of the Vlce President _ - 7| Commented [TH87]: We had an in depth

of Human Reséﬂr&ég/jéﬁ|éf Human Resources Officer. 3 conversation about this and more employees are
\ using this benefit. If we remove board approval of

This Policy will be administered consistent with the College’s collective bargaining the budget amount, could we fransfer funds from
agreement obligations where applicable. \ | other budgets to cover additional costs?
Commented [JL88R87]: We would recommend
Reference: Board Report 5670; 6249; 6682 discussing these changes with Ellen Olson before
Implemented: January 24, 2000; April 26, 2005; January 26, 2010 making substantive changes fo how this is funded.

Revised: April 8, 2014

RVC is an equal opportunity educator and employer.
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College-Sponsored Trainings, Seminars and
Workshops

The—Rock Valley College will-may sponsor mandatory training, seminars and
workshops. Identified employees are expected to attend, and must notify their

immediate supervisor regarding this obligation. subjectto-obiaining-priorapproval

fromtheirimmediate supervisor

- Eemployees
may enroll in optional College-sponsored trainings, seminars and workshops,
subject to obtaining prior approval from theirimmediate supervisor. When space is
available in a seminar or workshop, the College division or department will not be
charged for the employee’s registration fee. A special fee for handouts and/or meals
may be charged.

This Policy will be administered consistent with the College’s collective bargaining
agreement obligations where applicable.

Reference: AR 314

Implemented: March-24.2002April 8, 2014

RVC is an equal opportunity educator and employer.
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RVC Board Policy 3:30.080
Jury Duty/Compulsory Witnhess

\Full-ﬁme and continuous part-time employees shall be granted time off without loss

their immediate supervisor as soon as possible after being subpoenaed or notified of
jury duty.

The employee may retain any compensation or fees received for service as a juror or
withess, and any reimbursement for travel expenses.

This Policy will be administered consistent with the College’s collective bargaining
agreement obligations where applicable.

Reference: Board Report 2301

Implemented: March 24, 2009
Revised: April 8, 2014

RVC is an equal opportunity educator and employer.

Commented [HJ89]: @RVC - flagging that this
policy allows an employee who has been
subpoenaed to testify in a case against the
College to receive pay for their time doing so. If
this is in line with the intent of the policy, no
changes are needed. If you do not want to
compensate an employee for testifying against
the College, we recommend including the
following language: “except in cases where the
employee is subpoenaed to serve as a witness in a

“‘\ case brought against the College.”

Commented [TH90R89]: Does this put us at liability
to make the employee share why they are
testifying? We are a bit uncomfortable with
getting someone to divulge this information and
then fracking their time testifying in this manner.

1| We would like a more detailed explanation of the
| implications of this before deciding upon this.

Commented [JL91R89]: In practice, the employee
should be asked to provide documentation
showing a jury summons or subpoena, as
applicable. The subpoena will state the parties
involved in the lawsuit as well as the date the

| individual is required to festify.
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RVC Board Policy 3:30.090

Family and Medical Leave

1. FAMILY AND MEDICAL LEAVE DEFINED:

In accordance with and subject to the Family and Medical Leave Act of 1993 (the
“"FMLA"),29 U.S.C. § 2601 et seq., and the Public Community College Act (“PCCA")..
110 ILCS 805/3-29.1a, unpaid leaves of absence are available to eligible Rock

Valley College employees for certain enumerated reasons. The College will grant
an eligible employee up to a total of 12 work weeks during any \rolhng] 12-month
period to take unpaid, job-protected family and medical leave when the
employee is unable to work because of the following reasons, as set forth and

defined by the FMLA:

a. The birth and first-year care of a child;

b. The placement of a child with an employee in connection with the adoption
or foster care of a child by an employee;

c. Tocare for a child, parent or spouse who has a serious health condition-as-
those terms-are defined-by the FMLA;

d. The employee’s own serious health condition that makes the employee
unable to perform one or more of the essential functions of his or her position;

e. The existence of a qualifying exigency caused by the military deploymenf of

. use a rolling 12-month rather than a fixed 12-
month calendar.

Commented [AT93R92]: RVC does use a rolling 12-
month.

== W Commented [HJ92]: @RVC - please confirm you
N\

an emplovee s spouse, Chl|d or porenT To a foreign counTry =

f. To care for the employee’s spouse, child, parent, or next of kin who is a
covered servicemember with a serious injury or |||nessﬁA—“ee¥eFeeL

RVC is an equal opportunity educator and employer.

— - | Commented [HJ94]: @RVC - we recommend
removing these definitions from the policy
i because they are lengthy and unnecessary fo
\ include in a policy document. These can be
' | included in procedures, but it is not necessary
\ | because the policy already states that the
\\ College will comply with the FMLA.

Commented [TH95R94]: Thank you. We accept this
recommendation
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An employee seeking unpaid family and medical leave must be eligible for such
leave under the FMLA, the PCCA, or both. To be eligible for family and medical

leave under this policye-FMLA, \on employee musf\ -

a. have been employed by Rock Valley College for at least a total of 12 months
prior o the event giving rise to the need for leave;

b. have been employed for at least 1250-1,000 hours of service over the 12-
month period immediately preceding the commencement of the
leave; and

c. be employed at a worksite where Rock Valley College employs at least 50

Commented [LS96]: @RVC - the PCCA provides
that employees will receive family and medical
leave under the same terms and conditions as
eligible employees under the FMLA. In other
words, once an employee reaches eligibility under
the PCCA, they are eligible for FMLA as well. We
recommend combining these requirements into
one set of criteria for eligibility and treating
employees who reach 1,000 hours as FMLA eligible
as well.

employees within a 75-mile radius of that worksite.

Family and medical leave is unpaid, and may be taken intermittently or continuously,
depending on the specific circumstances. However, employees will be required to en-

family-leave-mustuse accrued_applicable vacation, personol sick, or family Ieove

smul’roneouslv Mh unpmd leave under this policy.

Commented [HJ97]: @RVC - we generally
recommend that employers run accrued paid
time off simultaneously with any unpaid leave
under the FMLA, rather than running FMLA leave
subsequent to paid fime off. This is permissible
under the FMLA and allows employers to avoid
situations where employees can take double the
time off from work. Please confirm that this would

| be consistent with your current practice.

\
\
\
\

Commented [AT98R97]: This is consistent with our
current practice.

Commented [HJ99]: @RVC - see comment directly
above.

|/ G

RVC is an equal opportunity educator and employer.
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3.2. REQUESTING FAMILY OR MEDICAL LEAVE:
An employee requesting family or medical leave is required to:

a. provide 30-day advance notice before the leave is fo begin to his/her
supervisor and the Vice President of Human Resources when the need for
family or medical leave is foreseeable. If 30 days' notice is not practicable
or where the need for leave is not foreseeable, such as because of a lack
of knowledge of approximately when leave will be required to begin, a
change in circumstances, or a medical emergency, notice must be given
as soon as proc’rlcoble Whe#e—the—neeel—ﬁeplees.te—mqei—ﬁe#eseeeble—ﬂqe

Employees must provide at Ieos’r verbal notice suff|C|en’r to moke the
College aware of their need for family or medical leave, and the
anticipated timing and duration of the leave. Failure to provide such notice
may be grounds for delay in granting_or for denying the leave;

b. within fiffteen calendar days after the College’s request for family or medical
certification is made, provide a medical certification from the employee or
family member’s health care provider supporting the need for aleave due to
the employee’s own serlous health condition or that of an |mmed|oTe family

EMLA—HeguLe#@%Follure fo prowde a sohsfocfory cerhﬂccmon may result in
a denial or postponement of thea leave;

RVC is an equal opportunity educator and employer.



ReckValleyCollege

provide periodic—{rermally-every-thirty{30}-dayslwritten updates to the Vice
President of Human Resources, Chief Human Resources Officer, or designee during
the leave on the employee’s status and intent to return to work, if requested by
the College in accordance with the FMLA. The Human Resources Department
will-may require clarification or authentication of medical certification that is
incomplete or insufficient as needed in accordance with the FMLA.

RVC is an equal opportunity educator and employer.
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RVC is an equal opportunity educator and employer.



RVC is an equal opportunity educator and employer.



RVC is an equal opportunity educator and employer.



Any leave taken pursuant to this policy will be administered by the Human

Resources Department in accordance with the FMLA, the PCCA, and their
implementing regulations. In addition, this Policy will be administered consistent with
the College’s collective bargaining agreement obligations where applicable.

\Implemenﬁng Procedures: Rock Valley College may develop procedural guidelines
to implement this policy consistent with the Family and Medical Leave ACT.L 777777
@Reference: Board Report 6575; 7886

Implemented: January 16, 2009

Revised: April 8, 2014; December 21, 2021

RVC is an equal opportunity educator and employer.

Commented [HJ100]: @RVC - we suggest removing
all of the language stricken above from the policy
and including instead in the referenced

N procedures document.

T

Commented [TH101R100]: Thank you. We accept
this recommendation
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RVC Board Policy 3:30.100

Military Leave

Rock Valley College employees who are members of any reserve component of the
United States Armed Services —the-NationalGuard—orthe llinois State-Guard,-should
advise the College of their military status_and fraining schedule/obligations in
advance of pending military service.

Military leave will be administered pursuant to applicable State and Ffederal law,
including the Uniformed Services Employment and Reemployment Rights Act
("USERRA"), the lllinois Service Member Employment and Reemployment Rights Act
("IERRA"), and the lllinois Public Community College Act ("IPCCA"). The College will
process and administer compensation and benefits during military leave in
accordance with applicable law and administrative guidelines. To the extent the
language in this Policy conflicts with USERRA, IERRA, and/or the IPCCA, the College
will apply the requirements of USERRA, IERRA, and/or the IPCCA.

The College will establish procedures implementing this Policy.

RVC is an equal opportunity educator and employer.




This Policy will be administered consistent with the College’s collective bargaining \
agreement obligations where applicable. !

Reference: Board Report 6331, 7619 \
Implemented: March 24, 2009 !

Revised: June 25, 2019 !

RVC is an equal opportunity educator and employer.

Commented [HJ102]: @RVC - we recommend
relocating these provisions to procedures instead
of keeping them in the Policy. These provisions
restate the current law on military leave, and the
paragraphs above already affirm that the College
will adhere to the law. This material is better suited
to procedures that can easily be changed by the
College if the law were to be amended in any
way.

