
 

RVC is an equal opportunity educator and employer. 

RVC Board Policy 4:10.240 
Student Use of Personal Vehicle for College-
Sanctioned Travel 
 
The College will permit student travel for in-district and out-of-district trips in 
personal vehicles for the purpose of conducting College business if College vehicles 
are unavailable. Students may receive College approval to drive their personal 
vehicles to any of the following in which they directly represent the College by their 
presence: 
 

1. Professional meetings to which students are invited. 
2. Programs in which students are assisting with the administration or 

implementation of the approved College program. 
3. Intercollegiate sporting events which have official N4C recognition and/or 

receive direct/indirect (in kind) appropriations form the College operations 
budget. 

4. Meetings of student clubs and/or classes that have classroom-related 
activities or carry the name of the College or receive direct appropriations 
from the College operations budget. 

 
College-sanctioned use of personal vehicles by students will not be granted until the 
administrator, faculty or staff member to whom the students are responsible 
officially submits the following information to the Vice President of Student 
Development: 
 

1. The exact nature of the College business in which the students will be 
involved; 

2. The name of the driver and the other students who will be traveling in the 
personal vehicle; 

3. Verification that the student driver is driving a fully insured vehicle; 
4. The dates of the trip, the destination, and the time of departure from and 

return to the College; 
5. The budget item number from which the student driver will be reimbursed at 

the Board approved rate; and 
6. Evidence that the driver of the car has received clearance from the Chief of 

Police. 
 
The Vice President of Student Development must receive this information prior to 
the proposed trip and will give written permission for the trip to the appropriate 
administrator, faculty, or staff member. 
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