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Student Planning 

How to log on, view your progress, search for new 
classes, plan your degree, & register for classes 



To log on… 
1. Go to rockvalleycollege.edu  
2. Click on “My RVC” 



Select Online Services 



Click “Log in” 



Use your student ID & password 



Select the Student tab 



Select “RVC Student Planning” 



A new window opens.  
Make sure you are on the Student Planning tab 



To view your progress…  

Click “View your Progress” under Steps to Getting Started 



Notice your degree program & total credits taken and remaining. 



-Click “My progress.”  
 
There is a list of 
necessary classes 
required to take.  Under 
each category there are 
courses that are in green 
(completed or in-
progress), red (not 
started and/or required), 
blue (fulfilled) and 
yellow (planned). 
-Pay attention to course 
listings 
*Not all red need to be taken 
(perhaps only one or two 
are necessary) 
-You must read all the 
requirements necessary 
for completion 



-If you want to change or look at a new program, click View A New Program (located 
next to your Degree/Program tab) 
-In the top right corner you will see a notification bar which shows a number if a 
counselor sent you a message. 



To search for new 
classes: 
-If you are looking to search 
for sections, go to the top right 
corner and click on the search 
bar with the magnifying glass 
that says Search for Courses 
and type the name of the class 
you are looking for.  
-A list of corresponding 
courses appears which can be 
refined. 



For example… 



Another way to search for a course is to use the Course Catalog. Under the Student 
Planning tab, click Course Catalog. You may type in a subject or search by topic within 
the given categories. Once you click a category you can view all the classes that pertain 
to it. 
 



Once a class has been 
chosen, there are a number 
of filters to use, including 
class location, days and 
instructors available, and so 
on, to help maximize 
desired search results.  
*Make sure to check 
Undergrad & Remedial 
under the Academic Levels 
heading to search for 
college-level courses only. 
Examine course 
information, including 
prerequisites. 
Once a desired course is 
found, click Add Course to 
Plan 
 



Make sure you have met the course prerequisites. Choose a term. Click “Add course to 
plan.” 



A green box appears at the top of the page announcing the added course. The page 
returns to the original catalog search with filters.  



If you wish to change the search filters, click the X on boxes listed after “Filters 
applied” and choose different selections. 



To plan your degree and register for classes: 
At the top of the home page, click on Plan Your Degree & Register for Classes. 



Under Plan & Schedule, click the Timeline tab. 
Page right and review past, current and future semesters. 



Return to My Progress tab (top left of page). Review needed classes and choose a 
class to register. 



Click to see if the class is available. 



This looks interesting…. 



That class was available. Click Add Course To Plan & choose the semester. 
*Remember to have Undergraduate & Remedial checked on the left* 



Return to Plan & Schedule 
Click Timeline 
Notice how the new class fits in and make sure that’s where you want it. The 
number of total credits is displayed under each semester. 



To register… 
-To view a calendar of 

your current semester 
schedule, click the 
Schedule tab under Plan 
Your Degree & Register 
for Courses.  A 
description of the course 
appears on the left of the 
calendar with options to 
drop the class or view 
other sections of the 
same class.   
-You may print the 
calendar or send it to 

your iCal.  
-This is also a 

convenient way to see 
if there will be time 
conflicts.  



To add a course to your schedule you can go to the course catalog. When you 
find a course you would like to take, click on it and there will be a button that 
says View available sections. Find a section you would like to take and add the 
section to your schedule.  



-The class will then show up in your schedule and your timeline.  It will be yellow until 
you register for it by clicking on it and registering. As soon as you register, it will turn 
green.  
-If you wish to remove a class, click the X in the upper right corner of the class in your 
schedule.  



If you wish to remove the class completely, you must go to your timeline and 
click the X in the term you wish to remove it from. If you do not remove it from 
your timeline, it will remain there indefinitely.  