{

Commented [TH103R102]: Thank you. We accept
these recommendations
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RVC Board Policy 3:30.110

Victims’ Economic Security and Safety Act
(VESSA)

Rock Valley College will grant fuli-ime-and-part-time-employees up to a total of 12
workweeks of unpaid leave in any 12-month period to address issues arising from

domestic or sexual violence in accordance with the Victims' Economic Security and
Safety Act (*VESSA” or "the Act”), 820 ILCS 180/1, et seq.-

seg-—The-ActprovidesanAny employee who is a victim of domeshc violence, sexuol
violence, gender violence, or any other crime of violence as defined by VESSA, or who
has a family or household member who is a victim of such crimes of violence, the-
rightte-may take up to a total of 12 workweeks of unpaid leave frem-werk-during any
12- month period to address the violence by:

A. seeking medical attention for, or recovering from, physical or psychological
injuries caused by any crime of violence to the employee or the employee's
family or household member;

B. obtaining services from a victim services organization for the employee or the
employee's family or household member;

C. obtaining psychological or other counseling for the employee or the
employee's family or household member;

D. participating in safety planning, temporarily or permanently relocating, or
taking other actions to increase the safety of the employee or the employee's
family or household member from future crimes of violence or ensure
economic security; or

E. seeking legal assistance or remedies to ensure the health and safety of the
employee or the employee's family or household member, including
preparing for or participating in any civil or criminal legal proceeding related
to or derived from any crime of violence.

An employee needing leave under this Policy shall provide theirimmediate
supervisor with at least 48 hours’ advance notice of their intention to take leave
unless it is not practicable to do so. The College may require the employee to
provide certification that leave is being taken for a reason permissible under VESSA
and this Policy, including by requiring a sworn statement of the employee,
documentation from a victim services organization, attorney, member of the
clergy, or medical or other professional from whom the employee or the
employee'’s family or household member has sought assistance, a police or court

RVC is an equal opportunity educator and employer.
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record, or other corroborating evidence. This information should be submitted to
the Vice President of Human Resources/Chief Human Resources Officer, or their
designee, for consideration.

The College shall maintain confidentiality of all information pertaining to the use of
leave under this Policy.

Suchleaveleave under this Policy shall not be available to an employee to address

violence against the employee’s family or household member if the employee’s
interests as they relate to the violence are adverse to the interests of the family or
household member.

leaveIf the basis for an employee’s leave under this Policy e-Act-also qualifies for FMLA
leave, both leaves will run concurrently.This Policy will be administered consistent
with the College’s collective bargaining agreement obligations where applicable.

Reference: Board Reports 6169, 7887
Implemented: March 24, 2009
Revised: December 21, 2021

RVC is an equal opportunity educator and employer.
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RVC Board Policy 3:30.120

Special Leave of Absence for Full-Time
\Employees\

An ful-time employee with-atHeastwho has been continuously employed with the
College for at least 6 months ef-employmentmay apply for a_specialn unpaid
leave of absence. This policy is only open to employees that have exhausted all paid
fime off and vacation. A special leave of absence without pay and without loss of
seniority, status, appointment, or accrued benefits, may be granted if
recommended by the employee’s supervisor and approved by the Vice President
of Humon Resources/ Chief Human Resources Officer The employee wil be required

of absence requested under this Policy ferof more than one calendar monrh in B

duration mus’r be opproved by the Pre5|den’r Whereepeheeble—the@eﬂegewmae

If the request for leave of absence without pay is for more than three (3) calendar
months, a recommendation shall be submitted to the Board of Trustees for its
approval.

During the first month, the employee will continue to accrue vacation, sick, and
personal time, and will contfinue to pay the employee portion of their Medical and
Dental Insurance plus any voluntary coverages they have elected. After an_
employee has been on a leave of absence under rhis Policy-ef for more than one

share of all heolrh and major medical insurance premiums; (c) shall pay all life
insurance premiums; and (d) shall not longer accrue any other designated
benefits. Insurance coverage shall be dropped-discontinued if the employee elects
not to pay the_full premium_as set forth above.

Where applicable, the College will run an employee's leave entitlement under the
Family and Medical Leave Act ("FMLA") concurrently with any leave granted under
this Policy, and will give priority to leave guidelines as stated in FMLA .-

This Policy will be administered consistent with the College’s collective bargaining
agreement obligations where applicable.

Reference: Board Report 2300-A
Implemented: September 4, 1973
Revised: April 8, 2014

RVC is an equal opportunity educator and employer.

Commented [AT104]: We have some questions
regarding this policy and how it is infended to be
applied, to ensure we are interpreting it correctly.
In practice, we typically look at FMLA first;
however, if an individual is not eligible (either
because they have not yet met the required
length of service or because they have exhausted
their FMLA), we then turn to this policy. Is that the
correct approach?

Additionally, if someone has exhausted FMLA but
still has paid sick time available, how should that
interact with this policy, which is unpaid2 More
broadly, is the purpose of this policy intended to
provide coverage in situations where FMLA does
not apply?2

We would gladly entertain a more in-depth

‘\‘ conversation about this policy so we can talk
|| through our thoughts and ensure we understand
it's purpose.

Commented [JL105R104]: Yes, that is the correct
approach. This policy should be used as a last
resort for individuals that do not have any other
paid or unpaid leave available to them, and will
conceivably return to work. We could add that
this policy is only open to employees that have
exhausted all PTO and vacation. Happy to discuss

| in more detail.

|| commented [TH106]: Is it okay for us to ask for a
1| reason? This is the nature of this sentence we are
| proposing

Commented [JL107R106]: Yes, the College can
request details about the reasons why the leave is
necessary, but it should be kept as confidential as
possible.

Commented [TH108]: Grant funded employees get
their vacation front loaded. How do we address

|| this if they request special leave?

| commented [JL109R108]: Ultimately, it shouldn't

affect these employees, because they would likely
have exhausted their vacation prior to obtaining
special leave.
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RVC Board Policy 3:30.075130

\Leave for Non College Sponsored? In-Service
Training and Workshops\

An employee may request to be released from regular duties to attend in#servicet o

training and workshops without loss of pay. However, tthe College will provide
compensation for hours worked during the employee's standard work schedule
while participating in non-college sponsored in service training and workshops. The
College will not pay overtime to fravel, lodge, eat meals or attend workshops
and/or in-service training requested by an employee._

Remuneration for expenses shall be according to Board policy.

Leave for in-service training or workshops shall be granted on the following basis:

e

Appropriateness_ and/or applicability to job duties of persen-employee

requesting leave.

b. Budgeting restrictions.

c. Previous participation in similar program.

d. Seniority.

e. Bestinterests of the College as determined by the immediate supervisor and
the appropriate Leadership Team member.

ef. Operational needs of the employee’s department during the requested

period of leave.

Requests to attend in-service trainings and workshops must be in writing and
submitted to the immediate supervisor and the appropriate Leadership Team
member for approval.

This Policy will be administered consistent with the College’s collective bargaining
agreement obligations where applicable.

Reference: Board Reports 1152, 1170

Implemented: September 4, 1973
Revised: April 8, 2014

RVC is an equal opportunity educator and employer.

Commented [HJ110]: @RVC - we recommend
combining this Policy with the policy above on
College-Sponsored Trainings. This will help avoid
any inconsistencies between the policies and
make it easier for employees to locate all the
information in one place.

Commented [TH111R110]: Can we keep them
separate but move them up right next to each
other so they are read together?¢ Such as 3:30.075

' | soits right next to the other one

| Commented [JL112R110]: There's no issue keeping

the policies separate, if you would prefer. We
agree that moving it next to the other policy
would make it easier for employee to locate the

| related information.

Commented [TH113]: **Consult Cabinet*Does this
include conferences and committees outside of
the college (i.e. HLC, AACC, ICCTA) yes
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RVC Board Policy 3:30.150

Bereavement Leave

Rock Valley College recognizes that employees may require
fime following the death of a covered family member to grieve such loss and make
arrangements for and/or attend funerals or other similar services. Accordingly, all

eligible employees (as defined under the FMLA) ere-eligibleformay fake
bereavement leave under this Policy.

In accordance with the lllinois Family Bereavement Leave Act (“the Act”), and subject
to administrative procedures adopted by the College, the College will provide each
eligible employee up to two (2) working weeks (ten [10] workdays) of bereavement
leave, [ofm which three (3) of those workdays will be pcld{ in the event of:

1. the death of an employee’s covered family member. For purposes of this
Policy, the term “covered family member” shall include the employee's-_
child, stepchild, spouse, demesticpartner-sibling, parent, mother-in-law,
father-in-law, grandchild, grandparent, or stepparent, spouse, an individual

living in the employee's household at the time of death, child, foster child, step-
child, son-in-law, daughter-in-law, brother, half-brother, step-brother, brother-in-
law, sister, half-sister, step- sister, sister-in-law, parent, foster parent or person who
has served in that role, legal guardian who has reared the employee, step-
parent, parent-in- law, grandparent, grandparent-in-law, grandchild, nephew,
step-nephew, niece, step- niece, uncle, step-uncle, great-uncle, aunt, step-
aunt, or great-aunt.

2. an unsuccessful round of intrauterine insemination or of an assisted
reproductive technology procedure, a failed adoption match or adoption that
is not finalized because it is contested by another party, a failed surrogacy
agreement, a diagnosis that negatively impacts pregnancy or fertility, a_

miscarriage, or a shllblrfh Eer—these—rees@qs—the%neg—Deae%hqqeni—ef—Eebep

An employee requiring need under this Policy must give at least 48 hours’ advance
notice to theirimmediate supervisor of the need for leave unless doing so is not
reasonable or practicable.

If an employee experiences more than one of the events listed above in a 12-month
period, the employee is entitled to a maximum of 6 weeks of unpaid leave within
that 12-month period. All leave taken under this Policy must be completed within 60
days after the employee receives notice of the event giving rise to the need for
leave.

RVC is an equal opportunity educator and employer.

Commented [HJ114]: @RVC - the FBLA does not
require that any bereavement leave be paid. You
may leave this at three days paid leave or

. change to all ten days unpaid.

Commented [TH115R114]: Thank you. We will
continue to give 3 paid days.

N { Formatted: Not Strikethrough

 ___
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RVC Board Pollcy 3:30.150

College reserves the right to reqU|re employees fo prowde evidence-
decumentingreasonable documentation of the need for suehleave taken under

this Policy. However, the College shall not require any employee to identify which
category of event has occurred which necessitates the basis for leave.

If an employee is separately eligible for leave under the -Child Extended
Bereavement Leave Act(820 IICS 516), the employee shall be given unpaid leave
pursuant only to that Act and not this Policy.

The College shall adopt administrative procedures to implement this Policy. —
Where applicable, this Policy will be administered with the College’s collective
bargaining obligations.

Reference: Board Reports 7395, 7898, 8002
Implemented: March 28, 2017
Revised: January 25, 2022; December 13, 2022

RVC is an equal opportunity educator and employer.
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RVC Board Policy 3:40.010

Compensation -Philosophy: Non-Union Employees

Fhe-Rock Valley College intends to provide a fair and equitable compensation
package to all non- union fuli-time-and-continbouspari-time-employee groups to
the extent possible. The compensation package will include- wageseatary,
benefits(if applicable) -and working conditions. In making compensation decisions,
the College will consider the impact of such decisions on the College’s students.
The College acknowledges that providing a competitive compensation package is
a key component in the College’s approach to recruiting, retaining and motivating
employees.

The College's compensation programs will be guided by the following objectives:
e Establish pay levels for positions on the basis of their external competitiveness
with relevant labor markets and their relatfive internal value;
e Administer pay equitably and consistently;
e Establish appropriate compensation procedures:

RVC is an equal opportunity educator and employer.
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- - '| Commented [HJ116]: @RVC - we recommend
\ considering whether to move the methodology to

Reference: Board Reports 6650, 6650-2 Onglﬂ_Te;nO! QUidOIhce \;ﬂlocumenf fO”:jer T?hﬂn a
. \ public-facing policy. We recommend either
:;Zp.lseen;e/T:g'sogoT?fer 27, 2009 ‘[\ removing this entirely, or simplifying to just one
Vi : 118, '

" sentence. By placing this entire section in policy,
' | you publicly commit the College to adhering to
1\ | this formula and reduce flexibility in hiring and
recruiting efforts.

Commented [TH117R116]: We agree with this
recommendation and will move this to an internal
'| document

[ Commented [JL118R116]: Confirmed, thank you. J

RVC is an equal opportunity educator and employer.
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RVC Board Policy 3:40.020

Salary Program: Non-Union Employees

The Administration will ensure appropriate administration of a salary program for all
non-union_Rock Valley College employees. The eAdministration will maintain
procedures to facilitate administration of the salary program. The Board shall be_
informed of eppreve-the salary program of the President, on an annual basis, as.
specified in their contract. and-Leadershipfeam-Members:_A salary program
recommendation will be provided by Administration to the Board of Trustees on
an annual basis for Non-Union employees.

Reference: Board Reports 6979, 6902, 6903, 6411, 6555, 6634, 6635, 7036
Implemented: April 8, 2014

RVC is an equal opportunity educator and employer.
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RVC Board Policy 3:40.030

Employees Serving as Instructors
Arts and Sciences/Career-_Education (AS/CE)

Subject fo supervisory approval, non-faculty employees of the-Rock Valley College
who are qualified and who have been requested by an academic department to
teach a specific course in Arts and Sciences or Career Education may teach classes
during-outside of their reqularren- work hours. Any_employee wishing to engage in
instruction during regular work hours reguires-must submit a schedule of time-work
hours to be made up end-submitted-to theirimmediate supervisor for approval
and sent to andthe Human Resource Department ferapprovalprior to the start of
instruction.

Where applicable, this Policy will be administered with the College’s collective
bargaining obligations.

M@QWM&%%WJ ,,,,,,,,,,,,,,,,,,,,,,,,,,,,, _ -~ | Commented [AT119]: Why is it being suggested to
N remove this portion?2

Reference: Board Report 6628 Commented [JL120R119]: This change was made

Implemented: June 30, 2009 to prevent any issues revising this policy (or

Revised: April 8, 2014 forgetting to revise the policy) in the event that

the relevant CBA language changes in the future.

RVC is an equal opportunity educator and employer.
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RVC Board Policy 3:40.040

Temporary Employees

The-Rock Valley College will employ temporary employees as needed. Temporary
employees are employees who are hired for a definite duration of no more than 180
days.

Temporary employees will be paid within the pay grade of the employee they are
replacing. Temporary employees are not eligible for College-provided benefits.

Temporary assignment extensions and additional pay considerations may be
adjusted upon written request to the Vice President of Human Resources/ Chief
Human Resources Officer.

bargaining-obligations: This Policy will be administered consistent with the College’s
collective bargaining agreements where applicable.

Reference: Board Reports 6628, 7584
Implemented: February 27, 1978
Revised: April 8, 2014; January 29, 2019

RVC is an equal opportunity educator and employer.

Commented [TH121]: In accordance with CBA-
Temp FT Faculty- 1 year assignment2? They work
more than 180 days and get benefits up front.
Refer to 1.3.14 in the Faculty CBA.

Commented [JL122R121]: We recommend
including a disclaimer, similar to those used in
other policies, to indicate that a direct conflict will
be resolved in favor of the applicable CBA.
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RVC Board Policy 3:40.050
Shift Differential

Full-time, non-exempt employees will qualify for differential pay for work performed
during the second or third shift. The amount of the shift differential will be approved
by the Board of Trustees.

This Policy will be administered consistent with the College’s collective bargaining
agreements where applicable.

Reference: Board Report 2431

Implemented: June 22, 1974
Revised: April 8, 2014

RVC is an equal opportunity educator and employer.
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RVC Board Policy 3:40.060

Overtime/Compensatory Time

Rock Valley College will fully comply with its obligations under the lllinois Minimum
Wage Law (“IMWL"), 820 ILCS 105/1 et seq., and the Fair Labor Standards Act,
("FLSA™") 29 U.S.C. §201 et seq.

The work week shall begin aten 12:00+ a.m. on Monday and end on the following
Sunday at 11:59pm12:00-e.m. “Overtime” is fime worked in excess of 40 hours in a
single work week.

Holidays, vacation, compensatory time and other leave time (whether paid or
unpaid) do not count fowards hours worked for purposes of determining overtime.
Non-exempt employees shall be paid one and one-half fimes their regular rate of
pay for all overtime hours worked in a work week consistent with the FLSA and
IMWL.

The College discourages overtime work by non-exempt employees. A non-exempt
employee shall not work overtime without his or her supervisor's exgressprior
written approval.

The Administration is authorized to adopt and maintain procedures regarding
overtime and compensatory time. In the event of a conflict between thise Policy and
sState or federal law, the letterlaw shall control.

This Policy will be administered consistent with the College’s collective bargaining
agreement obligations where applicable.

Reference: Board Reports 6157, 6220

Implemented: March 24, 2009; January 25, 2005
Revised: April 8, 2014

RVC is an equal opportunity educator and employer.
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Background:

Recommendation:

Board Approval:

March 24, 2026

Revised Memorandum of Understanding (MOU) Between

Rock Valley College and the Rock Valley College Foundation

Rock Valley College and the Rock Valley College Foundation renewed the
Memorandum of Understanding (MOU) on February 25, 2025 (BR#8237) as part
of the biennial review process. At that time, there were no changes to the MOU.

The Rock Valley College Foundation solicits, receives, manages, and dedicates
funds and property for the use and benefit of Rock Valley College and to support
its educational mission.

The Rock Valley College Foundation continues to provide valuable support to
Rock Valley College and its students, and Rock Valley College provides
personnel and other administrative support to permit the Rock Valley College
Foundation to carry out its charitable purposes.

Rock Valley College and the Rock Valley College Foundation wish to continue
this relationship and believe it is in the best interests of both parties to document
the respective rights, responsibilities, and obligations of Rock Valley College and
the Rock Valley College Foundation as outlined in the MOU.

Rock Valley College approved a $100,000 increase to the Rock Valley College
Foundation on January 27, 2025 (BR#8348) to help fund an additional employee,
the Coordinator of Fund Development and Engagement.

The proposed changes to the current MOU between Rock Valley College and the
Rock Valley College Foundation document the additional employee and Rock
Valley College's commitment to support the Rock Valley College Foundation’s
operational needs financially.

It is recommended that the Board of Trustees approves the Memorandum of
Understanding between Rock Valley College and the Rock Valley College
Foundation. Attorney Reviewed.

Howard J. Spearman, Ph.D.
President

Secretary, Board of Trustees

Attachment: Rock Valley College and Rock Valley College Foundation Memorandum of

Understanding



MEMORANDUM OF UNDERSTANDING

BETWEEN ROCK VALLEY COLLEGE,
ILLINOIS COMMUNITY COLLEGE DISTRICT NO. 511
AND
ROCK VALLEY COLLEGE FOUNDATION

The Rock Valley College Foundation (“Foundation™) solicits, receives, manages, and dedicates
funds and property for the use and benefit of Rock Valley College, Illinois Community College
District No. 511 (“College”), and to support its educational mission. The Foundation has
provided valuable support to the College and its students, and the College has provided
personnel and other administrative support to permit the Foundation to carry out its charitable
purposes. The Foundation and the College (together “the parties”) wish to continue this
relationship and believe it is in their mutual best interest to memorialize the respective rights,
responsibilities, and obligations of the College and the Foundation that constitute the basis of this
relationship.

Therefore, for the mutual covenants and benefits set forth below, the parties agree as follows:

1. Duties, Responsibilities & Obligations of the College

The College agrees to do each of the following for the Foundation during the existence of
this Memorandum of Understanding:

a) To provide the services of a full-time College employee who shall function as the
Chief Development Officer, and to whom the College President or his/her
designee will provide supervision, guidance, and support in conjunction with the
Foundation.

b) To provide the services of a full-time College employee who shall function as the
Director of Development, supervised by the Chief Development Officer.

c) To provide the services of a full-time College employee who will serve as the
Scholarship & Financial Operations Manager, supervised by the Chief
Development Officer.

d) To provide the services of the equivalent of one full-time College employee who

shall function as the Coordinator of Fund Development & Engagement,
supervised by the Chief Development Officer.

e) To provide the services of the equivalent of one full-time College employee who
shall function as the Administrative Assistant of the Foundation, supervised by
the Chief Development Officer.

f) To annually designate a member of the Board of Trustees to serve as an ex-officio
non-voting member of the Foundation Board.

1



g)

h)

)

k)

D

0)

p)

Q)

To provide additional employee assistance to account for the revenue and
expenditures of the Foundation and each project/activity undertaken by it, and to
assist the Foundation with annual financial statement preparation and 990
completion.

To provide office space for the employees named above.

To provide IT support in the form of voice, video, data services, web
development, and/or web hosting services, including necessary hardware and
software resources, installation and connectivity, maintenance and support,
technical training, and IT-related benefits extended to College employees.

To allow educational training for the Chief Development Officer and other
College employees supporting the Foundation, as necessary, to keep their skills
and knowledge current.

To transfer to the Foundation, when received by the College, unrestricted and
restricted gifts that are consistent with the purpose and mission of the College and
the Foundation.

To honor the terms, conditions, or limitations imposed by the donor or legal
determination on any gifts accepted from the Foundation. The College will notify
the Foundation of its agreement to accept a gift, and will notify the Foundation if
it cannot or will not accept a specific gift and the reasons for the same.

To help promote and further the mission and goals of the Foundation with the
business community and the general public.

To enter into a future mutually agreeable fund-raising partnership with the
Foundation for possible Capital Campaigns.

To assist in arranging an annual financial audit of the Foundation by the College’s
audit firm.

To meet at least annually with representatives of the Foundation Board to
communicate the institutional priorities and long-term plans as approved by the
College Trustees and cooperatively project future College needs (including capital
needs) and funding programs and opportunities for immediate and long-range
planning purposes.

To provide for the Foundation, a comprehensive program of property, casualty,
and liability insurance, including but not limited to the Commercial General
Liability, Commercial Automobile Liability, Worker’s Compensation, Crime,
Errors and Omissions, and Director’s & Officers, including Employment
Practices Liability.

To allow the Foundation to use the College’s name, logos, and marketing brand,
as agreed by the College, during the term of this Memorandum of Understanding.

2



To create and enforce College policies, where deemed necessary and appropriate,
that support the Foundation’s ability to respect the privacy and confidentiality of
donor records, and which recognize the Foundation’s authority and obligations to
keep all records and data confidential consistent with the requirements of law.

Duties, Responsibilities, and Obligations of the Foundation

The Foundation agrees to do each of the following during the existence of this
Memorandum of Understanding:

a)

b)

d)

To solicit, receive, hold, and administer gifts of property, real or personal,
financial or otherwise, to be used for and on behalf of Rock Valley College, its
faculty, students, and staff, such gifts to be administered according to the terms
specified by the donor as accepted by the Foundation and the College. In the
event the donor does not specify the terms for which the gift shall be used, then
the Foundation, in its discretion, shall administer and use the gift for the benefit of
the College.

To reimburse the College for the salary and compensation package provided to
the following employees: Chief Development Officer, Scholarship & Financial
Operations Manager, Director of Development, Coordinator of Fund
Development & Engagement, and Administrative Assistant. For purposes of this
Memorandum of Understanding, the compensation package shall consist of the
annual salary and the cost to the College of providing the group health insurance
coverage provided to each employee.

To permit the College’s designated member of the Board of Trustees to serve as
an ex-officio non-voting member of the Foundation Board.

To undertake the major responsibility for planning, implementation, and
coordination of the private donor support for College facilities and
implementation of the educational functions of the College, in consultation with
the College President. In carrying out this responsibility, the Chief Development
Officer shall, on a regular basis, provide consultation and planning assistance to
the appropriate College personnel to coordinate, on a continuing basis, the
development and services to be performed by the Foundation. This responsibility
shall include, but not be limited to, the following services:

1) To coordinate all authorized campaigns involving constituencies of the
College, in consultation with the College President.

i1) To carry out research and develop records relating to the prospective
donors.

iii) To develop proposals for and contact individuals and organizations
identified as prospective donors to the Foundation.



g)

h)

)

k)

D

Term

1v) To inform prospective donors of the education, research, and service
activities of the College.

V) To plan, direct, and implement such other constituency campaigns and
fund-raising programs as may be deemed necessary and desirable by the
Foundation with the advice and concurrence of the College President.

To keep the College President advised of any and all monies and other property
available through the Foundation for use on behalf of the College in support of its
educational, research, and service goals and responsibilities.

To consult on a regular basis with the College administration concerning services
to be performed hereunder for the benefit of the College and to do any and all
other things requested by the College President and agreed to by the Foundation
in the furtherance of the educational, research, and service goals and
responsibilities of the College.

To hold funds received on behalf of the College from whatever source in
accordance with Illinois law and any Fund Transfer Agreement that may exist
between the parties.

To enter into a future mutually agreeable funding partnership with the College for
possible Capital Campaigns.

To contract with a computer support vendor to implement and maintain a donor
database independent of the College.

To cooperate with the annual financial audit of the Foundation, for which the
Foundation will reimburse the College the annual expense of the Foundation
audit.

To implement initiatives and conduct activities that comprise an annual program
of work, and to pay the expenses of such activities. The annual program of work
is defined as all activities the Foundation engages in, including all work and
activities generated by the Foundation committees and staff. For example, all
costs associated with implementing special events by the Special Events
Committee, such as printing, mailing, supplies, food, etc., would be the financial
responsibility of the Foundation. Likewise, all costs associated with the
Governance Committee, such as legal fees, etc., would be the financial
responsibility of the Foundation. The annual program of work includes activities
of the committees of the Foundation Board of Directors.

To provide input to the College President regarding a performance evaluation of
the Chief Development Officer.

This Memorandum of Understanding shall remain in effect until terminated by one or
both of the parties. The Foundation or the College may terminate this Memorandum of



Understanding by giving written notice to the other of such termination and specifying
the date thereof at least six (6) months before the effective date of such termination.

4. Miscellaneous

a) The Foundation and College agree that nothing contained in this Memorandum of
Understanding shall be deemed, construed, or implied to create the relationship of
employer or employee between the Foundation or any employees of the College.

b) This Memorandum of Understanding and the obligations hereunder are not
assignable in whole or in part by either party without the express written consent
of the other party.

C) It is mutually understood and agreed that no alteration or variation of the terms of
this Memorandum of Understanding shall be valid unless made in writing and
signed by the parties.

d) The Foundation and the College shall each be responsible for their own acts and

acts of their own employees and shall indemnify and defend each other for any
negligent acts which cause damage to the other or others.

€) This memorandum shall be jointly reviewed by both parties on a biennial basis. It
is the parties’ intention that the Foundation will initiate the review in December of
each even-numbered year, with the review process to be completed by the College
and the Foundation by no later than February of the year immediately following.

f) Through the biennial review process in Section 4(e), it is the parties’ mutual intent
that there shall not be a reduction in the in-kind support and/or dollar amount of
the College’s financial support for the Foundation’s operational needs from that
specified in Board Report #8348 dated January 27, 2026.

IN WITNESS WHEREOF, this Memorandum of Understanding has been executed by and on
behalf of the parties hereto on this __ day of 2026, and replaces any and all prior
Memorandum of Understanding executed or otherwise implemented by the parties.

ROCK VALLEY COLLEGE FOUNDATION ROCK VALLEY COLLEGE ILLINOIS
COMMUNITY COLLEGE DISTRICT
NO. 511

Robert Stenstrom, President Board of Trustees

Rock Valley College Foundation Rock Valley College

632591v1



MEMORANDUM OF UNDERSTANDING

BETWEEN ROCK VALLEY COLLEGE,
ILLINOIS COMMUNITY COLLEGE DISTRICT NO. 511
AND
ROCK VALLEY COLLEGE FOUNDATION

The Rock Valley College Foundation (“Foundation”) solicits, receives, manages and dedicates
funds and property for the use and benefit of Rock Valley College, Illinois Community College
District No. 511 (“College”) and to support its educational mission. The Foundation has
provided valuable support to the College and its students, and the College has provided
personnel and other administrative support to permit the Foundation to carry out its charitable
purposes. The Foundation and the College (together “the parties”) wish to continue this
relationship and believe it is in their mutual best interest to memorialize the respective rights,
responsibilities, and obligations of the College and the Foundation that constitute the basis of this
relationship.

Therefore, for the mutual covenants and benefits set forth below, the parties agree as follows:

1. Duties, Responsibilities & Obligations of the College

The College agrees to do each of the following for the Foundation during the existence of
this Memorandum of Understanding:

a) To provide the services of a full-time College employee who shall function as the
Chief Development Officer, and to whom the College President or his/her
designee will provide supervision, guidance and support in conjunction with the
Foundation.

b) To provide the services of a full-time College employee who shall function as the
Director of Development, supervised by the Chief Development Officer.

c) To provide the services of a full-time College employee who will serve as the

Scholarship & Financial Operations Manager supervised by the Chief _—{__ Deleted: Foundation Specialist

Development Officer.

d), To provide the services of the equivalent of one full-time College employee who - [ Deleted:

shall function as the Coordinator of Fund Development & Engagement supervised
by the Chief Development Officer.

v o ___________________ ) - [ Deleted: 9

Q) To provide the services of the equivalent of one full-time College employee who ~_ —{  Deleted: a

shall function as the Administrative Assistant of the Foundation supervised by the
Chief Development Officer.



expenditures of the Foundation and each project/activity undertaken by it, and to
assist the Foundation with annual financial statement preparation and 990
completion.

and/or web hosting services, including necessary hardware and software
resources, installation and connectivity, maintenance and support, technical
training, and IT-related benefits extended to College employees.

College employees supporting the Foundation, as necessary, to keep their skills
and knowledge current.

restricted gifts that are consistent with the purpose and mission of the College and
the Foundation.

determination on any gifts accepted from the Foundation. The College will notify
the Foundation of its agreement to accept a gift, and will notify the Foundation if
it cannot or will not accept a specific gift and the reasons for same.

communicate the institutional priorities and long-term plans as approved by the
College Trustees and cooperatively project future College needs (including capital
needs) and funding programs and opportunities for immediate and long-range
planning purposes.

and liability insurance, including but not limited to the Commercial General
Liability, Commercial Automobile Liability, Worker’s Compensation, Crime,
Errors and Omissions and Director’s & Officers, including Employment Practices
Liability.
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that support the Foundation’s ability to respect the privacy and confidentiality of
donor records, and which recognize the Foundation’s authority and obligations to
keep all records and data confidential consistent with the requirements of law.

Duties, Responsibilities, and Obligations of the Foundation

The Foundation agrees to do each of the following during the existence of this
Memorandum of Understanding:

a)

b)

<)

d)

To solicit, receive, hold and administer gifts of property, real or personal,
financial or otherwise, to be used for and on behalf of Rock Valley College, its
faculty, students and staft, such gifts to be administered according to the terms
specified by the donor as accepted by the Foundation and the College. In the
event the donor does not specify the terms for which the gift shall be used, then
the Foundation in its discretion shall administer and use the gift for the benefit of
the College.

To reimburse the College for the salary and compensation package provided to

%

%
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Operations Manager, Director of Development, Coordinator of Fund
Development & Engagement and Administrative Assistant. For purposes of this
Memorandum of Understanding, the compensation package shall consist of the
annual salary and the cost to the College of providing the group health insurance
coverage provided to each employee.

To permit the College’s designated member of the Board of Trustees to serve as
an ex-officio non-voting member of the Foundation Board.

To undertake the major responsibility for planning, implementation, and
coordination of the private donor support for College facilities and
implementation of the educational functions of the College, in consultation with
the College President. In carrying out this responsibility, the Chief Development
Officer shall on a regular basis provide consultation and planning assistance to the
appropriate College personnel to coordinate on a continuing basis the
development and services to be performed by the Foundation. This responsibility
shall include, but not be limited to, the following service:

i) To coordinate all authorized campaigns involving constituencies of the
College, in consultation with the College President.

ii) To carry out research and develop records relating to the prospective
donors.



e)

2)

h)

i)

i)

k)

iii) To develop proposals for and contact individuals and organizations
identified as prospective donors to the Foundation.

iv) To inform prospective donors of the education, research and service
activities of the College.

V) To plan, direct, and implement such other constituency campaigns and
fund-raising programs as may be deemed necessary and desirable by the
Foundation with the advice and concurrence of the College President.

To keep the College President advised of any and all monies and other property
available through the Foundation for use on behalf of the College in support of its
educational, research and service goals and responsibilities.

To consult on a regular basis with the College administration concerning services
to be performed hereunder for the benefit of the College and to do any and all
other things requested by the College President and agreed to by the Foundation
in the furtherance of the educational, research and service goals and
responsibilities of the College.

To hold funds received on behalf of the College from whatever source in
accordance with Illinois law and any Fund Transfer Agreement that may exist
between the parties.

To enter into a future mutually agreeable funding partnership with the College for
possible Capital Campaigns.

To contract with a computer support vendor to implement and maintain a donor
database independent of the College.

To cooperate with the annual financial audit of the Foundation, for which the
Foundation will reimburse the College the annual expense of the Foundation
audit.

To implement initiatives and conduct activities that comprise an annual program
of work, and to pay the expenses of such activities. The annual program of work
is defined as all activities the Foundation engages in including all work and
activities generated by the Foundation committees and staff. For example, all
costs associated with implementing special events by the Special Events
Committee, such as printing, mailing, supplies, food, etc., would be the financial
responsibility of the Foundation. Likewise, all costs associated with the
Governance Committee, such as legal fees, etc., would be the financial
responsibility of the Foundation. The annual program of work includes activities
of the committees of the Foundation Board of Directors.

To provide input to the College President regarding a performance evaluation of
the Chief Development Officer.



3. Term

This Memorandum of Understanding shall remain in effect until terminated by one or
both of the parties. The Foundation or the College may terminate this Memorandum of
Understanding by giving written notice to the other of such termination and specifying
the date thereof at least six (6) months before the effective date of such termination.

4. Miscellaneous

a) The Foundation and College agree that nothing contained in this Memorandum of
Understanding shall be deemed, construed or implied to create the relationship of
employer or employee between the Foundation or any employees of the College.

b) This Memorandum of Understanding and the obligations hereunder are not
assignable in whole or in part by either party without the express written consent
of the other party.

c) It is mutually understood and agreed that no alteration or variation of the terms of
this Memorandum of Understanding shall be valid unless made in writing and
signed by the parties.

d) The Foundation and the College shall each be responsible for their own acts and
acts of their own employees and shall indemnify and defend each other for any
negligent acts which cause damage to the other or others.

e) This memorandum shall be jointly reviewed by both parties on a biennial basis. It
is the parties’ intention that the Foundation will initiate the review in December of
each even-numbered year with the review process to be completed by the College

and the Foundation by no later than February of the year immediately following. , - {  Deleted: .

f) Through the biennial review process in Section 4(e), it is the parties’ mutual intent
that there shall not be a reduction in the in-kind support and/or dollar amount of
the College’s financial support for the Foundation’s operational needs from that

specified in Board Report #8348 dated January 27, 2026. _—{ Deleted: Board Report #7894 dated January 25, 2022.

2026 and replaces any and all prior __ { Deleted: 2025

behalf of the parties hereto on this ___dayof __ . 2026 and replaces any and all prior

Memorandum of Understanding executed or otherwise implemented by the parties.

ROCK VALLEY COLLEGE FOUNDATION ROCK VALLEY COLLEGE ILLINOIS
COMMUNITY COLLEGE DISTRICT
NO. 511

Robert Stenstrom, President Board of Trustees



Rock Valley College Foundation Rock Valley College
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RVC

ReckValleyCollege

BRIGHTLY
SOFTWARE

Rock Valley College Board of Trustees
Committee of the Whole Meeting
3/10/2026

Rick Jenks, Vice President of Operations /COO



ABOUT RVC

Rock Valley College is a comprehensive two-year community college in Rockford, Illinois,
offering more than 100 courses for transfer, career programs, and certificates.

MISSION STATEMENT

Rock Valley College empowers students and community through lifelong learning.

VISION STATEMENT
Rock Valley College empowers the community to grow as a society of learners through

well-designed educational pathways, leading to further education, rewarding careers,
cultural enrichment, and economic-technological development.



THE FOUR PILLARS

Rock Valley College is guided by its 2022-2027 Strategic Plan, which
contains four strategic plan pillars.
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BRIGHTLY SYSTEM DESCRIPTION

« Brightly is a comprehensive computer program utilized by Facilities, Plant, Operations, and
Maintenance.

« The program allows for building materials, equipment, and sub-components to be entered
and tracked in the system.

« Work order tickets are tracked so they can be compared to personnel assets. Review of work
tickets can identify equipment with a history of issues and determine possible early
replacement.

 Automatic notification for ordering additional common parts.

* |tems that can be tracked for each component include:

« Date of installation.
 Projected end of life date.
« Component enhancements (seal coating, roof overlay).

* Projected replacement cost.
 Predictor software uses Artificial Intelligence to create predictions for future expenses.



ASSET ESSENTIALS HIGHLIGHTS

Manage and maintain all
assets and facilities

Track assets across your portfolio —no
matter where they are—in one
centralized place for better visibility

throughout your organization

E@Z—
Make smarter budget
decisions

Have a 360-degree view of your
operations and use data to make more
informed budget decisions that protect
your assets for the long-term

>

Streamline work orders
and tasks

Manage and assign multiple work orders
at once to process requests faster and
start eliminating that maintenance
backlog

&

Optimize resourcing and
communication

Focus on the work that matters most and
notify technicians of priority changes and
new work orders so your team can be
agile

®

Plan and schedule
preventive maintenance

Extend the life of physical assets with
preventive maintenance schedules so you
can cut costs and maintain operational

efficiency

@

See an increase in ROI

Identify problematic assets sooner and
make better repair versus replace
decisions, all while reducing operations
waste




PREDICTOR HIGHLIGHTS

N2

Predict asset life

Leverage industry-specific algorithms
and condition-based degradation
profiles to maximize the long-term state

of your asset portfolio.

@)
Customize based on
needs

Tailor our software to handle capital
project planning and strategic asset
management your way, including

leveraging data from multiple sources.

&

Justify funding requests

Protect your assets by creating powerful
and easily digestible visuals to show

leaders the long-term impact of funding.

Q
()

Make all stakeholders
happy

Balance the needs of your community
with funding requirements and asset

health to make smarter decisions.

e

Compare various funding
scenarios

Model funding scenarios and compare
the impact they will have on your
organization's assets and infrastructure
health.

-Z@:—
Create smarter budgets

Use our analytics platform to plan for a
brighter future, using big data to give
insight up to 100 years into the future.




NUMBERS FROM DECEMBER 2025

72.80M 72.80M 1,046 25.69M 71.94K 2.44

Year Overall Service State
0
0.01% 0.22%
23 7% 15M
@
5
2
@
= 10M
= 19.13M
o
E 16.85n 17.26M
=
23.14% 5M
26.28%
oM

. NIA 0 1 2 3 4 5
Service State N/A @0 @1 2030485 Service State




UPDATE ON INFORMATION

Need to still add:

91.15M 21.15M 3,887 31.00M 0.00 2.09
« Cedar roofs
Overall Service State = B - e Academic
Equipment
 Furniture
« Downtown Campus
« CLII
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QUESTIONS?

RVC is an equal opportunity educator and employer.
For more information, visit RockValleyCollege.edu.




Construction Manager at Risk - Downtown West Campus: Construction 2024-2026
Committee of the Whole: 3/10/2026
*Denotes updated information from last presentation

$2,222,239.00

Change Order
Number

Description

Date
Received

Amount
Requested

Amount
Approved

Status

Date Approved

Company Name

Contingency
Running Total

Total
Expensed

BR8245

BR8245 Board Resolution for Contingency for Downtown
West Construction Project.

3/25/2025

$2,222,239.00

PCO CCF-009

This PCO is for the outstanding balance of $5,915.00 where
$25,626.21 was applied to contaminated soils, fully
exhausting Sitework Allowance #2 (Associated with PCO SA2
004)

4/21/2025

5,915.00

5,915.00

Approved

5/1/2025

NISC Northern
Illinois Service Co

$2,216,324.00

$

5,915.00

PCO CCF-008

CE #019 - DLC Foundation vs. Storm Sewer

Due to conflict between the foundation in the SE corner of
the DLC and the storm drain; the top of the footing is 728.5
and the bottom of the 12 inch

storm pipe is at approximately 727.8.

Ruiz will perform the following as a solution: Drop the
elevation of the Foundation Walls approximately 1'-0", and
refabricate concrete reinforcement.

4/15/2025

2,565.00

2,565.00

Approved

5/1/2025

Ruiz Construction
Systems

$2,213,759.00

$

8,480.00

PCO CCF-011

CE #023 - Contaminated Soils Use on 4/24
This PCO is for the unsuitable contaminated soils use on 4/24
Total Due = $11,877.08

4/25/2025

11,877.08

11,877.08

Approved

5/1/2025

NISC Northern
Illinois Service Co

$2,201,881.92

20,357.08

PCO CCF-012

CE #024 - UST Removal in DLC Foundation

NIS to perform the following due to an underground storage
tank discovered in the DLC foundation: Remove and properly
dispose of UST that had been

discovered during excavation beneath the proposed
foundation of the new DLC building.

4/28/2025

37,395.00

37,395.00

Approved

5/1/2025

NISC Northern
Illinois Service Co

$2,164,486.92

57,752.08

Terracon CO 4

Terracon’s scope of services for the UST removal observation
and reporting services related to the removal of the UST at
the site will include: perform project coordination, UST
removal observation, and associated data

evaluation and reporting.

4/29/2025

12,250.00

12,250.00

Approved

4/29/2025

Terracon
Consultants Inc

$2,152,236.92

70,002.08

PCO-CCF-006

Precast Insulation Credit Deduct

2/26/2025

(10,000.00)

(10,000.00)

Approved

5/16/2025

Ruiz Construction
Systems

$2,162,236.92

60,002.08

PCO CCF-013

DTC EV Charger Electrical Rough Scope Removall Credit back
to owner for removal of EV Chargers at DTC

5/20/2025

(2,228.00)

(2,228.00)

Approved

5/22/2025

HELM Electric

$2,164,464.92

57,774.08




PCO CCF 18

Contaminated Soils on 5/8 & 5/30:
Overage on Contaminated Soils:

NISC Northern

Use for unsuitable Contaminated Soils on 5/8 & 5/23. 5/30/2025 2,670.41 2,670.41 |Approved 6/10/2025|lllinois Service Co $2,161,794.51| S 60,444.49
PCO CCF 14 DLC & DTC ComEd New Service Costs 5/21/2025 9,326.00 9,326.00 |Approved 6/12/2025|HELM Electric $2,152,468.51| $ 69,770.49
PCO CCF 15 Ringland Johnson
RFP #001 Floor Drain/ Floor Box Elimination 5/27/2025 (3,540.00) (3,540.00) |Approved 6/12/2025|Construction $2,156,008.51| $ 66,230.49
PCO CCF 17
Hand Dryers: Helm to provide the following due to no
electrical connection shown on drawings: Add conduit wire
and connect Hand Dryer in Bath 1210 and 1212. 5/30/2025 2,473.00 2,473.00 |Approved 6/12/2025|Helm Electric $2,153,535.51| S 68,703.49
PCO CCF 019  |Unsuitable Soils Sitework Allowance #1 (Remaining
Balance Due) - - This PCO is for the oustanding balance due, Ringland Johnson
fully exhausting Sitework Allowance #1 5/30/2025 4,416.00 4,416.00 |Approved 6/18/2025|Construction $2,149,119.51| $ 73,119.49
PCO CCF 020  |Four Rivers Sanitation Authority (FRSA) Add for IC Permit Ringland Johnson
Variance. 6/3/2025 205.00 205.00 |Approved 6/18/2025|Construction $2,148,914.51| $ 73,324.49
PCO CCF 16 NISC Northern
PIC Adds on DLC & DTC (Control value indictor Code Req) 5/29/2025 12,266.22 12,266.22 |approved 6/30/2025|lllinois Service Co $2,136,648.29| $ 85,590.71
PCO CCF 022
NISC Northern
Add for Switching DLC Pavers to Concrete Sidewalk 6/11/2025 1,539.75 1,539.75 (Approved 7/11/2025|lllinois Service Co $2,135,108.54| $ 87,130.46
PCO CCF 024  (Barrier Curbs & ADA - RFI 100 Pricing Reconciliations (ADA NISC Northern
Detectable Warning Panels) 6/17/2025 840.23 840.23 |Approved 7/24/2025|lllinois Service Co $2,134,268.31| $ 87,970.69
PCO CCF 025
Chestnut St. Entrance Apron - Owner Request for Additional NISC Northern
Pavement Reconstruction (RHA @ Chestnut/Rockton) 6/17/2025 12,294.64 12,294.64 |Approved 7/23/2025|lllinois Service Co $2,121,973.67| $ 100,265.33
PCO CCF 028
DTC Hand Dryers connections with GFCl breakers Added 6/24/2025( S 3,950.00 3,950.00 |Approved 7/14/2025|HELM Electric $2,118,023.67| $ 104,215.33
PCO CCFO32R1 |gjiminate Furring at DLC Elec Rooms 7/3/2025| $  (2,548.00)| $  (2,548.00)|Approved 7/23/2025|Rockwell Group $2,120,571.67| $ 101,667.33
PCO CCF 007 REV 4 Ruiz Construction
Structural ASI 001 7/17/2025 9,704.90 9,704.90 |Approved 8/11/2025|Systems $2,110,866.77| $ 111,372.23
PCO CCF 021 REV1 |Credit Request for Switching Cast to PVC in Autobody and MILLER
Auto Lab 6/10/2025 (14,626.20) (14,626.20)|Approved 8/6/2025|ENGINEERING $2,125,492.97| $ 96,746.03
PCO CCF 033 R1
Compressed Air Piping
Miller Engineering to perform the following due to ASI #009: MILLER
Add for compressed air piping in the DTC building. 7/9/2025 18,036.43 18,036.43 |Approved 8/6/2025(ENGINEERING $2,107,456.54| $ 114,782.46
PCO CCF 034  |Credit for Remove scope of furnishing and installing the AMERICAN IGLOO
phenolic panels at the soffit 7/22/2025 (53,200.00) (53,200.00) [Approved 8/6/2025BUILDERS $2,160,656.54 S 61,582.46
PCO CCF 030 R1 [DTC rebar Shops: Jimmy'Z to perform the following: Step
down CMU to 0'0" at Stair 2. Refer to masonry rebar shop
drawings detial Z RO2E. 7/2/2025 3,138.00 3,138.00 |Approved 8/14/2025|Jimmy'Z Masonry $2,157,518.54| S 64,720.46
PCO CCF 035 Helm Electric RCO 11 & 12 Deduct VFDs 7/28/2025 (28,886.00) (28,886.00)|Approved 8/14/2025|Jimmy'Z Masonry $2,186,404.54 S 35,834.46




PCO CCF 036 R1

AS| 010 Revised Scope Adjustment

Cardinal Glass Company to provide labor and materials for
the following: on the DTC - Changing from glass type GL10 to
GL14 on Door 6100A.

Approximately 48 square feet. Change from GL14 to GL10 at

curtainwall elevation C includes door 6105A. 7/29/2025 (1,182.00) (1,182.00)|Approved 8/14/2025|Cardinal Glass Co $2,187,586.54| S 34,652.46
PCO CCF 037 Nicor Gas Sleeves -Northern Illinois proposes the following:
Provide and install 4" PVC sleeve for Nicor Gas service at DLC
& DTC (approx. 70' for DLC & approx. 90' for NISC Northern
DTC). 8/1/2025 4,803.90 4,803.90 |Approved 8/20/2025|lllinois Service Co $2,182,782.64 S 39,456.36
PCO CCF 038 NISC Northern
Storm Sewer and Grade Conflict/ Bust in DTC Lot 8/1/2025 8,551.25 8,551.25 |Approved 8/20/2025|lllinois Service Co $2,174,231.39| S 48,007.61
PCO CCF 039 Nelson Fire
Relocate FHV Cabinet 8/5/2025 1,478.20 1,478.20 |Approved 8/20/2025|Protection $2,172,753.19| S 49,485.81
PCO CCF 023 REV 2
ASI 033 Mechanical and Electrical Updates: Miller Plumbing
and Helm Electric shall incorporate project changes
(Plumbing & Electrical) differing from original basis of design;
as modified/noted by the Architect of Record and Engineer Helm Electric and
of Record and as set forth in ASI #003. 6/16/2025 20,812.60 20,812.60 |Approved 8/29/2025|Miller Plumbing $2,151,940.59| $ 70,298.41
PCO CCF 029 Rev3 |ASI #006
Per ASI — 6R1, there are changes that are being made to the
location/orientation of the exterior site lighting. These
changes are at no cost to the Project
per standard details that are included in the Electrical Project
Drawings. This zero-dollar change order is an official
acknowledgement of the changes
being incorporated as set forth by the Design Teams of
record.
6/24/2025 - - |Approved 9/16/2025|HELM Electric $2,151,940.59( $ 70,298.41
PCO CCF 040 ASI 002 - RVC Structural Ruiz Construction
Ruiz to perform the following labor and materials: 8/12/2025 21,032.78 21,032.78 |Approved 9/16/2025|Systems $2,130,907.81| $ 91,331.19
PCO CCF 044 ASI 016 Exterior Insulation: Changes per ASI 016
American Igloo,
8/20/2025 3,532.00 3,532.00 |Approved 9/11/2025|Rockwell Group $2,127,375.81| S 94,863.19
PCO CCF 051 |CE #066 - RFI #165 Adds
Excavate and backfill as required to allow for concrete saw
cutting. Saw cut walls of precast concrete inlets to shorten
structures as required in (3) locations. NISC Northern
9/15/2025 2,625.00 2,625.00 |Approved 9/26/2025|lllinois Service Co $2,124,750.81 S 97,488.19
PCO CCF 054  |CE #069 - Interior Bollards
In accordance with ASI 018R1 and updated drawing A1.10,
the following work is the be performed: Bollards. Concrete Ruiz Construction
Anchorage. Slab Modifications 9/26/2025 5,754.14 5,754.14 |Approved 10/3/2025|Systems $2,118,996.67| $ 103,242.33




PCO CCF 010 REV 6(BP4 IFB vs. BP5 IFB Drawings - Structural Changes Pricing Ruiz Construction
Reconciliation 9/10/2025 67,416.64 67,416.64 |Approved 10/13/2025|Systems; NISC $2,051,580.03 170,658.97
PCO CCF 042 R1 Miller Engineering
DTC ASI 012 8/18/2025 3,973.42 3,973.42 |Approved 10/16/2025|Co $2,047,606.61 174,632.39
PCO CCF 043 R1
ASI 002 Masonry Changes 8/19/2025 228.00 228.00 |Approved 10/13/2025|Jimmy'Z Masonry $2,047,378.61 174,860.39
PCO CCF 049 R1
Miller Engineering
DTC PIV Adds and Deducts 9/9/2025 6,832.51 6,832.51 |Approved 10/16/2025|Co; NISC $2,040,546.10 181,692.90
PCO CCFO50  |CE #065 - DLC Added Fixture Length F7
The approved lighting submittal shows that DLC F7 (Qty 2),
originally listed as 4' on the fixture schedule, now needs to
be provided as 8'. 9/10/2025 780.00 780.00 |Approved 10/13/2025|HELM Electric $2,039,766.10 182,472.90
PCO CCF 052
RFI #137 Adds
Per RFI 137, the updated drawings reflect the following
changes to the scope of work:
e Installation of an open site drain, including all related vent
piping, to accommodate the irrigation line drain. Miller Engineering
¢ Installation of a drain line complete with valve and cap. 9/17/2025 703.33 703.33 |Approved 10/13/2025|Co $2,039,062.77 183,176.23
PCO CCF 053 NISC Northern
Unsuitable (non-bearing) allowance 9/19/2025 29,629.63 29,629.63 |Approved 10/10/2025|lllinois Service Co $2,009,433.14| $ 212,805.86
PCO CCF 055
DTC Paint Booths: Exhaust vs. IFB SS Locations vs. Precast Ruiz Construction
Planking 9/26/2025 3,535.71 3,535.71 |Approved 10/19/2025|Systems $2,005,897.43 216,341.57
PCO CCF 056 Ruiz Construction
Hollow Core Plank 175X Support 9/26/2025 718.37 718.37 |Approved 10/19/2025|Systems $2,005,179.06 217,059.94
PCO CCF 057 Ruiz Construction
Hollow Core Plank 178X and 179X9 Support (Structural) 9/26/2025 909.18 909.18 |Approved 10/19/2025|Systems $2,004,269.88 217,969.12
PCO CCF 060 |DLC & DTC ASI-022 Piping Diameter REvisions for Terminal Miller Engineering
Heat Transfer Units 9/29/2025 3,906.25 3,906.25 |Approved 10/13/2025|Co $2,000,363.63 221,875.37
PCO CCF 061 |Bent Plate at Ramp to Mechanical Roof 9/30/2025 720.00 720.00 |Approved 10/13/2025 [Rockwell Group $1,999,643.63| $ 222,595.37
PCO CCF 045R1 |ASI 015 DTC Gates 8/26/2025 8,036.00 8,036.00 |DKA review 11/18/2025|Helm Electric $1,991,607.63| $ 230,631.37
PCO CCF 064  |RFI #206 Reconcile Gyp Board over CMU removed from
Scope. 10/14/2025 (1,484.00) (1,484.00)|Approved 11/11/2025[Rockwell Group $1,993,091.63| $ 229,147.37
PCO CCF 066  |ComEd CE #083 Reimbursement for utility costs for
temporary power usage at job site 10/21/2025 3,913.32 3,913.32 |Approved 11/13/2025|ComEd Electric $1,989,178.31 233,060.69
PCO CCF 067 |Deduct TV Display Corridor 6200 DTC 10/23/2025 (2,580.00) (2,580.00)|Approved 11/13/2025|Helm Electric $1,991,758.31| $ 230,480.69




PCO CCF 069

Lift installation - RVC Cabinets required to incorporate

Standard Industrial
& Automotive

installation. 10/24/2025| $ 2,716.23 | $ 2,716.23 |Approved 11/11/2025|Equipment $1,989,042.08 233,196.92
PCO CCF 070  |Curtain Wall North Side DLC Interference 11/3/2025( $ 4,122.00 | $ 4,122.00 |Approved 11/11/2025|Rockwell Group $1,984,920.08 237,318.92
PCO CCF 062 R1 |DTC Adds and Deduct:
Deduct for Cord Reels per RFl #41 DTC. Added Hand Dryer
DTC per RFI #186. Add per Electrical DTC Add Accesory Trim.
Resulting total amount is a CREDIT -1,943.00
10/6/2025| $ (1,943.00)| S (1,943.00)|Approved 12/4/2025|Helm Electric $1,986,863.08 235,375.92
PCO CCF 065 R1 |Change door from Clear Anodized to Black Painted 10/17/2025] $ 9,387.00 | S 9,387.00 [Upcoming 12/4/2025(Cardinal Glass $1,977,476.08 244,762.92
PCO CCF 072 DLC - Hand Dryer - Toilet Room 1214 11/6/2025| $ 2,824.00 | S 2,824.00 |Approved 12/4/2025[Helm Electric $1,974,652.08 247,586.92
PCO CCF 074 DTC: Conflict with Base Plate and Curtain Wall Rockwell Group;
American Igloo;
11/17/2025( $ 2,720.00 | S 2,720.00 |Approved 12/4/2025|Cardinal Glass $1,971,932.08 250,306.92
PCO CCF 076R1 |DTC Roof Scupper - rework needed 12/16/2025| $ 4,535.00 | $ 4,535.00 |Approved 12/30/2025 [Rockwell Group;
Miller Engineering
Co $1,967,397.08 254,841.92
PCO CCF 077 DLC Mechanical Roof Clips - Tube Steel at roof 12/11/2025( $ 2,350.00 | $ 2,350.00 |Approved 12/30/2025|Rockwell Group $1,965,047.08 257,191.92
PCO CCF 078 DLC Exposed Columns at High Roof 12/11/2025( $ 4,300.00 | $ 4,300.00 |Approved 12/30/2025|HC Anderson
Roofing;
Rockwell Group $1,960,747.08| $ 261,491.92
PCO CCF 083  |ASI 031 changes include revisions to natural gas piping 12/15/2025| $ 6,975.55 | $ 6,975.55 |Approved 12/19/2025|Miller Engineering
scope. Co $1,953,771.53 268,467.47
PCO CCF 068 R3 |Top of Foundation Wall Elevation Discrepancy 10/24/2025| $ 44,729.08 | $ 44,729.08 |Approved 1/9/2026|Ruiz Construction
Systems $1,909,042.45( $ 313,196.55
PCO CCF 071 R1 |Zero Spandrel Conflict Brake Metal 11/3/2025| $ 16,189.00 | S 16,189.00 |Approved 1/8/2026|Cardinal Glass Co $1,892,853.45 329,385.55
PCO CCF 075 EOD Dimensions Interfere with CFMF - Steel stud system & 12/1/2025( S 1,706.12 | S 1,706.12 |Approved 1/6/2026|Ruiz Construction
Bent Plate Systems $1,891,147.33 331,091.67
PCO CCF 079 |E-Stop Changes per ASI 25 drawings 12/15/2025| $ 16,002.04 | $ 16,002.04 |Approved 1/6/2026|Helm Electric;
Miller Engineering
Co $1,875,145.29( $ 347,093.71
PCO CCF 081R1 |CE #098 Confirmation of Door Location Relative to Concrete | 11/26/2025( $ 563.20 | $ 563.20 |Approved 1/6/2026|Miller Engineering
Walkway (Plumbing) Co $1,874,582.09 347,656.91
PCO CCF 084  |[RFI # 253 - Elevator Pit extra piping due to sump pump 12/10/2025| S 2,263.34  $ 2,263.34 |Approved 1/6/2026|Miller Engineering
location change Co $1,872,318.75 349,920.25
PCO CCF 087 |Contaminated Soils in November 2025 12/22/2025| $ 1,194.12 | S 1,194.12 |(Approved 1/8/2026|Northern Illinois
Service $1,871,124.63 351,114.37
PCO CCF 086 |ASI #034 Changes 12/19/2025| $ (1,869.72)[ $ (1,869.72)|Approved 1/27/2026|Miller Engineering
Co $1,872,994.35 349,244.65
PCO CCF 088 RCO-29 DTC & DLC Camera Deduct (Multi xis IP Cameras and 1/5/2026| S  (46,488.00)| S  (46,488.00)|Approved 1/27/2026|Helm Electric

Genetec licensens)

$1,919,482.35

302,756.65




PCO CCF 089 RCO-31 Add for Security Cable Change (RFI 265) 1/7/2026| $ 7,680.28 | S 7,680.28 |Approved 1/27/2026|Helm Electric $1,911,802.07 310,436.93
PCO CCF 090 HM Door Frames 1/12/2026| $ 4,435.00 | $ 4,435.00 |Approved 1/19/2026|Jimmy'Z Masonry $1,907,367.07 314,871.93
* PCO CCF 059 |[ASI 013 R1 Door Revisions 9/26/2025| S 12,441.69 | S 12,441.69 |Approved 2/5/2026|Ruiz Construction
R4 Systems;
Cardinal Glass Co $1,894,925.38| $ 327,313.62
* PCO CCF 080R1 [DLC Wall and Sill Detail at S. Wall 2nd Fl 11/26/2025( $ 5,400.00 | $ 5,400.00 |Approved 2/6/2026 (Rockwell Group $1,889,525.38 332,713.62
* PCO CCF 092 |RFI #248 DLC Beam Issue 1/15/2026| $ 14,423.47 | S 14,423.47 |Approved 2/5/2026(Ruiz Construction
Systems $1,875,101.91 347,137.09
* PCO CCF 085 R1 |RFI #128 DLC: Boiler and Water Heater Venting Issues as 12/9/2025( $ 1,102.50 | $ 1,102.50 |Approved 2/14/2026 Miller Engineering
Designed Co $1,873,999.41 348,239.59
* PCO CCF 091 R1 |ASI # 030 - HVAC soffit fin tube piping layout and sizing, and 1/13/2026| S 9,144.07 | $ 9,144.07 |Approved 2/14/2026 Miller Engineering
supply duct addition Co $1,864,855.34| $ 357,383.66
* PCO CCF093 | DTC East Wall Brick Masonry MEPFP Wall Penetrations 1/20/2026| $ 3,556.00 | S 3,556.00 |Approved 2/22/2026(Miller Engineering
Co,
Helm Electric,
Nelson Fire
Protection,
Jimmy'Z Masonry $1,861,299.34| $ 360,939.66
* PCO CCF 100 |Per ASI 020 Rev. 1, provide demolition of existing storm 2/3/2026| $ 5,878.32 (S 5,878.32 |Approved 2/22/2026|Miller Engineering
piping and reroute storm piping in accordance with the Co
revised drawings. $1,855,421.02 366,817.98
* PCO CCF 101 |Added Flashing at DTC RTU Roof Deck 2/4/2026( S 3,920.00 | $ 3,920.00 |Approved 2/24/2026|HC Anderson -
Roofing $1,851,501.02 370,737.98




Project: Bid 25-19 BST Lighting Phase 2 & 3 - Construction 2025-2026

Committee of the Whole: _3/10/2026
*Denotes updated information from last presentation

$142,500.00
Change
Order Date Amount Amount Date Contingency
Number Description Received Requested Approved Status | Approved | Company Name [ Running Total
*001 |Add dimmer switches to both sets of stair lighting F4 2/18/2026 $254.00 $254.00[Approved 2/22/2026| HELM Electric $142,246.00
fixtures with stainless steel cover plates, subtracted
from the Contingency.
*002 |The originally specified portable theatrical fixture, the 2/24/2026 $200.00 $200.00[Approved 2/26/2026| HELM Electric $142,046.00
Maverick Force by Chauvet, has been discontinued.
We are replacing it with twelve (12) Chauvet Storm 3
Profile (IP65) fixtures. This substitution results in a
net cost increase of $200.00 total from the
Contingency.
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Project: Bid 24-23 HSC 3rd Floor Buildout & 2nd Elevator - Construction 2025-2026

Committee of the Whole: 3/10/2026
*Denotes updated information from last presentation

Total Contract

$ 203,600.00 $ 2,272,600.00
Change
Order Date Amount Amount Date Contingency | Contract Running
PCO Number | Number Description Received Requested Approved Status Approved | Company Name | Running Total Value

This is a Credit for elimination of the hat channel
framing behind the wood panels at the Student STENSTROM

PCO 4 CO1 |[Lounge (plan) south Elevation. 6/10/2025 -$1,007.00 -$1,007.00|Approved 6/24/2025| CONSTRUCTION $204,607.00
Provide new Plumbing chase wall and revised toilet
to be floor mounted in Gender Neutral Restroom as STENSTROM

PCO5 CO1 |indicated in Response to RFI-15 and CB N0.003. 6/10/2025| $ 1,072.00 | $ 1,072.00 |Approved 6/24/2025| CONSTRUCTION $203,535.00
Provide and additional Handrail at the rear of the STENSTROM

PCO6 CO1 |Elevator cab as requested by the Owner. 6/10/2025| $ 440.00 | $ 440.00 |Approved 6/24/2025| CONSTRUCTION $203,095.00
Provide a new Hollow Metal Frame with sidelite and
new wood door (LH swing) per Response to RFI-021 STENSTROM

PCO7 CO2 |[(OptionA). 7/1/2025( $ 2,984.00 | $ 2,984.00 |Approved 7/3/2025| CONSTRUCTION $200,111.00

STENSTROM

PCO 8 CO2 |Doorswing 7/1/2025( $ 2,977.00 | $ - Rejected 7/3/2025| CONSTRUCTION $200,111.00
Change to fluid applied waterproofing application to
perimeter walls of elevator pit, in lieu of 15 mil vapor STENSTROM

PCO 11 CO3 |barrier. 8/14/2025| $ 2,640.00 [ $ 2,640.00 |Approved 8/20/2025|CONSTRUCTION $197,471.00
The following proposal is to provide additional
flooring work to infill new doorways between corridor
sheet STENSTROM

PCO 13 CO4 |vinylasdirected in Construction Bulletin 009. 9/30/2025( $ 1,650.00 | $§ 1,650.00 |Approved 10/1/2025|CONSTRUCTION $195,821.00
PCO - 14 - The following proposal is to incorporate
the cost for additional steel framing, fire proofing and
installation at each level STENSTROM

PCO 14 CO5 |around the elevator door. 9/30/2025| $ 17,761.00 | $ 17,761.00 |Approved 10/1/2025|CONSTRUCTION $178,060.00
Provide sump alarm in elevator pit with wiring and STENSTROM

PCO 10 CO6 |alarm. 9/30/2025( $ 4,211.00 | $ 4,211.00 |[APPROVED | 10/9/2025|CONSTRUCTION $173,849.00
Additional work associated with helical piles in 2nd STENSTROM

PCO 03 CO7 |Elevator shaft pit. 10/28/2025( $ 5,271.00 | $ 5,271.00 |[APPROVED | 11/5/2025|CONSTRUCTION $168,578.00
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Remove scope of work related to Alternate #1,
Deduct from Contract Value, to eliminate extended STENSTROM
NA CO8 [Maintenance from Otis Elevator supplier. 10/28/2025| $ (33,000.00)| $ (33,000.00)|APPROVED | 10/28/2025|CONSTRUCTION $168,578.00 $2,239,600.00
Provide changes to the AV Systems as directed STENSTROM
PCO 16 CO9 |coordinated with MARCO. 11/25/2025 | $ (485.00)| $ (485.00)|APPROVED | 11/25/2025|CONSTRUCTION $168,578.00 $2,239,115.00
Total amount identified in the CO $978.00. The credit
from Change Order 09, which was $485.00, will be
added back to the contract
sum amount to remove Change Order 09 from the
project. The amount associated with PCO-17, which
is $493.00, will be tracked on
the Continuation Sheet of the Pay Application and be STENSTROM
PCO 17 CO 10 |[subtracted from the Contingency. 12/5/2025 | $ 978.00 | $ 978.00 |APPROVED | 12/8/2025|CONSTRUCTION $168,085.00 $2,239,600.00
Provide changes to elevator fire sprinkler work and
elevator electrical work as STENSTROM
PCO 12R2 CO 11 |directed in Construction Bulletin 005. 12/9/2025| $ 5,235.00 | $ 5,235.00 [APPROVED | 12/8/2025|CONSTRUCTION $162,850.00 $2,239,600.00
Add divider curtain system in Room 3254 Classroom STENSTROM
PCO-18 CO 12 [Massage Therapy 1/26/2026| $ 1,326.00 | $  1,326.00 [APPROVED | 1/29/2026|/CONSTRUCTION $161,524.00 $2,239,600.00
STENSTROM
* PCO-20 * CO-13 |Credit to eliminate valve cabinet 2/4/2026( $ (2,292.00)| $ (2,292.00)|APPROVED | 2/10/2026|/CONSTRUCTION $161,524.00 $2,237,308.00
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ROCK VALLEY COLLEGE Board Report XXXX

March 24, 2026
Personnel Report
A. Appointments
, Project Manager, Full-time, ADM, Grade ,$ , effective
, Economics Faculty, Full-time, FAC, Lane , Step ,$

effective

B. Departures

Howard J. Spearman, Ph.D.
President



ROCK VALLEY COLLEGE 2026 - AT A GLANCE CAMPUS FACILITY EVENTS

Date | Event | Staff | Student | Athletic |Community
March
3/1/2026 MBB Regional Semi Final Games - PEC Gym, 12pm, 2pm, 4pm, 6pm X X X X
3/2/2026 First Generation Speaker Series - SSC Atrium, 12pm X X
3/2/2026 Mardi Gras Masterpiece : Midterm Mania - SSC MCC, 12pm X X
3/3/2026 Fat Tuesday Feast - SSC Atrium, 11am X X
3/3/2026 What's the Tea Tuesday - SSC MCC, 2pm X X
3/3/2026 First Tuesday Lecture - SSC Atrium, 5:30pm X X X
3/4/2026 Carnivale of Calm : Midterm Mania - HSC 3264, 9:30am X X
3/4/2026 Noah's Ark Donation Drive - SSC HUB, 10am X X X
3/4/2026 Passport to Lunch : F-1 Student Gathering - SSC Atrium, 3pm X X
3/4/2026 High School Art Show & Award Ceremony - ERC PAR, 3:30pm X X X
3/5/2026 Women's History Month Kickoff - SSC MCC, 11am X X
3/5/2026 New Orleans Night : Midterm Mania - ERC PAR, 3:30pm X X
3/6/2026 GRCC Leadership Session - PEC 0110, 8:30am X
3/7/2026 WBB Regional Finals Games - PEC Gym, TBA X X X X
3/9/2026 RPS 205 All City HS Art Workshop - SSC & CLI, 9am X
3/10/2026 Youth Ground Water Festival - ERC, CLI, JCSM, SSC, 8am X X X
3/11/2026 CLR Movie Matinee - ERC PAR, 11:30am X X
03/11-03/12 |Running Start Pre-Program Orientation - SSC Atrium, 5:30pm X X X
3/12/2026 NEXT Rockford Meeting - HSC Lobby, 11:30am X
3/14/2026 Science Olympiad Regional Competition - JCSM, CLI, PEC, SSC, 7am X X
3/16/2026 Disability Resource Fair with DAP Club - SSC Atrium, 2:30pm X X
3/18/2026 Baseball Game - Rivets Stadium, 12pm & 2:30pm X X X
3/18/2026 Softball Game - Rockford University, 1pm X X X
3/18/2026 Wellness Wednesday - PEC 0110, 1pm X X
3/18/2026 WHM & ALAS Play that Beat - SSC 1200, 1:30pm X X
3/18/2026 Massage Therapy Open House - HSC 3264, 3:30pm X X X
3/19/2026 Workforce Collaborative Breakfast - SSC Atrium, 8am X X
3/20/2026 CEANCI T & E Ed Regional Competition - ATC, 8am X X X
03/20-03/21 |Rock Valley College 2026 Jazz Festival - ERC PAR, 6pm X X X
3/20/2026 Phi Theta Kappa Induction Ceremony - SSC Atrium, 7pm X X X
3/21/2026 lllinois History Day - SSC Atrium and CLI, 8am X X X
3/21/2026 Volleyball Tournament - PEC Gym, 9am X X X X
3/23/2026 Guilford On Site Registration - SSC Atrium, 9am X
3/21/2026 Volleyball Game - PEC Gym, 10am X X X X
3/23/2026 ISS EID Celebration - SSC Atrium, 2:30pm X X
3/25/2026 Human Library Student Edition - SSC MCC, 1pm X X
03/26 - 03/28 |Spring Play "Leaving lowa" Performance - ERC PAR, 7:30pm X X X
3/27/2026 Sister to Sister GLOW Conference - SSC Atrium, 9am X
3/29/2026 Baseball Game - Rivets Stadium, 12pm & 2:30pm X X X X
3/29/2026 Spring Play "Leaving lowa" Performance - ERC PAR, 2pm X X X
3/30/2026 Women in Law Enforcement Panel Discussion - SSC Atrium, 12pm X X X
3/31/2026 What's the Tea Tuesday - SSC MCC, 2pm X X
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